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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneumanucT no ynpasfieHUo NePCOH. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

3aperucTtpupoaHo B MuHiocte Poccum 8 anpens 2022 r. N 68136

MUHUCTEPCTBO TPYAA U COLMUATBHOW 3ALLUTLI POCCUNCKOWN ®EOEPALIMN

NMPUKA3
ot 9 mapta 2022 r. N 1091

OB YTBEPXXOEHUN NPO®ECCUOHAINIBHOIO CTAHOAPTA
"CMNEUUANNCT NO YNPABINEHWUIO MEPCOHAIIOM"

B cootBetctBMM Cc nyHkTOM 16 [MpaBun paspaboTku n yTBEepxaeHus NpodyecCMoHarnbHbIX CTaHAapToB,
yTBepXAeHHbIX noctaHoBneHuem [lpasutensctBa Poccuiickon ®depepaumm ot 22 auBapa 2013 r. N 23
(CobpaHue 3akoHopaTenbcTBa Poccunckon ®epepaumm, 2013, N 4, c1. 293; 2014, N 39, cT. 5266), npukasbiBato:

1. YTBepanTb npunaraemblii npogeccrmoHanbHbIn cTaHgapT "CneynanucT no ynpaenieHuto nepcoHanom”.

2. lMpusHaTb yTpaTuBwMM cuny npukad MuHucTepcTBa Tpyda M couumanbHoOW 3awmtbl Poccuiickon
depepaummn ot 6 okts6psa 2015 r. N 691H "O6 yTBepaeHUn npodeccmoHaneHoro ctaHgapta "Cneumanumct no
yrnpaBneHuto nepcoHanoM” (3apervctpupoBaH MuHucTtepcTtBoM toctuuum Poccuiickon depepaumm 19 okTabps
2015 r., pernctpaumoHHbin N 39362).

3. YcTaHOBMWTb, YTO HAcTOSILLMI NpuKa3 BcTynaeT B cuny ¢ 1 ceHTsbps 2022 r. n gencteyeT Ao 1 ceHTsbps
2028 .

MwuHucTp
A.O0.KOTAKOB

YTBEepxaeH

npukasoMm MuHuctepcTBa
Tpyda v counansHOM 3allnThbl
Poccuiickon denepaunn

oT 9 mapta 2022 r. N 109H

NMPO®ECCUOHATNbHbLIW CTAHOAPT

CMEUUANNCT NO YNPABNEHUIO NEPCOHAITIOM

559
PerncrpaunoHHbIn
HoMmep

l. O6wme cBepeHus

YnpaBneHue nepcoHanomM opraHnsaumm 07.003
(HanmeHoBaHWe BMaa NpodeCccnoHanbLHON AEATENBHOCTH) Ko

OcHoBHas uenb Buga npocgeccmoHanbHON AeATeNbHOCTH:
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H

"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

ObecneyeHne a(pdHEKTUBHOMO (PYHKLUMOHMPOBAHNS CUCTEMBI
OOCTUXEHUS Lenen opraHusauum

yrnpaBneHuss nepcoHanom ang

Fpynna 3aHATMIA:

1212 Ynpasngswowme TpyaoBbIMU 2423 Cneuvanuctbl B 06nacTtu
pecypcamu NMOArOTOBKN U pa3BUTUS
nepcoHana
2424 Cneunanuctbl B obnactu - -
nogbopa 1 ncnonb3oBaHust
nepcoHana
(kog OK3 <1>) (HaumeHoBaHwKe) (kog OK3) (HanmeHoBaHue)

OTHeceHue K BuUAaM 3KOHOMUYECKOW AeATEeNbHOCTMU:

(]

1-99

Bce BMabl 9KOHOMUYECKOW AeATENbHOCTH

(kog OKB3[] <2>)

Il. OnucaHune TpyaoOBbIX hyHKLUN, BXOOALMX

(HaVIMeHOBaHVIe BNOA 9KOHOMUNYECKON /J,eFITeJ'IbHOCTI/I)

B npod)ecCUOHanbHbIN cTaHAApPT ((PyHKLMOHANbLHaA KapTa Buaa

npoceccuoHanbLHON feATeNbHOCTH)

O606LeHHbIe TpyaoBble PYHKLMK

Tpynosble yHKLMK

Koa

HanmeHoBaHune

YPOBEHb
KBanu
dumkaumm

HanmveHoBaHune

koA

ypOBeHb
(mopypoBe
Hb) KBanu
dukaumm

[okymeHTauMoHHoe
obecne4veHne paboTbl C
nepcoHasnom

BeneHue gokymeHTaumm no
yYeTy 1 OBUKEHUIO
nepcoHana

A/01.6

6

Pa3paboTka TunoBbIx GopM
OOKYMEHTOB MO y4eTy 1
OBWKEHMIo nepcoHana,
COMnpoBOXAeHWe npoueayp
0hOopMIIEHUA TPYOOBbIX
OTHOLLUEHMWI

A/02.6

AOMVHUCTPYPOBaHKE
MpOLIECCOB U
AoKkymeHToobopoTa no
yyeTy v ABMXKEHUIO
nepcoHana,
npeacTaBneHuto
[OKYMEHTOB MO nepcoHarny
B roCyapCTBEHHbIE OpraHsbl

AJ03.6

[eaTenbHOCTb NO
obecne4veHunto nepcoHanom

C6op nHopmauum o
noTpeBHOCTAX opraHM3aumm
B NepcoHarne

B/01.6

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Mowuck, npusneveHue, B/02.6 6
noabop n otbop nepcoHana

AOMUHUCTpPUpPOBaHME B/03.6 6
npoweccoB obecneveHus
nepcoHanom u
COOTBETCTBYHOLLIErO
OoKymMeHTooGopoTa

C | [OesTenbHOCTb MO OUEHKE 1 6 OpraHusauus n C/01.6 6
aTTecTauumn nepcoHana npoBegeHne OLIEHKM
nepcoHana

OpraHusauus n C/02.6 6
npoBefeHne atTecTaumm
nepcoHana

AOMUHUCTpPUpOBaHME C/03.6 6
npoLeccoB NpoBeaeHUs
OLEHKM 1 aTTecTaumu
nepcoHana u
COOTBETCTBYHOLLIErO
OoKymMeHTooGopoTa

D |[eaTenbHOCTb NO pasBUTUIO 6 OpraHusauus n D/01.6 6
nepcoHana npoBegeHne MeponpusaTui
no pasBUTUIO N MOCTPOEHUIO
npodeccuoHanbHomn
Kapbepbl NepcoHana

OpraHusauus obyveHus D/02.6 6
nepcoHana

Opranusauusa agantauum n | D/03.6 6
CTaXXWPOBKM NepcoHana

AOMUHNCTPUpPOBaHUE D/04.6 6
NpoLEeCcCcoB pa3BuUTUA 1
NoCTpPOEHMS
npogeccuoHanbHomn
Kapbepsbl, 00y4eHus,
afjanTtauum, CTaXKMpoBKU
nepcoHana u

COOTBETCTBYHLLETO
[OKyMeHToobopoTa
E |[deatrenbHocTb No 6 Opranusauua Tpyaa E/01.6 6
opraHusaumu Tpyaa u nepcoHana
onnaTbl NepcoHana
OpraHusauus onnatbl E/02.6 6

Tpyaa nepcoHana

AOMUHNCTPUpPOBaHUE E/03.6 6
NpoLEeCCoB opraHu3auum
Tpyaa, onnaTbl NnepcoHana
1 COOTBETCTBYIOLLLETO
OOKyMeHToobopoTa

www.consultant.ru CrpaHvua 3 13 76
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 18.10.2022

F | [OesTenbHoCTb Mo 6
hopMUPOBaAHUIO
KoprnopaTUBHOW coLmanbHom

PaspaboTka
KoprnopaTuBHON
couManbHON NONMUTUKK

F/01.6

NOJTINTUKN

Peanusauus
KopnopaTuBHOM
coumanbHOM NONMUTUKN

F/02.6

AOMUHNCTPUPOBaHue
npoLieccoB KopnopaTnBHON
coLuanbHOM MONIUTUKU U
COOTBETCTBYIOLLENO
OOKyMeHToobopoTa

F/03.6

G | OnepaumnoHHOe ynpaBnexHve 7
nepcoHanom u CTPYKTYPHbIM
noapasfeneHvem
opraHusaumu

PaspaboTka cuctembl
onepaLMoHHOro
yrnpaerneHus NepcoHanom u
paboThbl CTPYKTYPHOro
noapasgenexHus
opraHu3aumu

G/01.7

Peanusauuns
onepaLmoHHOro
ynpaBneHusi NepcoHanom u
paboTbl CTPYKTYPHOro
noapasgenexHus
opraHusaumm

G/02.7

Pa3spaboTka n
conpoBoXAeHne npouecca
Lmdpposmsaumnm un
aBTOMaTusauuu
yrnpaBneHus NepcoHarnom

G/03.7

AOMUHNCTPUPOBaHue
npoLeccoB onepaLmoHHOro
ynpaBneHus nepcoHanom 1
paboTbl CTPYKTYPHOro
noapasgenexHus
opraHm3auum un
COOTBETCTBYIOLLETO
[OKyMeHToobopoTa

G/04.7

H | CTpaTternyeckoe ynpasrneHue 7
nepcoHanom

Pa3spaboTka cuctemsl
cTpaTernyeckoro
ynpaBreHusi NepcoHanom

H/01.7

Peannsauna cuctemsol
cTparerm4yeckoro
ynpasJieHuna nepcoHasriom

H/02.7

AOMUHNCTPUPOBaHWE
npoLeccos
cTpaTern4yeckoro
ynpaBneHns NepcoHarnom u
COOTBETCTBYHOLLIETO
OokymeHToobopoTa

H/03.7

www.consultant.ru
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

lll. XapakTepucTtrka 0606LeHHbIX TPYAOBbIX (hyHKUUN

3.1. Obo6LweHHasa TpyaoBas PyHKUMUSA

HanMeHoBaHMe [okymeHTaumoHHoe obecneveHne paboTbl C Kon A YpoBeHb 6
nepcoHanom KkBanudmkauum
l‘lpomcxo»gngme . 3anmcTBOBaHO
0600LeHHON TpyaoBOM OpurmHan X
13 opurnHana
yHKLUMN
Kop, PerncrpaunoHHbIn
opurnHana HoMep
npodeccnoHanbLHoro
cTaHgapTa
Bo3moxHble Cneuunannct no oopMNEHNIO TPYAOBbIX OTHOLLEHWUN
HaMMeHOBaHUs Cneuunanuct no JOKyMeHTaLMOHHOMY obecneveHunto nepcoHana
JOrKHOCTEN, Cneumannct no nepcoHany
npodbeccui Cneumanuct no kagpam
TpeboBaHusa Kk CpenHee npogeccroHanbHoe obpasoBaHue - NporpaMmmMbl NOArOTOBKU
obpasoBaHuio 1 cneumnanucToB CPeLHEro 3BeHa 1 AONOSNHUTENBHOE NPOhecCcnoHanbHoe
oby4eHuto obpaszoBaHue - nporpammbl NPodeccMoHanbHOM NeEPenoaroToBKu B
obrnacTtv ynpaBneHus nepcoHanom unu B obnactn 4oOKyMeHTaLMOHHOIO
obecne4veHnsi paboTbl C MEPCOHANoM
unm
Boicwee obpasoBaHue - 6bakanaspuart
nnm
Boiclwee obpasoBaHue (HenpodunbHoe) - bakanaspuaT u
JononHutenbHoe npodeccuoHansHoe obpasoBaHune - MPorpaMmel
npodeccnoHanbHoOn NepenoaroToBku B 06nacTn ynpaesneHus
nepcoHanom unu B 0bnactu 4oKyMeHTaUMoHHOro obecrneyeHms paboTbl ¢
nepcoHanom
TpeboBaHuMs K ONbITY He MeHee Tpex neT B cpepe ynpaBneHns NepcoHanom npu Hanm4mm
npakTuyeckon paboTbl cpegHero npogeccuoHarnbHOro obpasoBaHns U AOMONTHUTENBHOTO
npodeccnoHansHoro o6pasoBaHns - NporpaMmm NPodeCCUOHaNbLHOM
nepenoaroToBkM B 06nacTy ynpaeneHnst nepcoHanom unm B obnactu
OOKYMeHTaUMOHHOro obecnedeHust paboTbl C NepCcoOHaNom
Ocobble ycriosust -
gonycka k pabote
Opyrne xapaktepuctTukm | -

JononHutenbHble XapaKTepucTukun

HanmeHoBaHue Koa HaunmeHoBaHve 6a30BoW rpynmnbl, JOMKHOCTK (Npodeccum)
OOKyMeHTa UM cneumanbHOCTU
www.consultant.ru CrpaHuua 513 76

HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H

"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumanuncT no ynpasfieHnio NEPCOH...

OK3 2423 CneuuwanucTtbl B 06riactn nogbopa 1 Ucnonb3oBaHus
nepcoHana
EKC <3> - CneumanucTt no kagpam
- MeHenxep no nepcoHany
oKNnaTP <4> 26583 CneumanucTt no kagpam
OKCO <5> 5.38.03.02 | MeHemKMeEHT
5.38.03.03 YnpasneHne nepcoHanom

3.1.1. TpynoBas yHKuusA

HanmeHoBaHne

BeneHune AOKyMeHTaLMK Mo yyeTy U
ABVDKEHWIO NepcoHana

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

YpoBeHb
Kog | A/01.6 | (nogypoBeHb) 6
KBanudgukaumm

MpoucxoxgeHve
TPYAOBOW hYyHKLMK

OpurnHan X

3anmcTBOBaHO
13 opurnHana

Kopg PerncrpaunoHHbIn
opurnHana HOoMep
npodeccnoHansHoro
cTaHgapTa

Tpynosble oencTeus

C60op v NpoBepKa NMYHbIX JOKYMEHTOB pabOTHUKOB

KoHcynbTuMpoBaHne paboOTHMKOB MO BoMpocaM OOpMIIEHUsT TPYOOBbIX
OTHOLLEHUN

OdopmneHne JOKYyMEHTOB, pernaMeHTUPYoLWNX TPy4oBble OTHOLIEHUS C
KOHKPETHbIM pabOTHUKOM

MopgroToBka 1 oopmrieHne No 3anpocy paboTHMKOB M JOSMKHOCTHbIX MWL,
KOMWI, BBLIMMCOK W3 KaApOBbIX [OKYMEHTOB, CNpaBoOK, WHdOpMauMu o
CTaxe, -nbrotax, rapaHTuax, KOMneHcauunAax Wn WUHbIX CBe,D,eHVII7I (0]
paboTHMKax

Bblgaya paboTHUKY JOKYMEHTOB O €ro TpyAOBOMN AeSATENbHOCTU

HosepneHne 0o cBeneHnda pa6OTHI/IKOB OpraHn3aumoHHbIX,
pacnopAaguTenbHbIX U KaApoOBbIX OKYMEHTOB OpraHn3auum

BegeHve y4yeTa, npeayCMOTPEHHOro TPYOOBbIM 3aKOHOAATENbCTBOM
Poccwuiickon depgepaumm

PeFVICTpaLI,I/IFI, y4yeT, onepatnBHOE XpaHeHue KagpoBbliX [OOKYMEHTOB,
noaroToBka MUX K caade B apxmB

Pabota B KOpnopaTtmMBHbIX U BHELUHUX I/IHq.)OpMaLI,MOHHbIX cucrtemMax u
ncnosrb3oBaHne Ll,Md)pOBbIX CepBUnUCOB, BbIMOJTHAOLLNX (byHKLI,I/IM BeaeHnA
OOKyMeHTauumn no ABMXeHU 1 y4yeTy nepcoHana

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Heobxogumble ymeHusa | [JokymeHTUpoBaTb  TPydoBble  OTHOLWIEHWS  PasfuyHbIX  KaTeropum
paboTHMKOB M  cneumanbHblX CyOLEKTOB  TPyAOBOro npaBa B
COOTBETCTBMM C [AEWCTBYIOLLMM  3akoHodaTenbCTBOM  Poccuinckon
depepauuu, pernameHTamm (ctaHpaptamu)  gokymeHToobopoTa
opraHusaumm

BbisiBNsATb  OWNOKMA, HETOYHOCTH, ncnpaeneHnda wm HenoCToBEpHYH
VIH(*)OpMaLI,I/HO B OOKYMEeHTax, onpenenatb NOAJTIMHHOCTb
npeacrtaBlieHHbIX JOKYMEHTOB

BecTu yyeT 1 permctpaumio 4OKYMEHTOB B MHAOPMALIMOHHBIX CUCTEMAX U
Ha MaTepuarnbHbIX HOCUTENSIX

PaGoTaTtb co crneuvanvaupoBaHHbIMM MHPOPMALMOHHBIMI CUCTEMaMKU U
LMbpoBbLIMU CEPBUCAMI MO BEAEHUIO YYeTa U ABMXKEHUIO NepcoHana

Bectn penoByl nepenvcky, OOKYMEHTOOOOPOT, pernamMeHTUPOBaHHbIN
3akoHogatenbcTBOM Poccuickon Pepepaumm B 06ractu  TpyAoBbIX
OTHOLLIEHUN, C paBOTHUKaMN, BHELLHMMUW KOHTPareHTamMu 1 rpaxgaHamm

ObecneumnBatb cobntopeHune TpeboBaHui 3aKoHogaTenbCcTBa
Poccuiickoin  depepaumm  u KopriopaTUMBHLIX MONMUTUK B obnactu
06paboTKM NepcoHanbHbIX AaHHbLIX Y KOHUAEHUMANbHON NHGOPMaLIMK

CobntogaTb HOPMbI 3TUKW OEMOBOro ooLeHus

Heobxognmble 3HaHWSA Mopsgok odopmneHus, BeAEHUA U XpaHeHWs [JOKYMEHTOB Mo
OPOPMIEHNIO TPYOOBbLIX OTHOLUEHWI, MO YMNPaBMEHUIO NEepCcoHarioMm B
cooTBeTcTBMM €  TpeboBaHMAMM  3akoHogaTenbcTBa  Poccuickon
depepaumm n KOpnopaTUBHLIMK NONUTUKAMM

Llenn v 3agaun opraHmsauum noO MOCTPOEHUD CUCTEMbI OCOPMITEHUS
TPYLOBbIX OTHOLLEHWI

TapudHo-KBanUMUKaLNOHHbIE  CMpaBOYHUKM paboT U npodpeccuit
pabounx 1 KBanudUKaLMOHHbIE XapakTepPUCTMUKM OOIMKHOCTEN CryXalluX,
npodyeccroHarnbHble cTaHaapThl

CneuunanunsmpoBaHHble NHHOPMALMOHHbIE CUCTEMBI, LMPOBbIE YCYTU 1
CepBUCbl MO BEAEHWIO y4eTa W OBWXEHUIO MepcoHana, rpaHuubl nX
NpUMeHeHUs

OcCHOBHble METPUKM N aHannTtndeckne cpesbl B obnacTtu ABMXEeHNa "
yyeTa nepcoHana

Mopsigok ohopmneHnsa ycTaHOBNEHHbIX 3akoHo4aTeNbLCTBOM Poccuiickon
depepaumm opm OTYETHOCTU B rOCYAAPCTBEHHbIE OpraHbl

TpeboBaHus 3aKkoHodaTenbLCTBa Poccuiickon denepaumm no
OPOPMIIEHUIO TPYOOBbLIX OTHOLLEHWIA, BOUHCKOMY YYeTY, YBEAOMIIEHUIO U
NpeacTaBNeHNI0 OTYETHOCTM B FOCYAapCTBEHHbIE OpraHbl crieumanbHbIX
Kateropun pabOTHMKOB: WHOCTPaHHbIX paboTHMKOB M nuy  ©Oes
rpaxnaHcTtea, wWHBanugoB, nud, uWMerWKUxX rapaHTum WU nNbroThbl,
YCTaHOBJ1€HHbIE 3aKoHO4aTel1bHO, N OPYIruUX cneynanbHbIX KaTeropvu7|

HopmaTtuBHble NpaBoOBble akTbl, OMPeAensone HOpMbl TPYOOBOro
npaea Poccuiickon depepaumm
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

3akoHopgaTenbctBo Poccunckon Pepepauun 06  uHAMBUOYaNbHOM
(nepcoHndMLMPOBaHHOM) y4eTe B cMCcTeMe 00693aTernbHOro NEHCUOHHOIO
CTpaxoBaHus

3akoHogaTenbcTBO Poccunckon degepaumm 0 nepcoHarbHbIX AaHHbIX

JlokanbHble HOPMaTUBHbIE aKTbl OpraHM3aLuKn, PErynupyrolme nopsgok
0hOpMIEHUS pacnopsaNTENbHLIX Y OPraHU3aLMOHHbIX JOKYMEHTOB MO
nepcoHany, oopMSIEHNIO TPYAOBbIX OTHOLLEHWI

I'Ipanma BeOeHus 0enoBoun nepennckn

HopMmbl 3TVKK fienoBoro obuieHus

Lpyrve xapakTepucTmkn | -

3.1.2. TpypnoBas yHKUuA

PaspaboTka TMnoBbIX (hOpM JOKYMEHTOB YpOBEHS
Nno y4eTy 1 OBWKEHUIO NepcoHana
HanmeHoBaHne yueTy u A P ’ Kog | A/02.6 |(nogypoBeHb) 6
conpoBoXaeHve npouenyp ooopmneHns
» KBanudunkaumm
TPYAOBbIX OTHOLLEHWI
lNpouncxoxaeHue 3ammcTBOBaHO
P KA OpurnHan X
TPYL4OBOW hyHKLMK 13 opuruHana
Kon PerncrpaunoHHbIn
opurnHana HoMmep
npodeccuoHansHoro
cTaHgapTa
TpynoBble 4encTBUA PaspaboTka NpoekToB NoOKarnbHbIX HOPMAaTUBHbLIX aKTOB OpraHm3aumu,

perynmpyrowmnx TpyaoBbie OTHOLEHUA

PaspaboTka npoekTtoB [OOKYMEHTOB MO OMQOopMMeHNo  TpyaoBbIX
OTHOLLEHMWIN C KOHKPETHbLIM PabOTHNKOM

MogrotoBka nNPeAnoOXeHUA Mo OnTUMM3aUMM (OPM [OKYMEHTOB U
undpoBM3auun  OOKYMEHToobopoTa  opraHusauuu B obnactn
ohopMneHNs TPyAOBbIX OTHOLLEHUN

[NogroToBka NpoeKToB [OOKYMEeHTOB No npouenypam ynpaBleHud
nepcoHarsriom, ydyeta n ABMXXeHnA nepcoHana

MoaroToBka No 3anpocy rocyaapCTBEHHbIX OpPraHoB, NpeacTaBUTENbHbIX
OopraHoB pabOTHMKOB OPUIMHANOB, BbIMUCOK, KOMWA OOKYMEHTOB MU
NpefoCTaBNeHNE B 3NEKTPOHHOM BUOE CBEAEHUN, PErnaMeHTUPYHLLNX
TPYLOBble OTHOLUEHMS M VMEKLIMX OTHOLWEHMEe K pernameHTauum
TPYLOBbIX OTHOLLEHWI

MogroToBka 3anpocOB B rOCYyAapCTBEHHbIE OpraHbl WM CTOPOHHME
opraHusauuu Ans NoATBEPXAEHUs CBeAeHU B MHTepecax paboTHUKOB U
paboTtogatens
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

MoaroTtoBka yBeqOMMEHWIA, OTYETHON, CTAaTUCTUYECKON N aHANUTUYECKON
WHpopmMaLmm No 0hOPMIIEHNIO TPYAOBbLIX OTHOLLEHUI

Heobxogumble ymeHusi | PabotaTtb CO crneunanvavpoBaHHbIMU UHOPMALMOHHBIMK CUCTEMaMMK,
LUMGPOBLIMUA yCIlyramy U CepBUCaMU MO BEOEHUID y4YeTa U OABWKEHUIO
nepcoHana, CornpoBOXAEHUIO TPYAOBbIX OTHOLLEHWI

AHanuanpoBaTb JOKanbHble HOPMAaTMBHbIE aKTbl W [AOKYMEHTbl MO
0POpPMISIEHNIO TPYAOBbLIX OTHOLLEHUI, (hOPMUPOBATL NPEASIOKEHUS NO UX
aKkTyanusauumm u ynydlieHuio

Onpe,u,en;m: CTPYKTYpPY U coaepXaHue, rotToBUTb NPOEKTbl HOPMAaTUBHbIX
OOKYMEHTOB U JOKYMEHTOB MO Odi)OpMJ'IeHVII-O TPyAOBbIX OTHOLLEHWI

OdopMnsaTb kagpoBble OOKYMEHTbl B COOTBETCTBUM C TpeboBaHWUsIMU
3akoHoaaTenbLCcTBa Poccuiickon depepaumm " nokansHbIMU
HOPMaTUBHbLIMW aKTaMu OpraHu3aumm

ObecneynBaTb cobntoaeHve TpeboBaHui 3aKoHoaaTenbCcTBa
Poccuinckon depepaumm, kKopnopaTuBHbIX NONUTKK B obnactn obpaboTku
nepcoHanbHbIX AaHHbIX U KOHUAEHLMANbHOM UHMOpMaLMm

Bectn genosyto nepenncky

CobntogaTb HOPMbI 3TUKX OENOBOro 0oLeHus

Heobxoaumble 3HaHMsl | HopMaTuBHbIE MNpaBoOBble aKTbl, OMNpPeAenslolmne HOPMbl TPYOOBOIO
npaea

OCHOBbI apXMBHOTO 3aKOHOAATENLCTBA M HOPMATMBHLIE MPaBOBbIE AKThI
Poccuiickon degepaumm B obnactn ohopMreHns, BEOEHNS N XpPaHEHUS
OOKYMEHTOB MO 0POpPMIIEHMIO TPYAOBbLIX OTHOLLEHWI

3akoHopaTenbcTBOo  Poccuiickon  ®Pepepaumm 06  MHOUBUAYanbHOM
(nepcoHnULMPOBaHHOM) y4eTe B cucTeMe 06513aTenNbHOro NEHCMOHHOTO
CTpaxoBaHus

Mopsigok  odopMneHuMss  MepBUYHBLIX  OOKYMEHTOB  Ans  uenen
BGyxrantepckoro yyeTa B cdhepe ohopmeHnst Tpy40BbIX OTHOLLEHUI

TapudHo-KBanMpuKaUmMoOHHbIE  CMpaBoYHMKM paboT U1 npodbeccui
pabounx n kBannUuKaLMOHHbIE XapakTEPUCTUKMN AOIMKHOCTEN CryXalluux,
npodeccnoHarnbHble cTaHaapThl

TexHonorun, wMetoabl W METOAMKM  NpoBedeHUs  aHanmsa W’
cucTeMaTmsaumum JOKYMEHTOB U MHdopMaLun

3akoHogaTenbcTBO Poccuinckon depepaumm 0 nepcoHanbHbIX AaHHbIX

Llenn n 3agadn opraHusauum no MOCTPOEHUIO CUCTEMbI OOPMIMEHUS
TPYLOBbIX OTHOLLEHWI

NokanbHble HOpPMaTMBHbIE aKTbl OpraHu3auuMu B obnacTtv odopMIIeHNs
pacrnopsanTenbHbIX U OpraHN3auMoHHbIX, MHAOPMAaLMOHHO-CNPABOYHbIX
[OKYMEHTOB, PErynupyoLwmx TPYA0Bble OTHOLIEHNS

CI'IeLLI/IaJ'II/I3I/IpOBaHHbIe I/IHq)OpMaLI,I/IOHHbIe CUCTEMBbI, LIMd)pOBbIe ycnyrm u
cepBuCbl Mo BedeHUK ydeTa U OBWMXEeHUK nepcoHana, rpaHuubl KX
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

NnpUMeHeHusA

OCHOBHbIE METPVKM U aHanuMTU4eckue cpesbl B 06M1acTv ABWKEHUS U
yyeTa nepcoHana

I'Ipanma BeJeHus 0enoBomn nepenmnckn

Hopmbl 3Tnkn genosoro obLieHus

Lpyrve xapakTepucTmku | -

3.1.3. TpynoBas pyHKUUA

ALMUHUCTPUPOBaHME NPOLIECCOB U
AOKYMEHTO060pOoTa No YYETY U ABUKEHMIO YpoBeHb
HanmeHoBaHue | nepcoHana, npepcraeneHuto gokymeHToB | Kog | A/03.6 | (nogypoBeHb) 6
Mo nepcoHarny B rocya4apCTBEHHbIE KBanvdukaumm
opraHbl
l‘lpomcxozmeHme OpurvHan X 3anmcTBoBaHO
TPYAoBOM hyHKLMN 13 opuruHana

Kopg PerncrpaunoHHbIn
opurnHana HOoMep
npod)eccnoHasnbHOro
cTaHgapTa
TpyaoBble AENCTBUS OpraHusauus 4OKyMeHTO000pOoTa Mo YYETY M ABMXKXEHUIO NepcoHana

OpransauMﬂ npencraBneHna OOKYMEHTOB no nepcoHany B
rocygapcCrtBeHHble OpraHbl

[NogroToBka yBegOMMNEHUN, OTYETHOW, CTAaTUCTUYECKOM U aHanmnTU4eCKom
NHdopMaLMm No nepcoHany

[NoaroToBka WMHopmMaLunm o] 3aKknoyeHnn TPy4OBOIro unn
rpaXkgaHCKO-NpaBOBOrO [OroBopa Ha BbIMONMHEHME paboT (okasaHue
YCnyr) ¢ rpaxgaHuHoOM, 3aMeLLaoLnM AOSPKHOCTU roCy4apCTBEHHOM UnNn
MyHUUMMANbHOW  CNyxObl, NepedYeHb KOTOPbIX yCTaHaBNMBaeTCA
HOpMaTMBHbLIMW NpPaBOBLIMU akTamn Poccuiickon ®enepaunn

Heobxoammbie ymeHusi | Ochopmnsite yyeTHble OOKYMEHTBI, npegocTaBnsiemMble B
rocygapcTBeHHbIe opraHbl, NpeacTaBuTenbHble opraHbl PaGoTHUKOB

OpraHu3oBbiBaTb  XpaHEHWE  OOKYMEHTOB B COOTBETCTBUM
TpeboBaHMsMN  3akoHogaTenbcTBa  Poccuickon — depepaunm
NOKanbHbIMY HOPMATUBHBIMW akTaMu OpraHn3aumm

S0

PaboTatb C I/IHq)OpMaLIMOHHbIMM cucreMmamm, LI,Md)pOBbIMI/I ycnyramm um
cepsmucamu no BeaeHUo y4yeTa 1 OBMXKEHUIKO nepcoHana

PabotaTb ¢ MH(OpPMaUMOHHBIMKM cCMCTEMaMM LUPOBLIMU yCryramm
cepBuCaMuM No BEAEHWI0 CTaTUCTUYECKOW M OTYETHOM WHdopmaunm
aHanuTUKK No nepcoHany

S =
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

dopmupoBaTh NpeanoXeHus no asToMaTMsauum W LMdpoBU3aLIMM
npoLeccoB U AOKyMeHToobopoTa Mo yyeTy M [ABWXKEHWIO MepcoHana,
OOKYMEHTOB MO MepcoHany Ans MpeAacTaBneHust B roCydapCTBEHHbIe
opraHbl

AHanuaupoBaTb npasuna, Npoueaypbl U NOPSAOK, perynupyowmne npasa
1 0683aHHOCTM rocy4apCTBEHHbIX OpPraHoB W OpraHusauuy no Bonpocam
obmMeHa JoKyMeHTaLmMel No nepcoHany

ObecneynBaTb cobntoaeHue TpeboBaHui 3aKoHoaaTenbcTBa
Poccunckon ®egepaumm M KOpropaTuMBHLIX MNONUTMK B obnacTtu
06paboTKkn NepcoHarnbHbIX AaHHbIX U KOHbuaeHUManbLHon nHopmaLuum

Bectn genosyto nepenncky

CobntogaTb HOPMbI 3TUKX OENOBOro 0oLeHus

Heobxogumble 3HaHusa | TexHonorun, metodobl W METOAMKM  NpOBedeHUs  aHanmsa W
cucTeMaTmsaunm JOKYMEHTOB U MHdopMaLuum

OcHosBbl ,EI,OKyMeHTOO60p0Ta N AOOKYMEHTaUMOHHOro obecneyeHus
opraHmnsauunm

OpraHunsaunoHHas CTpyKTypa opraHusaumm

TapudHo-KBanM@puKaLUMOHHbIE  CMpaBoYHMKM paboT UK npodbeccuin
pabounx n kBannUuKaLMOHHbIE XapaKTEPUCTUKM LOIDKHOCTEN CryXalluux,
npodyeccnoHarsbHble cTaHaapThl

CI'IeLJ,I/IaJ'II/ISI/IPOBaHHbIe I/IH(bOpMaLI,VIOHHbIe CUCTEMBI, Ll,VI(prBbIe ycnyrm m
cepBuCbl Mo BedeHUK YydeTa U OBVMXEeHUK nepcoHana, rpaHuubl KMX
NnpUMeHeHnsA

OcHoBHble MeTpUukKn n aHannTtnyeckme cpesbl B obnactn OBMXEHMST U
y4yeTa nepcoHana

HopMaTuBHblE MpaBOBblE aKTbl, perynvpylowme npaesa u o6s3aHHOCTU
roCcy4apCTBEHHBIX OpPraHoB, NMPeacTaBUTENbHbLIX OPraHoB paboTHMKOB MO
NpefoCTaBMNEHUI0 YYETHOW JOKYMEHTaLMK

HopMaTuBHble NpaBoOBble aKTbl, OMNpeaenslolmnMe HOPMbl  TPYOOBOIO
npaea

OCHOBbI apXMBHOro 3akoHoOaTeNbCTBa M HOPMAaTMBHbIE MPABOBbLIE aKTbl
Poccunckon ®epepauum B obnactv BegeHUss [OKyMEHTauum no
nepcoHany

3akoHogaTenbcTBO Poccuinckon denepaumm 0 nepcoHanbHbIX AaHHbIX

JNokanbHble HOPMAaTMBHbIE aKTbl OpraHu3auuMu B obrnacti odopmIieHus
pacrnopsanTenbHbIX U OPraHU3auUMOHHBIX, MHOPMAaLMOHHO-CNIPABOYHbIX
[OKYMEHTOB, PErynupyroLmx TpyAoBble OTHOLIEHNS

I'Ipanu'la BeJeHus genoBsoun nepenmnckn

Hopmbl 3Tukn genosoro obLieHus
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"CneumanucT no ynpas/ieHNIo NEPCOH. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 18.10.2022

Opyrvue xapakrepucTuku

3.2. O6o6LwweHHasa TpyaoBas PyHKUMNA

ATENbHOCTb N neyeHn BEHb
HanmeHoBaHue ResTenbHocTe o obecneqeHmio Kog Ypose 6
nepcoHasnom KBanudunkaumnm
Mpowncx HU
pONCXOXAEHNe . 3anmcTBOBaHO
obobueHHon Tpygoeon | OpurnHan X
13 opurnHana
DyHKUNN
Kog PeructpaunoHHbIn
opurnHana Homep
npoceccnoHansHoro
cTaHgapTa

Bo3moxHble
HanmMeHOoBaHUS
[JOJKHOCTEN,
npodeccui

Cneuuanuct no noabopy nepcoHana
Cneuuanuct no kagpam
MeHemxep no nepcoHany

TpeboBaHus k
obpasoBaHuio 1
oby4eHuo

Boiclwee ob6pa3oBaHue - 6akanaspuaT

mnnn

Bbliclwee obpasoBaHue (HenpodunbHoe) - bakanaepuar u
OONonHUTENbHOE NpodeccrmoHanbHoe obpasoBaHue - NpPorpaMmbl
npodeccnoHanbHon NepenoaroToBku B 06nacTn ynpaesneHus
nepcoHanom unu B 06nactu JOKyMeHTaUNOHHOro obecneyeHmns paboTsl ¢
nepcoHanom

TpeboBaHus K ONbITY
npakTuyeckon paboTbl

Ocobble ycnosus
pgonycka kK pabote

Opyrue xapakTepucTukm

JononHutenbHbIe XapaKTepucTukun

HaumeHoBaHve Kog HanmeHoBaHWe 6a30BoW rpynnbl, JOMKHOCTM (Npodeccum)
[OKyMeHTa UK cneumanbHOCTU
OK3 2423 Cneumanuctbl B ob6riacti nogbopa n Ncnonb3oBaHust
nepcoHana
EKC - CneumanucTt no kagpam
- MeHepxep no nepcoHany
oKnaTe 26583 CneumanucT no kagpam

HafeXHasa npaBoBas noaaepXxka
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

OKCO 5.38.03.02 MeHepxmeHT

5.38.03.03 YnpaBneHne nepcoHanom

3.2.1. TpynoBas ¢yHKUUA

C6op nHdopmaumm o NoTpebHOCTSX YpoBeHb
HanmeHoBaHVe | opraHusaumu B nepcoHane Kog | B/01.6 | (nogypoBeHb) 6
KBanudmkaumm
MpouncxoxaeHue 3anmcTBOBaHO
TPyaoBOW OYHKUMN OpuruHan X 13 opurvHana

Kopn PerncrpaunoHHbIn
opurnHana Homep
npod)eccnoHasnbHOro
cTangapTa
TpynoBble 4eNCTBUA dopmupoBaHme nepeyvHen BaKaHTHbIX " nnaHMpyembIx K
YKOMMJIEKTOBAHMIO ~ [OJDKHOCTENM  (mpodbeccuid,  cneumnanbHOCTEN)

opraHusaumu

dopMMpoBaHMEe CaMOCTOSATENBHO U (MNM) COBMECTHO C PyKOBOAMTENEM
COOTBETCTBYIOLWIEr0  nogpasgeneHvs  TpeboBaHWA K BaKaHTHOM
OOJMDKHOCTU (Mpodheccumn) n nx Koppekuus

AHanus pbiHKa Tpyaa v nepcoHana opraHMsauum no npoguno BakaHTHOM
[OIMKHOCTU (Mpodeccuu, cneumansHOCTM)

MHdopMrpoBaHMEe 1 KOHCYNbTUPOBaHME PYKOBOAUTENEN NOAPa3aeneHunn
N opraHusauum no BonpocaM pbiHka Tpyda u obecneveHnss nepcoHanom

Heobxogumble ymeHusi | Cobupatb, aHanuavMpoBaTb W CTPYKTypupoBaTb WHGopmauutio 06
OCODOEHHOCTAX  opraHu3auum  paboT Ha  pasnNu4YHbIX  ydacTkax
NMPOM3BOACTBA M Ha KOHKPETHbIX paboymx MecTax C y4yeToM Lenewn,
3agady, NNaHoB U CTPYKTYpbl OpraHn3aLmm

Cobupatb, aHanuavMpoBaTb W CTPYKTypuMpoBaTb WHdopmaumio 06
0COBGEHHOCTSIX U BO3MOXHOCTSAX NepcoHara opraHusauum

CobupaTtb, aHanuauMpoBaTb W CTPYKTypupoBaTb WHdopmaumio 06
0COBGEHHOCTSIX pblHKa Tpyda, BKMYasi NpPeanoXeHusl YCryr no MoWckKy,
npuBreYyeHuio, nogbopy 1 oToopy nepcoHana

PaboTtate B WH(OPMALMOHHBLIX CUCTEMAX, UCNONb3oBaTb UMGPPOBbIE
yCInyru n cepeucbl No cbopy, aHannay n CTpyKTypupoBaHuo NoTpebHOCTH
opraHusaumm B Kagpax

dopmMupoBaTh MpPeanioKeHWss Mo asToMaTm3aumn 1 LMdpoBU3aLMUM
onepauuit 1 npoueccos cb6opa NoTpeGHOCTU B NepcoHarne

KoHcynbTVMpoBaTb COTPYAHUKOB W PYKOBOAMTENEW opraHusauuy no
BOMpocaM pbiHKa Tpyaa 1 oGecneyeHus nepcoHanom
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Obecneumnsatb cobnogeHvne TpebosaHui 3aKkoHogaTenbcTBa
Poccuiickon ®epepaumm M KOpropaTMBHLIX NONUTMK B obnactu
06paboTKM NepcoHanbHbIX AaHHbIX Y KOHUAEHUMANbHON NHGOPMaLIMK

Bectn genosyto nepenncky

CobnioaaTth HOpMbI 3TUKM AeN0BOro 0bLLEeHUA

Heobxogumble 3HaHusa | TexHonorun, meTogobl W METOAMKM  MPOBEAEHUs  aHanusa u
cucTeMaTmMsaunm JOKYMEHTOB U MHopMaLum

Mopsinok onpedeneHns MepcrnekTMBHOW M Tekylen noTpebHocTn B
nepcoHane

McTouHukmn obecneyeHus OopraHusauunmn nepcoHarom

OpraHuzaumss paboT Ha  pasfM4HblX  yyacTkax  MpOM3BOACTBA,
opraHv3saumu, oTpacnm

O6wue TeHOEHUMM Ha pbiHKe Tpyda B LENOM U B OTAeNbHOW oTpacnu,
KOHKPETHOW npodyeccu (4OSMKHOCTU, crieumnansHOCTH)

OCHOBbI NCUXOMNOrNN U COLNONOTNMN TpyAa

OCHOBbI 3KOHOMMUKM, opraHusauum Tpyaa n ynpasreHus

TapudHo-kBannuKaLMoHHbIE  CNpaBoYHUKM  paboT M npodeccuii
pabouunx 1 kBanuuKaumoHHbIE XapakTEPUCTUKN AOIBKHOCTEN CryXaLlmX,
npoceccroHanbHble cTaHaapThl

HopmaTuBHble MpaBOBble akTbl, OMPEAEnsione HOpMbl TPYOOBOro
npaea

OCHOBbI apXMBHOFO 3akoHoAaTernbCTBa M HOPMATMBHbIE MPaBOBbLIE aKThbl
Poccwuiickonn  depepaumm B 0ob6nactM  BegeHWs  OOKYMEHTauum Mo
nepcoHany

3akoHogaTenbcTBO Poccuiickon egepauunmn o nepcoHanbHbIX aHHbIX

JlokanbHble HOpMaTUBHbLIE aKTbl OpraHW3auuu, perynupyolme nopsgok
nogbopa nepcoHana

CneunannsmpoBaHHble MHPOPMALMOHHbIE CUCTEMBI, LMAPOBLIE YCNYTY U
cepBucbl B obnactm obecneyeHWss NEepPCOHanoMm, rpaHuubl KX
NnpuMeHeHna

OcHoBHble MEeTpUKMn B obnactu rlop,6opa n 0T6opa KaHOMOaToOB Ha
BaKaHTHble AOMMKHOCTU Ans obecneyenns I'IOTpe6HOCTl/I B nepcoHarne

lMpaBvna BeaeHus 4enoBon Nepenmncku

HopMmbl 3TVKK AienoBoro obuleHus

Opyrve xapakrepuctukm | -

3.2.2. TpynoBas cyHKUMA
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Mowuck, npusnedeHue, nogbop n otbop YpoBeHb
HanmeHoBaHWe | nepcoHana Kog | B/02.6 | (nogypoBeHb) 6
KBanudunkauum

MNpoucxoxaoeHne
TpyaoBoun hyHKLNN

X 3anmcTBOBaHO

urnHan
Op a 13 opurnHana
Kog PerncrpaunoHHbIn
opurnHana HoMmep
npoceccuoHansHoro
cTangapTa

TpyLoBble AeNCTBUSA

Mouck BO BHYTPEHHWX W BHELUHMX MWCTOYHMKAX WHopmMauum o
KaHOuaaTax, COOTBETCTBYIOLIMX TPeGOBaHUAM BaKaHTHOW OOIMKHOCTU
(npodbeccum, cneumanbHOCTU) U MHbIM NOTPEBOHOCTAM opraHu3auuMn B
nepcoHane

PasmelleHne cBegeHMn O BakaHTHOW  OOMKHOCTU  (npodpbeccum,
cneumanbHOCTK) B cpencTeax MaccoBou WHopmaLuu,
cneumanu3npoBaHHbIX pecypcax U cepBmucax

Bbi6op cnocoboB 1 MeTogoB NpuMBrEYEHNsa NepcoHana B COOTBETCTBUM C
nnaHamu n orpaHUYeHMsIMIN opraHmMsaumnm

C6op, conocTaBrneHne, CTPYKTypMpOBaH/We U NpoBepka MHGOpMauum o
KaHguAaTax Ha BakaHTHbIE AOMKHOCTM (Mpodeccuu, crneumnanbsHOCTH)

MpoBeneHne cobecenoBaHUii U BCTPeY C KaHAMAATaMU Ha BaKaHTHble
JOIMKHOCTM (Mpodpeccun, crneumanbHOCTU), M3BELLEeHWe KaHaugata U
HaHUMaTens o pesynbTaTax cobecefoBaHNs (BCTpeYn)

OueHka cooTBETCTBUSA KaHOMAATOB Tpe6OBaHMHM BaKaHTHOW OOMKHOCTM
N MHbIM Tpe6OBaHMF|M opraHunsauunmn (rlpod)eccmm, CI'IeLI,I/IaJ'IbHOCTVI)

MogroToBka npeanoXeHnn no OPMUPOBAHUIO OaXKeTa Ha MOWUCK,
npueneyeHne, nogodop n otbop nepcoHana

MHdbopmmnpoBaHne 1 KOHCYNbTUPOBaHWe pykoBoaUTeNen nogpasneneHuii
M opraHusauuMum Mo BoOMpocaM MpUBIIEYEHUsI MepcoHana C OLEHKOiA
3atpar

Heobxoanmele ymeHns

OnpenensaTb KpUTepuuM rMoucka, NpuBNeYeHus, nogdopa u oTbopa
nepcoHana

Cobupatb, aHanuaMpoBaTb W CTPYKTypupoBaTb MHOpMauu o
KaHguoaTax U NPeanoXeHUsx Ha pbiHke Tpyaa

PaboTaTb ¢ NOWUCKOBBLIMKU CUCTEMaMMW, MHCPOPMAaLMOHHBIMU pecypcamu U
undpoBbLIMKM cepBucamm B obnactu obecneveHms nepcoHanom

CDOpMI/IpOBaTb npennoxeHma no aBToMatTusaumm w LIM(*)pOBM3aLI,I/II/I
npoueccoB Noucka un npuenedyeHmna nepcoHana

MpUMEHSTbL TEXHOMOrMM U METOAUKM NMoucka, npueneveHus, nogbopa u
oTOopa KaHOWOATOB Ha  BaKaHTHble  OOMKHOCTU  (Mpodheccuu,
creLumanbHOCTN) B COOTBETCTBMU C UX CrieLndmrKomn

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

KOHCyanVIpOBaTb Nno BOMpocam npueiie4eHnd nepcoHana

CoctaBndatb u KOHTpPONMMpoOBaTb CTaTbM pacxogoB Ha obecneyeHne
nepcoHanom and nnaHnpoBaHuUA GrookeToB

ObecneynBaTb cobntoaeHve TpeboBaHum 3akoHogaTenbCcTBa
Poccuiickon ®egepaumm n nonutunk pabotogatensa B obnactn ob6paboTku
nepcoHanbHbIX AaHHbIX U KOHMUAEHLMAaNbLHON NHOPMaLMK

BecTn genosyto nepenncky

CobntogaTb HOPMbI 3TUKU OENOBOro odLLeHus

Heobxogumble 3HaHus McTouHukmn obecneyeHus OopraHun3auunm nepcoHanom

TexHonorm m MeToaMKM Moucka, npueneyeHuna, nop,60pa n 0T60pa
nepcoHana

Cuctembl, MeTodbl M (OPMbl MaTepuanbHOro U HemaTepuanbHOro
CTMMYIMPOBaHWSA Tpyaa nepcoHana

TexHonorum u MeToAabl (*)OpMI/IpOBaHVIFI N KOHTpONA OroaxeToB
opraHmnsauum

TexHonoruu, mMeToabl n MeToOunKn npoeeaeHusA aHanmaa,
cuncrematmsaunm OOKYMEHTOB U I/IHq’.)OpMaLIMVI

OpraHu3aunoHHas CTpyKTypa opraHm3aumm

[MepeyeHb BakaHTHLIX AOMKHOCTEN (Npodeccuin, cneunansHOCTEN)

TapudHo-KBanMuKaumMoHHbIE  CMpaBoYHMKM paboT U1 npodbeccuin
pabounx n kBannUKaLMOHHbIE XapakTEPUCTUKMN AOIMKHOCTEN CryXalluux,
npodeccuoHarnbHble cTaHaapThl

MeToavka nnaHMpoOBaHUS MNOTPEGHOCTM oOpraHu3auuM B MOUCKE W
NpUBIIeYEHI NepcoHana

Obuwme TeHAeHUMM Ha PblHKE Tpyda U B OTAEJIbHbIX OTpacndax n Buaax
I'IpO(beCCVIOHaﬂbHOIZ OeATernnbHOCTU

OCHOBbI NCUXONOTNKN K couuonorum Tpyga

OCHOBbI 3KOHOMMWKM, opraHunsaumn Tpyaa v ynpasieHnd nepcoHarom

CneuunanunsmpoBaHHble NHHPOPMALMOHHbIE CUCTEMBI, LMPOBbIE YCAYTU 1
cepBuCbl B 0Bractu noucka W NpuMBREYEHUs nepcoHana, rpaHuubl X
NpUMEHeHNs

OcHoBHbIe METPUKM N aHannutunyeckne cpesbl B obnactm noucka wu
npuerie4eHna nepcoHana

HopMaTuBHble MNpaBoBble aKTbl, OMNpefensiolMe HOpPMbl TPYOOBOIO
npaea

OCHOBbI apXMBHOTO 3akoHO4ATENLCTBA M HOPMaTMBHLIE MPaBOBbIE aKThI
Poccuickonn ®epepauum B obnactM BefeHUs LOKYMEHTauum no
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon ®enepaunm

3akoHogaTenbcTBO Poccuinckon defepaumm 0 nepcoHanbHbIX AaHHbIX

JNokanbHble akTbl OpraHusauMu, perynupylolme nopsigok obecneyeHus
nepcoHanom

I'Ipanma BeJeHus 0enoBoun nepenmckn

Hopmbl 3Tnkn genosoro obLieHus

Lpyrve xapakTepucTmku | -

3.2.3. TpynoBas pyHKUUA

AOMWHUCTPUPOBaHME NPOLECCOB YpoBeHb
HanmeHoBaHue | obecneveHus nepcoHanom u Kop | B/03.6 | (noaypoBeHb) 6
COOTBETCTBYIOLLETO AOKYyMEHTOObopoTa KBanudmkaumm
MpoucxoxaeHve 3aMMcTBOBaHO
P KA OpurnHan X
TPYZAOBOW hyHKLMM 13 opurnHana
Kon PernctpaunoHHbIn
opurnHana HoMep
npodeccroHanbHoro
cTangapTa
TpynoBble 4eNCTBUSA AHanma3 npoLeccoB [OKYMEHTOOOOpOTa, JlOKanbHbIX OOKYMEHTOB MO

BOnpocam obecneyeHuns nepcoHasnom

BegeHve uvHdopMauMnm O BakaHTHbIX OOIMPKHOCTAX  (npodpeccusx,
cneumnanbHOCTAX) U KaHaMaaTax

[oKymeHTaLUMOHHOEe COMNpPOBOXAEHME KaHAMAATOB Ha 3Tanax Moucka,
npusneveHus, nogbopa n otbopa nepcoHana Ha BakaHTHbIE OMKHOCTM
(npodbeccumn,  cneumanbHOCTK), WHPOPMMPOBAHUE  KaHAMOATOB O
pesynbTaTtax otbopa

MoaroTtoBka 3ampocoB O KaHAuAaTax B rOCYAapCTBEHHbIE OpraHbl B
cnyyasix, npegycMOTPEHHbIX  AEWCTBYIOLWMM  3aKoHOAATeNnbCTBOM
Poccuickon ®egepauun, n obpaboTtka nonyveHHbIX cBegeHUN

MopgrotoBka M 06paboTka yBEOOMSIEHUA B TOCyAapCTBEHHbIE OpraHbl,
npeacTaBuUTENbHbIE  OpraHbl  paboOTHMKOB MO BOMpocaM  MOMUCKa,
npueneyeHns, nogbopa n otbopa nepcoHana

COﬂpOBO)K,EI,eHI/Ie [orosopos no obecneyeHunto opraHmnsauunmn
nepcoHarsrom, BKITHO4a4d npeaBaputenbHble  npouenypbl npu nx
3aKn4yeHnn

Heobxoaumble yMeHuaA ObecneunBaTtb OOKYyMeHTauMoHHOEe COonpoBOXAeHne BbiXxoada KaHaunaata
Ha pa60Ty N nepemMelleHnda nepcoHana
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

OdopmnaTbe  [OOKYMEHTbl Mo BonpocaM obecrnedyeHus pecypcamm
nepcoHana, HeobxoouMbIMU ANS NPEeAOCTaBMEHUss B rOCyAapCTBEHHbIE
opraHbl, NpeAcTaBuTenNbHbIE OpraHbl paboTHNKOB

OpraHusoBbiBaTb  XpaHeHWe  OOKYMEHTOB B COOTBETCTBUM  C
TpeboBaHnsamMM  3akoHopjaTenoctBa  Poccuinckon — Pepepaummn un
nokKanbHbIMY HOPMAaTMBHBLIMU akTamu opraHu3auum

PaboTtatb ¢ MHGOPMALMOHHBIMK CUCTEMaMM, LMQPOBBIMK yCriyramn U
cepBucamu no Bornpocam obecrneyeHns NepcoHanoM, BedeHus noucka u
yyeTa KaHAMOATOB  Ha  BakaHTHble  JOMXKHOCTM  (Mpodheccuw,
cneumanbHOCTK)

dopmMupoBaTh NpeasiokeHWss Mo asToMaTu3auuMn M UMdpoBU3aLmMm
NPOLLECCOB M JOKYMeHTo060poTa No o6ecneyeHuno NepcoHanom

Mpoun3soauTb NpeaBapuTesibHble 3aKynodHble npoueaypbl U opopMIsATL
COMYTCTBYIOLLYIO JOKYMEHTALIMIO MO 3aKMHYEHUIO JOrOBOPOB

OpraHunsoBbIBaTb M NPOBOAUTL KOHKYPChl, OChOPMIATL U aHann3nMpoBaTb
KOHKYPCHYIO JOKYMEHTauumo

ObecneyuBaTb cobntogeHve TpeboBaHui 3akoHogaTenbcTBa
Poccuiickonn  ®depepaumm  u - KOprnopaTuMBHBIX MNONUTUK B obnactu
06paboTky NepcoHarnbHbIX AaHHbLIX Y KOHUAEHUMansHON nHdopmaumm

Bectn 0eNoBY0 Nepernncky

CobntogaTb HOPMbI 3TUKW OEMOBOro 0oLeHus

Heobxoaumble 3HaHUA Mopsinok ogopmIieHUsl, BeOeHNUS U XpaHEHUs1 LOKYMEHTaLUW, CBS3aHHOIA
C TMOWCKOM, NpuBredYeHneM, nogGopoM U OTGOPOM KaHAWOATOB Ha
BakKaHTHbIE JOIMPKHOCTHU

nOpHﬂ,OK (bOpMVIpOBaHVIﬂ, BeAeHNA OaHHbIX O NnepcoHane opraHn3auuu,
nopAAoK npeacrtaBiieHnda OoT4eTHOCTU

OcHoBbl JOKyMeHTO060pOTa M JOKYMEHTALMOHHOrO obecneyeHns

TexHonorun, wMetoabl W METOAMKM  NpoBedeHUs  aHanmsa W’
cucTeMaTmsaumum JOKYMEHTOB U MHdopMaLun

Mopsook nNpoBedeHWst  KOHKYPCOB M OQOPMIIEHUSt  KOHKYPCHOWA
[AOKYMeHTaLunn

Mopsigok  nNpoBegeHuss  3akynouvHbIX  npoueayp W odopMieHus
COMyTCTBYIOLLEN OOKYMEHTaL MK

OpraHunsaunoHHasi CTpyKTypa OpraHusauuMuM W BakaHTHblE [OMMKHOCTM
(mpodbeccuu, cneumanbHOCTH)

CI'IeLLI/IaJ'II/I3I/IpOBaHHbIe I/IHCbOpMaLI,I/IOHHbIe CUCTEMBbI, LIMd)pOBbIe ycnyrm u
cepBuCbl B obnactm obecne4veHus nepcoHanom, rpaHuubl KX
NPpUMEHEeHUsA

TapudHo-kBannuKaLMoHHbIE  CNpaBoYHUKM  paboT M npodeccuii
paboumnx 1 kBanuuKaumoHHbIE XapakTEPUCTUKN AOIBKHOCTEN CMyXaLlmX,
npogeccroHanbHble cTaHaapThl
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H

"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 18.10.2022

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

OCHOBHbIE METPUKM U aHanUTUYeckMe cpesbl B obract obecrneyeHus
nepcoHanom

HopMaTuBHble NpaBoBble aKTbl, OMNpeensiolMe HOPMbl TPYOOBOIO
npaea

OCHOBbI apXMBHOFO 3akoHoAaTenbCTBa M HOPMaTMBHLIE MPaBOBbIE aKThI
Poccuiickonn depepaumm B obrnactu  BefeHWa  OOKYMeHTauuu Mo
nepcoHany

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon ®enepauum

3akoHogaTenbcTBO Poccuinckon defepaumm 0 nepcoHanbHbIX AaHHbIX

JNokanbHble aKTbl OpraHu3auuu, perynupylowme nopsgok noabopa
nepcoHana

Mopsiaok 3aknoyeHnsl 4OroBopoB (KOHTPAKTOB)

MpaBuna BegeHUs 4enoBow Nepenmncku

HopMmbl 3TVKK AenoBoro obLieHus

Opyrvne xapakrepucTuku

3.3. O6o6LwweHHasa TpyaoBas PyHKUMUSA

eATenbHOCTb MO OLIEHKe U aTTecTaunm YpoBeHb
HanmeHoBaHue A H H Koa C P 6
nepcoHana KkBanudukauum
MNpowucx HU
povcxoxaeHne . 3anmcTBOBaHO
obobuweHHon Tpygoeon | OpurnHan X
13 opurnHana
PyHKLUMN
Kop, PernctpaunoHHbIn
opurnHana Homep
npodeccnoHanbLHoro
cTaHgapTa

Bo3moxHble
HanmMeHOoBaHUS
[JOJKHOCTEN,
npodeccui

CneuunanncTt no oueHke 1 aTTectaumm nepcoHana
Cneuunanuct no nepcoHany
MeHemxep no nepcoHany

TpeboBaHus k
o6GpasoBaHuio n
oby4eHuto

Bricluee obpasoBaHue - 6akanaspuar

unu

Boiclwee obpasoBaHue (HenpodunbHoe) - bakanaspuaT u
OONOMHUTENbHOE NpodeccrmoHanbHoe obpasoBaHue - NporpaMmbl
npodeccnoHanbHon NepenoaroToBku B 06nacTn ynpaesneHus
nepcoHanom unu B 06rnactu NnpoBeAeHUs OLEHKM N aTTecTaumm
nepcoHana

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

TpeboBaHMA K ONbITY -
npakTuyeckon paboTol

Ocobble ycriosust -
Jonycka k pabote

Lpyrve xapakTepucTmku | -

JononHutenbHble XapaKTepUucTukun

HanmeHoBaHue Kop, HanmeHoBaHve 6a30BoW rpynnbl, JOMKHOCTM (npodeccum)
OOKyMeHTa Mnn cneumanbHOCTH
OK3 2423 CneuuwanucTtbl B 06ractn nogbopa 1 Ucnonb3oBaHus
nepcoHana
EKC - MeHepxep no nepcoHany
OKraTe 26583 CneumanucTt no kagpam
OKCO 5.38.03.02 MeHexmeHT

5.38.03.03 | YnpaBneHue nepcoHanom

3.3.1. TpynoBas cyHKuusa

OpraHusauns 1 NpoBeaeHNE OLEHKN YpoBeHb
HanmeHoBaHWe | nepcoHana Koa | C/01.6 | (nogypoBeHb) 6
KBanudunkauum
lNpouncxoxaeHue 3ammcTBOBaHO
P KA OpurnHan X
TPYLOBOW hyHKLMK 13 opurvHana
Kon PernctpaunoHHbIn
opurnHana HoMmep
npodeccuoHansHoro
cTaHgapTa
TpynoBble 4encTBUA PaspaboTka nnaHa OUEHKM nepcoHana B COOTBETCTBUM C LENsiMu

opraHmnsauunm

OnpepeneHune pecypcos, BbIGOP CpeacTB 1 METOAOB NPOBEAEHUS OLEHKM
nepcoHana B COOTBETCTBUM C LIENSIMU OpraHn3aumm

MpoBedeHne OLEHKM MepcoHana B COOTBETCTBUM C  MnaHamu
opraHusaumu

ConpoBoxaeHne [OOTOBOPOB C OpraHU3auusiMu - UCMONHUTENAMU
MeponpusATUA MO OLEeHKe MepcoHana, BKMYas npeaBapuTeNibHble
npoueaypbl NPy UX 3aKMOYEHNN

KOHch'IbTI/IpOBaHMe nepcoHarna no BonpocamM OLUEeHKN
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

MogroToBka pekomMeHOauui PyKOBOACTBY W MepcoHany no pesynbrartam
NpoBeAEeHHON OLIEeHKN NepcoHana

MogrotoBka npeanoxeHuin no  dopmupoBaHuio  OlomkeTa  Ha
opraHu3auuio u NpoBeaeHne OLEeHKM nepcoHana

Heobxogumble yYMEeHUaA Onpe,u,enmb napamMmeTpbl U KpUTeEpPUN OLIEHKK NepcoHana

PaspabaTbiBaTb CpeacTBa M METOAbI NPOBEAEHWs OLIEHKN nepcoHana

Bbloenatb (onpep,enmb) rpynnbl nepcoHana ana nposeaeHna oueHKn

OnpenensiTe MOTMBALUMOHHBLIE (DaKTOPbI NPOBEAEHUS OLEHKM NepcoHana

CocrtaBnatb u KOHTPOINMMpoBaTb CTaTbM pacxogoB Ha OLEHKY nepcoHana
Aand nnaHnpoBaHUA OrooxeToB

Ob6ecneunBatb OopraHu3aumMoHHOE conpoBoXaeHne OLUEeHKN nepcoHana

ObGecneumBaTb COXPAHHOCTb KOH(buAeHUManbHoOW WHGOPMauuM npu
NPOBEAEHUN OLIEeHKN NepcoHarna

OpFaHM3OBbIBaTb XpaHeHne LOOKYMEHTOB B COOTBETCTBUMN
TpeGOBaHI/IFlMVI TPyAaoOBOro, apxXmBHOro 3akKoHo4aTellbCTBa Poccuincko
d>ep,epau,l/||/| 1 NoKanbHbIMKA HOPMAaTUBHbIMW aKTaMW opraHn3aunn

c
n

Cobupatb, aHanusvMpoBaTb W CTPYKTypupoBaTb WHGOPMaUMIO O
NpeanoXeHnsX Nno OLeHKe nepcoHana Ha pbiHke Tpyaa

Mpoun3BoauTb NpeaBapuTesibHbIe 3aKynoyHble npoueaypbl U opopMIsATL
COMYTCTBYIOLLYIO AOKYMEHTaLMIO MO 3aKIYEHUIO LOrOBOPOB

OﬂpeﬂeﬂﬂTb ycnosua OnA 3akrn4vyeHna 0oroBopoB Ha OKa3aHue ycnyr no
npoBeaeHno OLEeHKN nepcoHana

CucrtemaTtusmpoBatb, 0606WaTb 1 aHanuaMpoBaTb pesyrbTaTbl OLEHKM
nepcoHana

OnoBewartb 0 pesynbTatax MPOBEAEHHOW OLEHKM nepcoHan u
PYKOBOACTBO

PaGotaTb B WMHMOPMALIMOHHBLIX CUCTEMAax, WCMoNb3oBaTb LMDPOBLIE
YCIyr 1 cepBUChl MO NPOBEAEHNIO OLIEHKM NepcoHana

dopmupoBaTb NpeanoXeHus no asToMaTMsauum U LMdpoBU3aLMM
MPOLLeCCOB OLEHKM U aTTecTaumm nepcoHana

ObecneyuBaTb cobntogeHve TpeboBaHui 3akoHogaTenbcTBa
Poccuiickonn  ®depepaumm  u - KOprnopaTuMBHBIX MNONUTUK B obnactu
06paboTky NepcoHarnbHbIX AaHHBLIX Y KOHUAEHUMansHON nHdopmaumm

Bectn 0eNoBY0 Nepernncky

CobntogaTb HOPMbI 3TUKU OENOBOro ooLeHus
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Heobxoanmele 3HaHWSA TexHonorm wn MeToAbl ONpeAeneHns npodecCUoHanbHbIX 3HaHWUN,
YMEHUN N KOMNEeTEeHLUNI

TexHonorum n MeToabl OLEHKN IMYHOCTHBLIX Ka4yecTB n XapaKTepucTtuk

Cuctembl, meToabl W q)OprI MaTtepuarnbHoro M HematepuaribHoro
CTUMYIUpPOBaHUA Tpyaa nepcoHarna

TexHonorum n metoabl POPMUPOBAHUS U KOHTPONS GroaKeToB

TexHonoruu, MeToabl W  METOAMKM aHanuM3a W cuctemaTusauum
OOKYMEHTOB 1 VIH(*)OpMaLI,I/II/I

OcHoBbl 06Len U coumarnbHOM MNCUXONOrnK, COLIMOSIOMMN U MCUXONOrnK
Tpyna

OcHoBbI NPON3BOACTBEHHON AEATENBHOCTU OpraHM3aLmm

Mopsook npoBedeHWs  3aKymouyHbIX  Mpouedyp W odopMieHust
COMYTCTBYIOLLIEN AOKYMEHTaLNM

OpraHusauunoHHasi CTpyKTypa OpraHu3auum 1 BakKaHTHblE€ [OMKHOCTU
(npocbeccum, cneumansHOCTH)

TapudHo-KBanM@puKaUmMoOHHbIE  CMpaBoYHMKM paboT UK npodbeccuin
pabounx n kBannUKaLMOHHbIE XapaKTEPUCTUKM SOIDKHOCTEN CryXalluux,
npodyeccnoHarbHble CTaHaapThl

CI'IeLJ,I/IaJ'II/ISI/IPOBaHHbIe I/IH(bOpMaLI,VIOHHbIe CUCTEMBI, LI,VI(prBbIe ycnyrm m
CcepBUCHbI B obnacTu oueHKK nepcoHana, rpaHnubl X NpMMeHeHnA

OcCHOBHbIE METPUKM U aHanNUTUYecKMe cpesbl B 06r1acT OLEHKM NnepcoHa

HopmaTuBHble MNpaBoBble aKTbl, OMpPedenslome HOPMbl TPYAOBOrO
npasa

OcCHOBbI apXMBHOro 3akoHOAAaTEeNbCTBa M HOPMAaTUBHbLIE MPAaBOBLIE AKThI
Poccuickon ®epepauum B obnactv BefeHUss LOOKYMEHTauum no
nepcoHany

3akoHopaTenbcTBO Poccuiickon Pegepaumm o nepcoHanbHbIX AaHHbIX

JlokanbHblE HOpPpMaTUBHbIE aKTbl OpraHusauunn, perynmpyrwimne nopAanok
OLIeHKU nepcoHana

Mopsaok 3aknoyeHnss 4OroBopoB (KOHTPAKTOB)

[NpaBuna BegeHnst 4eNOBOW NepenmncKku

HOprI 3TUKM AenoBOro obLeHus

Lpyrne xapaktepuctnkm |-

3.3.2. TpynoBas yHKuusA
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

OpraHu3auusi u NnpoBefeHne aTTecTaumm YpoBeHb
HanmeHoBaHWe | nepcoHana Kog | C/02.6 | (nogypoBeHb) 6
KBanudunkauum

Mpowucx HU MMCTBOBaH
povcxoxaeHue Opurman X 3anmcTBoBaHO
TPYLOBOW hyHKLMM 13 opurmHana
Kog PerncrpaunoHHbIn
opuruHana Homep
npoceccuoHansHoro
cTaHgapTa
TpyLoBble AeNCTBUSA PaspaboTka  MNpoekToB  OOKYMEHTOB,  OnNpedensiolmx  nopsaok

aTtrectaumm nepcoHarna, oueHkKa COOTBETCTBYHLLUX 3aTpaT

OpraHusaunoHHoe ” [OKYMEHTaUMOHHOE COMpPOBOXAEHME npouecca
aTTectauuun n paboTbl aTTECTALMOHHONW KOMUCCUN

MoarotoBka npeanoXxeHun no  copMupoBaHuio  OrogkeTa  Ha
opraHusaumio 1 NpoBeAeHNe aTTecTauuy nepcoHana

MNoaroToBka I'Ipe,El,J'IO)KeHMVI no pesynbTatamMm aTtrectauum O COOTBETCTBUMN
pa6OTHI/IKa 3aHMMaeMOon OOMKHOCTU UMW BbINOSTHAEMON pa60Te

Heobxoammble ymerusi | OnpegensTb napameTpbl U KpUTepumn aTTectaumm nepcoHana

OﬂpeﬂeﬂﬂTb N NPUMEHATb CpeacTBa N MeTOdbl aTTecTaunn

BblgensaTh rpynnbl nepcoHana ans npoBeAeHns atTectauum

ObecneumBatb OOKyMeHTaunoHHOe conposoxaeHune aTtrectaummn
nepcoHana

CocTaBnATb M KOHTPOMMPOBATb CTaTbM PAacXOdOB Ha aTTecTaumio
nepcoHana Ans nnaHMpoBaHus GHoIKeToB

PaGoTtaTb ¢ MH(POPMALMOHHBIMKM CUCTEMaMU, LMPPOBLIMU YCryramu u
cepBucamu Mo NPOBEAEHUIO aTTecTauum nepcoHana

CDOpMI/IpOBaTb npegnoxeHna no asToMatTu3aumm w LIM(*)pOBM3aLI,I/II/I
npouecca atrecrtaunm nepcoHana

OpraHu3oBbIBaTb  XpaHeHWe  [OOKYMEHTOB B  COOTBETCTBMM
TpeGoBaHVAMU TPYOOBOro, apXMBHOMO 3akoHogaTenbcTBa Poccuiicko
degepaumm 1 NnokanbHbIMU AOKYMEHTaMKU opraH13aLmm

c
n

ObecneynBaTb cobntoaeHue TpeboBaHui 3akoHogaTenbCcTBa
Poccuiickon  ®depepaumm  u - KoprnopaTuMBHBIX NONUTUK B obnactu
06paboTky NepcoHarnbHbIX aHHBLIX Y KOHUAEHUMansHON nHdopMaumm

CobntogaTb HOPMbI 3TUKW OEITOBOro 00LeHus

Heobxogumbie 3HaHus nOpHﬂ,OK N TEXHONOrna npoeeaeHmna atrectaym nepcoHana

TexHonormm 1 MeToAdbl ONpedernieHuMst U OLEHKM Mpod)eccMoHarbHbIX
3HaHWUN, YMEHNIA N KOMNETEHL MM
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Cuctembl, Metoabl M (OPMbl MaTepuanbHOro U HemaTepuanbHOro
CTVIMYNUPOBaHUS Tpyaa nepcoHana

TexHonorum 1 metToabl d)OpMVIpOBaHMﬂ N KOHTpONA OoaxeToB

TexHonorun, MeToAabl M METOOMKM  MPOBEAEHUS  aHanmu3a MU
cucTeMaTmMsaumm JOKYMEHTOB U MHopMaLnm

OcHoBbI I'IpOVI3BOﬂ,CTBeHHOl7I AeATeNbHOCTU opraHmn3auunm

OcHoBbl 00LeNn KU coumanbHOM MNCUXOMOrUK, COLIMONIOTMN U MCUXONOrnK
TpyAa

OpraHunsaumnoHHasi CTPyKTypa OpraHusauuMuM W BakKaHTHblE [OMMKHOCTM
(mpodbeccum, cneumanbHOCTH)

CI'IeLI,I/IaJ'II/I3I/IpOBaHHbIe I/IH(bOpMaLI,VIOHHbIe CUCTEMBI, LI,VId)pOBbIe ycnyrm u
CcepBUCHbI B obnactn atTectauuu nepcoHana, rpaHnubl X NpuMeHeHnA

TapudHo-kBannuKaLMoHHbIE  CNpaBoYHUKM  paboT M npodeccuii
pabounx n kBannUKaLMOHHbIE XapakTEPUCTUKMN AOIMKHOCTEN CryXalluuXx,
npodeccuoHarbHble cTaHaapThl

OCHOBHble METPUKM M aHanuWTU4eckue cpesbl B oBGnacTu atTectauuu
nepcoHa

HopmMaTuBHble NpaBoBble aKTbl, OMNpefensiolMe HOPMbl TPYOOBOIO
npaea

OCHOBbI apXMBHOTO 3akoHOAATENbLCTBA M HOPMaTMBHLIE MPaBOBbIE aKThI
Poccuickon ®epepauum B obnactM BefeHUs LOKYMEHTauum no
nepcoHany

3akoHogaTenbcTBO Poccunckon degepaumm 0 nepcoHarbHbIX AaHHbIX

JlokanbHblE HOpPpMaTMBHbIE aKTbl OpraHusauunn, perynmpyrwimne nopAanok
arrTecrtauunm nepcoHana

I'Ipanma BeJeHus Oenosoun nepenmnckn

HopMmbl 3TVKK AenoBoro obLeHus

Opyrue xapakTepucTukm | -

3.3.3. TpynoBas cyHKuusa

ALMWHUCTPUPOBaHME NPOLLECCOB YpOBEHb
HanmeHoBanme | POBSACHNA OLIEHKN 1 aTTecTalvn Kog | C/03.6 | (nogypoBeHb) 6

nepcoHasna n CoOOTBETCTBYHOLLENO

KBanudunkauum

AOKyMeHToobopoTa
I'IpomcxozmeHme Opurman X 3anmcTBOBaHO
TPYLOBOW hyHKLMM 13 opurnHana
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Kog PernctpaunoHHbIn
opvruHana Homep
npodeCcCMoHanbLHOro
cTaHfapTa
TpynoBble AencTeus AHanmMs npoueccoB [OKYMeHToobopoTa, NoKasnbHbIX [OKYMEHTOB MO

OuUeHKe n atTectauun nepcoHana

OpraHu3aumoHHOe COMpOoBOXAEHME MepOonpUsTUIA MO OLIeHKe NepcoHana
1 ero atTecTauum

ﬂ,OKyMeHTaLI,VIOHHOG conpoBoXAaeHne npouecca n pe3yfibTatoB OUEHKN U
aTtrecTtaumn nepcoHana

MHq)OpMVIDOBaHVIe nepcoHarna o pe3yrnbTaTax OUueHKM n atrectaumm

MoaroTtoBka NpearioKeHWi Mo pasBUTMIO MepcoHana no pesynbtatam
OLIEHKU 1 aTTecTaumm

COHpOBO)K,D,eHI/Ie OoroBopoB Ha OKadaHWe KOHCYJIbTAUMOHHbIX U
VIH(*)OpMaLI,VIOHHbIX yCnyr no oueHKe n atrectaunn nepcoHana

Heobxogumbie YMEeHUaA Pa3paﬁaTblBaTb n O(i)OpMJ'IFlTb OOKYMEeHTbl NOo BOMNpoCaM npoBeaeHusA
OUEHKM n aTtTrectaunm nepcoHana

MoaroTaeBnueate M NPOBOAUTL MEPOMPUSATUS MO OLEHKE U aTTecTauum
nepcoHana

OdopmnsaTb AOKYMEHTBI MO BOMNPOCaM OLEHKM U aTTecTauun nepcoHana,
npeacTaBnsiemMble B TFOCYAapCTBEHHble oOpraHbl, NpeacTaBUTENbHbIE
opraHbl paboTHUKOB

AHaJ'IVI3I/IpOBaTb npasuna, npouenypbl 1 Nnopaakn nposeaeHna OUEeHKU U
atTectauunm nepcoHana

OpraHu3oBbiBaTb  XpaHeHWe  OOKYMEHTOB B COOTBETCTBMM  C
TpeboBaHus MK TPyAOBOro 3akoHogaTenbcTBa Poccuiickon ®epepaumm m
nokanbHbIMW aKkTaMu opraHu3auum

PaboTtate ¢ MHGOPMaLMOHHBIMK CUCTEMaMM, LMGPOBBIMK yCriyramn U
cepBvMcaMu No BOMpocaM agMUHUCTPUPOBaHUS OOKyMeHToobopoTa mnpu
NpoBeLEeHUN OLEHKM 1 aTTecTauumn nepcoHana

dopmupoBaTh NpeasiokeHuss Mo aBToMaTu3aumum W LM poBU3aLMU
npouecca aaMUHUCTPUPOBAHUS [OKYMeHTooGopoTa Mpu MpoBeAeHUU
OLIEHKM 1 aTTecTauum nepcoHana

ObecneyuBaTb cobntoaeHve TpeboBaHui 3aKkoHopaTenbcTBa
Poccuiickonn ®epepauumn 1M KopnopaTMBHbIX MOMUTUMK paboTtopaTtens B
obnactn o06paboTku nepcoHanbHbIX AaHHbIX W KOHUAEHUMANbHOM
nHdopmaumm

Bectn 0eNnoBYyo Nepernncky

CobntogaTb HOPMbI 3TUKW OENOBOro 0oLeHus
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Heobxoanmele 3HaHWSA Mopsgok odopmneHns, BegeHUs U XpaHeHUs OKYMEeHTauun, CBA3aHHOM
C NpoBeJeHeM OLEHKU 1 aTTecTaumn nepcoHana

Mopsimok  dopmupoBaHus, BedeHWss 06asbl AaHHbIX O MepcoHane
opraHusauumn, nopAaaokK npeactaBiieHnAa OTHETHOCTU

TapudHo-kBanM@puKaLUmMOHHbIE  CMpaBoYHMKM paboT U1 npodbeccuin
pabounx n kBannUKaLMOHHbIE XapaKTEPUCTUKM LOIDKHOCTEN CryXalluux,
npodeccuoHarnbHble CTaHAapPThI

Mopsook npoBedeHWs  3aKymouyHbIX  Mpouedyp W odopMieHust
COMYTCTBYIOLLIEN AOKYMEHTaLNUM

Mopsinok odhopMieHus [OKYMEHTOB, npenocTaBnsiemblx B
rocyapCTBeHHbIe OpraHbl, NpeacTaBUTEeNbHbIE OpraHbl paboTHUMKOB

OcHoBbI ﬂ,OKyMeHTOOGOpOTa N JOKYMEHTaUNOHHOIo obecneyeHus

OpraHusauunoHHasi CTpyKTypa OpraHu3auum 1 BakaHTHble [OMMKHOCTU
(npodbeccum, cneumansHOCTH)

CneuunanusmpoBaHHble MHPOPMALMOHHbIE CUCTEMBI, LMGPOBbIE YCIYIn U
CepBUCbl aaMUHUCTPUPOBAHUA JOKYMEHTOOB0opOTa MPOLECCOB OLIEHKN U
aTTecTauMu nepcoHana, BedeHus ydyeTa KaHOMOAaTOB Ha BaKaHTHble
JOIMKHOCTU (Mpodoeccuit, cneumansHOCTK), rpaHuLbl X MPUMEHEHUs!

HopMaTuBHble MNpaBoOBble aKTbl, OMNpeaenslolmMe HOPMbl  TPYOOBOIO
npaea

OCHOBbI apXMBHOrO 3akoHoOaTeNbCTBa M HOPMAaTMBHbIE MPABOBbLIE aKTbl
Poccunckon ®epepauum B obnactv BegeHUss [OKyMEHTauum no
nepcoHany

3akoHogaTenscTBO Poccuinckon depepaumm 0 nepcoHanbHbIX AaHHbIX

TexHonorun, MeTogobl M METOOMKM  MPOBEAEHUS  aHanu3a U
cucTeMaTmMsaumm JOKYMEHTOB U MHopMaLnm

JlokanbHblE HOpPpMaTMBHbIE aKTbl OpraHusauunn, perynmpyrwme nopanok
OUEeHKn n attectauunmn nepcoHana

Mopsigok 3aknoyeHnsa AoroBopoB (KOHTPAKTOB)

I'Ipanu'la BeJeHus 0enoBoun nepenmnckKkn

Hopmbl 3Tukn genosoro obLieHus

Opyrve xapakTepucTmku | -

3.4. O606LWeHHana TpyaoBas PyHKUUs

YpoBeHb
HanMeHoBaHMe [earenbHOCTb Mo pa3BUTUIO NepcoHana Kon D p 6

KBanudukauum
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 18.10.2022

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

MpoucxoxaeHue
0606LeHHON TPyA0BOK
dDYHKUNN

X 3anmcTBOBaHO

OpwvruHan
P 13 opurmHana

Kon PernctpaunoHHbIn
opurnHana HoMmep
npodeccroHansHoro
cTaHgapTa

Bo3moXHbIe
HanMeHoBaHus
JOJKHOCTEN,
npodeccun

Cneumnanuct no passuTuio 1 00y4YeH1Io NepcoHana
Creuunanuct no pasBuUTUIO Kapbepbl NepcoHana
Cneuuwanuct no nepcoHany

MeHnemxep no nepcoHany

TpeboBaHus Kk
obpasoBaHuio 1
obyyeHuo

Briclwee obpasoBaHue - 6akanaspuar

nnm

Bbicwee obpasoBaHue (HenpodunbHoe) - bakanaspuar u
gononHutenbHoe npodeccuoHansHoe obpasoBaHmne - NporpaMmmbl
npodpeccuoHanbHOM NepenoaroToBkM B 06nacTu ynpaBneHusi
nepcoHanoM munu B obnacTu pasBuTUSt U MOCTPOEHUS
npodeccrMoHanbLHOM Kapbepbl NepcoHana

TpeboBaHus K ONbITY
npakTuyeckon paboTol

Ocobble ycriosust
gonycka k pabote

Lpyrue xapakTepucTmKu

PekomeHayeTca AononHuTenbHoe npodeccroHansHoe o6pa3oBaHme -
MpOrpamMMbl NOBLILLEHWS KBanUdMKaLmmy B 06nactu yrnpasneHus
nepcoHanomM unu obyyeHuns, Uniu passuTUA NepcoHarna

dononHutenbHble XapaKTepucTukun

HanmeHoBaHue Koa HanmeHoBaHue 6a3oBon rpynmnbl, 4OMMKHOCTM (Npodeccun)
OOKyMeHTa UK cneumanbHOCTU
OK3 2424 CneumanucTbl B 06nacty NoarotToBKU 1 pasBUTUS
nepcoHana
EKC - MeHepxep no nepcoHany
oKnaTe 26583 CneumanucT no kagpam
OKCO 5.38.03.02 MeHemXkmeHT
5.38.03.03 YnpaBneHne nepcoHanom

3.4.1. TpynoBas cyHKUuA

HanmeHoBaHne

Opransau,Mﬂ n npoeeageHne

Kapbepbl NepcoHana

MEPONPUATUIA MO PasBUTUIO U YpoBeHb
o e b SoOHATIoHO! o D e |

www.consultant.ru
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Mpowncx HU MMCTBOBaH
povcxoxaeHue Opurman X 3aMMcTBOBaHO
TPYLOBOW hyHKLMK 13 opurnHana
Kog PernctpaunoHHbIn
opuruHana Homep
npoceccuoHansHoro
cTangapTa
TpyLoBble AeNCTBUSA MoaroToBka NPOEKTOB AOKYMEHTOB, ONpeaenstolmx nopsiioK pasBUTUSA
nepcoHana W MNOCTPOEHUs MPOdECCMOHANbHON Kapbepbl C OLEHKON

3artpar

PaspaboTka nnaHoB npodeccrnoHanbHOM Kapbepbl NepcoHana

dopmrpoBaHme kKagpoBoro pesepsa

OpraHusauus MeponpuaATuin no pasBuTUIo n NOCTPOEHNIO
npodeccuoHansHON Kapbepbl NepcoHana

MogrotoBka  MpeanoXxeHun no  dopMupoBaHuto  Olompketa  Ha
OpraHM3aumio 1 NPOBEAEHNE MEPONPUATUIA MO PasBUTUIO U NMOCTPOEHMIO
npocdeccnoHansHOM Kapbepbl NepcoHana

AHann3 3ddEeKTUBHOCTM MEPONPUATU MO pasBUTUIO MepcoHana,
NMOAroToBKa NPEANOXEHU MO PasBUTUIO

Heobxoaumble ymeHus AHanusnpoBaTb YpOBeHb 00LWero pasButns u npoceccuoHansHoOM
KBanudukauum nepcoHana

Onpenensite KpaTKOCPOYHbIE U [OSITOCPOYHbIE MOTPEBGHOCTU Pas3BUTUS
nepcoHarna 1 NocTPoeHUsi ero NPOeCCMoHanbHOM Kapbepbl

OnpeaensTb kpUTepun hopMUPOBaHUS KAaAPOBOro pe3epBa opraHu3aLum

CocTaBnsTb MHAMBMAYarNbHbIE NNaHbl KAPLEPHOrO Pa3BMTKSA NepcoHana

MpUMeHsATb TEXHOMOrMN U MEeTOoAbl pa3BUTUS NepcoHarna U NoCcTPoeHUs
npodeccnoHarnbHON Kapbepbl

CocTaBnATb MNpeanoXeHUs U KOHTPONMpoBaTb CTaTbM pacxXodoB Ha
nporpaMmbl U MepONPUSATUA MO PasBUTUIO MepcoHana W MOCTPOEHUIO
NpodoeccroHanbHol Kapbepbl Ans NnaHnpoBaHnsa GloakeTos

OnpenensaTts 3¢pHEKTUBHOCTL MEPONPUATUIA NO Pa3BUTUIO NepcoHana u
NOCTPOEHMIO NPOECCUOHANBHOM Kapbepbl

PaGoTtaTb ¢ MH(POPMAULMOHHBIMKM CUCTEMaMU, LUPOBLIMU YCryramu u
cepBucamu Mo yrpaefieHNo MepcoHanoM B 06racTv ero pasBuTUs u
NOCTPOEHUsA NpodeccroHanbHON kKapbepbl

dopmupoBaTh NpeanioXeHus Mo asToMaTM3auMuM W LMdpoBU3aLIUN
MPOLLECCOB pPasBUTMS U TMOCTPOEHUSI MPOEeCCUOHanbHON  Kapbepbl
nepcoHana

ObecneumBatb cobntogeHune TpeboBaHui 3aKoHogaTenbCcTBa
Poccuiickonn  depepaumm  u KoprniopaTMBHBIX MONMUTUK B obnactu
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

06paboTKy NepcoHanbHbIX AaHHbIX U KOHbUAeHUManbHoW NHgopMaLmm

CobntogaTb HOPMbI 3TUKW OEITOBOro 00LeHus

Heobxognmble 3HaHMSA Cuctema, cnocobsl, MeToabl, WHCTPYMEHTbI NOCTPOEHUS
npodeccnoHanbHON Kapbepbl

MeToagbl onpegeneHnss M OUEHKU JIMYHOCTHBLIX M MNpodheccuoHanbHbIX
KOMMNeTeHLMn

Cuctembl, Metodbl M (OPMbl MaTepuanbHOro U HemaTepuanbHOro
CTVIMYNUPOBaHUS Tpyaa nepcoHana

TexHonorum 1 metToabl (bOpMVIpOBaHMﬂ N KOHTpONA OromxeToB

TexHonorun, MeTodbl W METOOMKM aHanmsa W cucTemaTtusaumu
OOKYMEHTOB 1 MHGOpMaLnm

OcHoBbl NpodeccroHarnbHON oprueHTauum

OcHoBbI JOKyMeHTO060pOTa M 4OKYMEHTALMOHHOrO obecneyenns

OcHoBbI I'IpOVI3BOﬂ,CTBeHHOl7I AeATeNbHOCTU opraHmn3auunm

OcHoBbl 00LeNn KU coumanbHOM MNCUXOMOrUK, COLIMONIOTMN U MCUXONOrnK
TpyAa

OpraHunsaumnoHHasi CTPyKTypa OpraHusauuMuM W BakaHTHblE [OMMKHOCTM
(mpodbeccuu, cneumanbHOCTH)

TapudHo-KBanNnUMuKaLNOHHbIE  CMpaBoOYHUKM paboT u  npodeccuit
pabourx 1 KBanMdUKaLMOHHbIE XapakTepPUCTUKM OOIMKHOCTEN CryXalluX,
npogeccroHanbHble cTaHaapThl

HopMaTuBHble MNpaBoBble akTbl, OMNpedensioliMe HOPMbl TPYOOBOrO
npaea

3akoHopaTenbcTBO Poccunckon degepaumm o nepcoHarnbHbIX AaHHbIX

NokanbHble HOpMaTMBHbIE aKTbl OpraHW3aLuW, perynupylolmne nopsnok
pasBUTUSI U NOCTPOEHUSI MPOdEeCCUOHANBHON Kapbepbl NepcoHarna

Mopsigok 3aknoyeHnsa AoroBopoB (KOHTPAKTOB)

CneuunanusmpoBaHHble MHOPMaLNOHHbIE CUCTEMBI, LMADPOBbIE YCIYrn U
CepBUCbl MO YMpaBlieHWI0 MepcoHanoM B o6nacTv ero passuTust ”
MOCTPOEHUsT NpodheccnoHanbHON Kapbepbl, FPaHULbl X MTPUMEHEHWS!

OcHoBHble METPUKM N aHannTnyeckme cpe3bl B obnactu pasBuTna un
NOCTPOEHNA Kapbepbl nepcoHana

Hopmbl 3Tnkn genosoro obLieHus

Lpyrve xapakTepucTmku | -

3.4.2. TpypnoBas pyHKUMUA

www.consultant.ru CrpaHuua 29 us 76
HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

HanmeHoBaHne

OpraHusaunsa obyvyeHusa nepcoHana YpoBeHb

Kog | D/02.6 | (nogypoBeHb) 6
KBanudunkauum

MNpoucxoxaoeHne
TpyaoBoun hyHKLNN

X 3anmcTBOBaHO

OpwuruHan
P 13 opurmHana

Koa PerncrpaunoHHbIn
opurnHana HoMep
npoceccuoHansHoro
cTangapTa

TpyLoBble AeNCTBUSA

P83p360TKa NPOEKTOB JIOKasibHbIX aKTOB MO O6yLIeHI/I}0 n pasBuTUO
nepcoHana c oueHkoun 3aTpar

PaspaboTka y4yebBHbIX NnaHoB, METOOUYECKMX MaTepuarnoB 1M nporpamm
obyyeHunsa nepcoHana

OpraHu3zaums MeponpuaThii No obyyeHnto nepcoHana

MogroTtoBka  npegnoxenun no  dopmupoBaHuio  OlogKeTa  Ha
opraHusaumio obyveHunsi nepcoHana

AHanun3 adppeKTUBHOCTM MEPONPUATUIA MO 00Yy4YEeHUI0 NepcoHana

Heobxoaumele ymeHus

Onpe,u,enmb I'IOTpe6HOCTI/1 B 06yqu|/|M rpynn nepcoHarna B COOTBETCTBUU
C uendamum opraHn3auummn

AHanuavpoBaTb  pbIHOK  obpasoBaTesfibHbIX  yCrlyr U [OTOBUTb
NpeanoXeHusl No NocTasBLIMKaM yCryr

Opl'aHVI3OBbIBaTb o6yqa+ou.|y|e MeponpuAaTuaA

CocTaBnATb W KOHTPOMMPOBaTb CTaTbM PacXodoB Ha oBy4veHue
nepcoHana Ans nnaHMpoBaHus GHoIKeToB

P33pa6aTblBaTb N KOMMNJ1EKTOBATb y'-leﬁHO-MeTOD,I/I‘-IeCKVIe maTtepuannbl

MpoussoauTb oueHKy adheKkTUBHOCTM 0By4eHnss nepcoHana

Mpou3BoauTb  NpegBapuTenbHble  3aKymouyHble  Npoueaypbl U
ocbopMmIieHne  COMYTCTBYIOLLEN  [OKYMEHTauuMu Mo  3aK/o4YeHuio
[OroBOpOB

PaGoTtaTb ¢ MH(pOPMALMOHHBIMIM CUCTEMaMU, LIMAPPOBBLIMU YCryramu u
cepBucamu B obriacti oGy4eHusi nepcoHana

(DOpMI/IpOBaTb npeanoxeHne no asTomMmatTualnum wu LI,M(*)pOBMS&LI,I/IM
npowecca 06y‘-|eHMF| nepcoHana

PaspabaTbiBaTb U 0hOPMISATE AOKYMEHTHI MO MpoLleccaM opraHusauum
06y4YeHust nepcoHana v ux pesynsTaTam

ObecneynBaTb cobntoaeHve TpeboBaHui 3aKoHopaTenbcTBa
Poccuiickonn  degepaumm  u - KoOprnopaTMBHBIX  MONMUTUK B obnactu
06paboTkM NepcoHarnbHbIX AaHHbLIX U KOHMAEHUMaNbHON NHopMaLumm

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

BecTn genosyto nepenncky

CobntogaTb HOPMbI 3TUKU OENOBOro ooLLeHus

Heobxogumble 3HaHua | MeToapl, WHCTPYMEHTbI WCCredoBaHust noTpebHocTM B 0BydeHuu
nepcoHana

MeToponorusa oby4yeHus

TexHonorun, MeTodbl W METOOMKM aHanmusa W cucTemaTtusaumu
OOKYMEHTOB 1 MHGOpMaLnm

nOpﬂﬂ,OK pa3pa60TK|/| ninaHoB noaroToBKY, nepenogroToBku n
NoBbILLEHNA KBaJ'IVICpVIKaLI,VII/I nepcoHana, y‘-le6HbIX nnaHoB 1 nporpaMmm

Cuctembl, meToabl W (*)OprI mMmaTtepuanbHOro M HematepuarbHOro
CTUMYIUpOBaHUA Tpyaa nepcoHarna

TexHonoruyn u MetToabl HOPMUPOBAHUS 1 KOHTPOSS GHOKETOB

nOpﬂﬂ,OK BeQeHnA y4vyeta U OTHEeTHOCTU MO noArotoBke M MNOBbILWLEHUHO
KBaﬂI/I(*)VIKaLI,I/IVI nepcoHana

OcHoBbI JOKyMeHTO060pOTa M JOKYMEHTALMOHHOrO obecneyenns

OcHoBbl 06LLel 1 coLunanbHON NCUXONOrMK, COLMOMOrMK U NMCUXOMNOorm
TpyAa

TapudHo-kBannuKaLMoHHbIE  CNpaBoYHUKM  paboT U npodeccuii
paboumnx 1 kBanuuKaumoHHbIE XapakTEPUCTUKN AOIBKHOCTEN CryXaLlmX,
npoceccuoHanbHble CTaHAapTbl

OCHOBHbIE MONOXEHUA rpaXOaHCKOro 3akoHopaTtenbcTBa Poccuinckon
depnepaumm B chepe 3alUThl MHTENNEKTYanbHOW COOCTBEHHOCTU

Mopsigok npoBedeHWst  3aKymouyHbIX  Mpouedyp W odopMieHust
COMYTCTBYIOLLIEN AOKYMEHTaLMUM

OpraHM3aLI,VIOHHaF| CTPYKTypa opraHmsauunm

HopMaTuBHble NpaBoOBble akTbl, OMNpeAensiowme HOpPMbl TPYOOBOIO
npaea

OCHOBbI apXMBHOro 3akoHoOaTeNbCTBa M HOPMAaTMBHbIE MPABOBbLIE aKTbl
Poccuiickon  depepaumm B obGnactM  BegeHUs OOKYMEHTauum Mo
nepcoHany

OcHoBbI HanoroBoro 3akoHogaTenbcTBa Poccunckon denepavinm

OcHoBbl 3akoHogaTenbCcTBa 00 06pasoBaHmm Poccuinckon degepaumm

3akoHogaTensbcTBO Poccuinckon defepaumm 0 nepcoHanbHbIX AaHHbIX

JNokanbHble HOpMaTUBHbIE aKTbl OpraHn3auMu, perynmpytome obyyeHue
nepcoHana

Mopsiaok 3aknoyeHnsl 4OroBopoB (KOHTPAKTOB)
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

CneuunanunsmpoBaHHble NHHOPMALMOHHbIE CUCTEMBI, LMPOBbIE YCYrU 1
cepBuchkl B 06nactu obyyeHusi nepcoHana, rpaHuLbl UX NPUMEHeHNs

OCHOBHblE METPUKM W aHanuTU4eckue cpesbl B obrnactu obyyeHus
nepcoHana

I'Ipanma BeJeHus OenoBoun nepenmnckn

Hopmbl 3Tnkn genosoro obLieHus

Opyrve xapakTepucTmku | -

3.4.3. TpynoBas pyHKUUA

OpraHu3aums agantaumm n CTaXkMpoBKU YpoBeHb
HanmeHoBaHve | nepcoHana Kog | D/03.6 | (nogypoBeHb) 6
KBanudukauum

3anmcTBOBaHO
13 opurnHana

lMpoucxoxgeHve

TPYAOBOM (DYHKLIN OpurvHan X

Kon PerncrpaunoHHbIn
opurnHana HoMep
npodeccunoHansHoro
cTaHgapTa
TpynoBble 4eNCTBUSA PaspaboTka nnaHoOB aganTtauun, CTaXMPOBKM MepcoHana C OLEHKON

3aTpar

OpraHmsau,mq MepOI'IpI/IﬂTI/IIZ no agantauunmn, CTaXXnpoBke nepcoHana

[NogroToBka I'Ipe,D,J'IO)KeHMﬂ no coBepLleHCTBOBaHUIO CUCTEMDbI
agantaunn, CTaXXMpoBKKU nepcoHana

MogroToBka npegnoxeHWi no  opMupoBaHuto  OlompkeTa  Ha
opraHu3auuio aganTtauum U CTaXMpPOBKM NepcoHana

AHanma adeKTMBHOCTM MEpPONpUSATUA MO aganTaumm U CTaXMpoBKe
nepcoHana

Heobxogumble YMeHUsA OI'Ipe}J,eJ'IFITb rpynnbl nepcoHana ana CtTaXxmnpoBkn N agantauunm

OI'Ipe,D,eJ'IﬂTb paﬁoqme MecCTa ONA npoBefeHUNA CTaXXMPOBKMU 1N afanTauum
nepcoHana

CornacosbiBaTb MeponpuaTMa no agantadum U CTaXupoBke C
BO3MOXHOCTAMU Npon3BoacTea

npOl/I3BOD,VITb aHannm3 " OUEeHKY pe3ynbTaToB adantaunn n CTa>KMpoBOK
nepcoHana

CocrtaBndatb npeaonoxXeHma wun KOHTpONMpoBaTb CTaTbM pacxogoB Ha
nporpaMmmMmbl U MEPOMNPUATUA MO agantauunm N CTaXMpPOBKE MepcoHana
Aanda nnaHnpoBaHUAa OtooxeToB
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

MponsBoguTb oOueHKy 3PEKTUBHOCTM MEPONPUATUIA NO aganTauun u
CTaXXMpOBKe nepcoHana

BHeapsiTb cUCTEMbI BOBIIEYEHMS MepCcoHarna B KOPriopaTUBHYHO KyIbTypy

PaboTatb C I/IHq)OpMaLIMOHHbIMM cucreMmamm, LI,Md)pOBbIMI/I ycnyramm um
cepsmcaMmm Mo ynpasJrieHMKO MnepcoHalioMm B obnactm apantaumm wu
CTa>XMpOBKU rnepcoHana

dopmupoBaTb NpeanoXeHne no asToMaTMsauuMn W UMdpoBU3aLMM
NpoLLeccoB aganTaummn 1 CTaXkMpOBKM NepcoHana

ObecneynBaTb cobntogeHve TpeboBaHui 3akoHogaTenbCcTBa
Poccuiickonn  ®depepaumm 1 KOprnopaTuMBHBIX MNONUTUK B obnactu
06paboTky NepcoHarnbHbIX AaHHbLIX Y KOHUAEHUMansHON nHdopmaumm

Bectn 0eNoBY0 Nepernncky

CobntogaTb HOPMbI 3TUKW OENOBOro ooLeHus

Heobxogumble 3HaHus MeToabl aganTauum u CTa’XMpOBOK nepcoHana

TexHonoruu, MeToabl n MeToaunKn npoesegeHunsA aHanmsa n
cucremMmatmsaunm JOKYMEHTOB U I/IHd)OpMaLIMM

Mopsinok pa3paboTku NraHOB aganTauuy nepcoHana Ha HOBbIX paboumx
MecTax, MNOAroTOBKW, NEepernoaroTOBKM U MOBbILEHWS KBanvdukaumm
nepcoHana 1 opraHusaumm CTaxnpoBoK

Mopadok CcocTaBneHus CMEeT 3aTpaT Ha ajanTauuio M CTaKMPOBKY
nepcoHana

nOpﬂﬂOK BeeHnA y4yeTa M OTYEeTHOCTU No afdantauun n CTaXKnpoBKe
nepcoHana

Cuctembl, MeToAabl M (QOPMbl MaTEpPUarnbHOrO U HeMaTepuarnbHOro
CTUMYNMPOBaHWA Tpyaa nepcoHana

TexHonorun n MmetToabl d)OpMVIpOBaHVIFI N KOHTpONNA OrogxeToB

OcHoBbl 06Len U coumarnbHOM MNCUXONOrUK, COLIMOSIOMMN U MCUXONOrnK
Tpyna

OpraHunsaumnoHHasi CTPyKTypa OpraHusauuMuM W BakaHTHblE [OMKHOCTM
(npodbeccuu, cneumanbHOCTH)

TapudHo-kBanM@puKaLUmMoHHbIE  ClpaBoYHMKM paboT U1 npodbeccuin
pabounx 1 kBannUuKaLMOHHbIE XapaKTEPUCTUKM LOIDKHOCTEN CryXalluux,
npodeccuoHarnbHble CTaHAAPThI

CI'IeLLI/IaJ'II/I3I/IpOBaHHbIe I/IHCbOpMaLI,I/IOHHbIe CUCTEMBbI, LIMd)pOBbIe ycnyrm u
cepBuCbl Mo ynpasJfieHMKO MnepcoHanoMm B npouecce agantauun wu
CTa>XMPOBKW, rpaHnubl X NpUMeHeHnA

OcCHOBHble METPUKM W aHanuTU4eckne cpesbl B 06MacTv MpoLeccos
ajanTtaumu n CTaxkKMpoBKWU NepcoHana
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"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

HopmaTuBHble npaBoOBble akTbl, OMpeAensione HOpMbl TPYOOBOro
npaea

OcHoBbI Hanoroeoro 3akoHogaTenbcTBa Poccunckon ®enepaunm

3akoHogaTenbcTBO Poccuinckon denepaumm 0 nepcoHanbHbIX AaHHbIX

JNlokanbHble  HOpMAaTWMBHbIE  aKTbl  OpraHu3auuv,  perynupyoLme
afjanTauuio U CTaXMpPOBKY NepcoHana

OcHosBbl ﬂ,OKyMeHTOO60pOTa N JOKYMEHTaUNOHHOIro obecneyeHus

Mopsigok 3aknoyeHnsa 4oroBopoB (KOHTPAKTOB)

I'Ipanma BeJeHus OenoBoun nepenmnckn

Hopmbl 3Tukn genosoro obLieHus

Opyrve xapakTepucTmku |-

3.4.4. TpypnoBas yHKUUA

AOMUHUCTPMpPOBaHKE NPOLECCOB

pasBUTUSI U MOCTPOEHUS YpoBeHb
HanmeHoBaHue | npodeccunoHanbHon Kapbepbl, 00yyeHuns, | Kog | D/04.6 | (nogypoBeHb) 6
agantaunn, CTaXXnpoBKU nepcoHana un KBaJ'II/ICt)VIKaLI.I/II/I

COOTBETCTBYHOLLErO AOKYMeHTooGopoTa

3anmcTBOBaHO
13 opurnHana

IMpoucxoxgeHve

TPYZAOBOM (DYHKLMN OpuruHan X

Kopn PerncrtpaunoHHbIn
opurnHana HoMep
npod)eccnoHanbHOro
cTaHpapTa
TpyaoBble AENCTBUS [okymeHTaumoHHoe obecrnedeHne pe3ynbTatoB  MEpPONnpUATUA Mo

pasBuUTMIO N MOCTPOEHUID NPOdECCUOHaNbHON Kapbepbl, 06y4YeHMIo,
aganTauum n CTaxXupoBKe nepcoHarna

MoaroTtoBka WMHAMBMAOYAmNbHLIX NPEOSIOKEHU HA OCHOBE pe3yrbTaToB
NMPOBEAEHUS  MEpONpuUsATUA MO PasBUTUIO U MOCTPOEHUIO
NPOgECCMOHaNbHOM Kapbepbl, 0By4YeHWto, aganTaumm u CTaXUMpoBKe
nepcoHana

MoaroToBKa MPEAnoXeHWit Mo COBEPLUEHCTBOBAHMIO CUCTEM OByYeHMs,
agantauun U CTaXWUPOBKU, PasBUTKSA M NOCTPOEHMSI MPOMECCUOHANBHOM
Kapbepbl nepcoHarna

ConpoBoxaeHne  [OOTOBOPOB  Ha  OKasaHWe  KOHCYIbTaLMOHHBIX,
MHPOPMALIMOHHBIX YCNyr, HeobXoauMbIX ANs NpoBedeHUs oBydeHus,
aganTauum U CTaKMPOBOK, PasBUTUS U MOCTPOEHUs npodeccruoHanbHo
Kapbepbl MepcoHana, BKMo4Yas npeaBapuTenbHble npoueaypbl Mo ux
3aKIMHOYEHIO
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Heobxogumble ymeHusa | OdbopMnsaTe  OOKYMEHTbl MO BOMpocaM  MpoBedeHus  obyyeHus,
agantauum 1 CTaXMPOBKWU, PasBUTUS U NMOCTPOEHUS NPOGECCUOHANBLHON
Kapbepbl nepcoHana, npefocTaBfsieMble B rocy4apCTBEHHble OpraHbl,
npegcraBuTernbHble OpraHbl paboTHNKOB

ObecneunBatb  JOKyMEHTaLUMOHHOE  COMPOBOXAEHWe  oby4veHus,
agjanTauum 1 CTaXXMpPOBOK, Pa3BUTUS U MOCTPOEHUs NpodheccmoHansHom
Kapbepbl nepcoHana

AHanuaupoBaTb NpaBuna, NpoLeaypbl U NOpsAKU NpoBeaeHUst 0byveHus,
agjanTauum 1 CTaXWpPOBKW, Pa3BUTUS U NMOCTPOEHUS NpodheccmoHanbHom
Kapbepbl nepcoHana

OpraHu3oBbiBaTb  XpaHeHMe  OOKYMEHTOB B COOTBETCTBMM  C
TpeboBaHusiMn  3akoHogaTenbctBa  Poccuickon — depepauum  wm
nokanbHbIMW aKkTaMu opraHmsauuu

PaGoTtatb ¢ MH(pOPMALMOHHBIMW CUCTEMaMU, LIMAPPOBLIMU YCryramu u
cepBucamMyM Mo BOMpocaM aAMUHWUCTPUMPOBaHMS OOKYMeHTooGopoTa
npoueccoB 0b0yyeHVss, aganTauMy U CTaXUPOBKW, PasBUTUS U
MOCTPOEHNSA NPOdPecCcHoHanbHON Kapbepbl NepcoHana, BedeHus yyeTta
KaHOMOAaTOB Ha BakaHTHble AOIMKHOCTU (Npodpeccum, cneumanbHOCTL)

dopmumpoBaTh npennoxeHve no asTomaTMsaummM u umdpoBusaumm B
obnactn agMMHUCTPMPOBaHUS JOKYMEHTO06opoTa npoLeccoB obyyeHus,
afjanTtauum n CTaXMpOBKW, pasBUTUA U NOCTPOEHUST NPOdhECCMOHANbHOM
Kapbepbl, BeOeHUs y4eTa KaHOWOATOB Ha BaKaHTHblE [JOSMKHOCTU
(npodhbeccuu, cneumanbHOCTH)

ObecneynBaTb cobntoaeHue TpeboBaHui 3aKoHoaaTenbcTBa
Poccunckon ®egepaumm M KOpriopaTuMBHLIX NONUTMK B obnacTtu
06paboTKkn NepcoHarnbHbIX AaHHbIX U KOHbuaeHUManbLHon nHopmaLum

Bectn genosyto nepenncky

CobntogaTb HOPMbI 3TUKW OENOBOro 0oLeHus

Heobxogumble 3HaHUSA MNopsagok ohopmneHns, BeaeHns U XpaHeHNa AOKyMeHTaunn, CBA3aHHOM
C cuctemom o0OyyeHus, aganTaumMm U CTaXMPOBKW, pPasBUTUS U
NoCTPOEeHUs NpodeccnoHanbHON kKapbepbl NnepcoHana

Mopsinok chopMupoBaHusi, BedeHuss 6asbl [aHHbIX O MepcoHasne
opraHusaumu, rnopsiaoK NpeacTaBneHUst OTYETHOCTU

HopMaTuBHble MpaBoBble akTbl, perynupyloliMe npaesa u o6s3aHHOCTU
rocyaapcTBEHHbIX OpraHoB M opraHM3auuu Nno NpeaocTaBeHNo YYeTHO
AOKYMeHTauun

Mopsigok odhopMrieHust JOKYMEHTOB, npeacTaensiemMbIx B
rocyapCTBeHHbIE OpraHbl 1 MHble OpraHn3aumm

OcHoBbI JOKyMeHTO060pOTa M AOKYMEHTALMOHHOrO obecrneyeHuns

Mopsook npoBedeHWs  3aKymouyHbIX  Mpouedyp W odpopMieHust
COMyTCTBYIOLLIEN AOKYMEHTaLNUM

OpraHusauunoHHasi CTpyKTypa OpraHu3auum 1 BaKaHTHblE [OMMKHOCTU
(npocbeccum, cneumansHOCTH)
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

"CneumnanucT no yrnpasfieHuio NePCOH. ..

TapudHo-KBanMpuKaUmMoOHHbIE  CMpaBoYHMKM paboT UK npodbeccuin
pabounx n kBannUuKaLMOHHbIE XapakTEePUCTUKM OOIDKHOCTEN CryXalluux,
npodeccnoHarnbHble cCTaHaapThl

CneuunanusmpoBaHHble MHOPMaLMOHHbIE CUCTEMBI, LMAPOBbIE YCIYrn U
cepBucbl B oGnactu aAMUHUCTPUPOBaHMS [OOKyMeHTooGopoTa Mo
BoMpocam obyyeHusi, aganTauum 1 CTaXXMPOBKK, PasBUTUS 1 MOCTPOEHMS
npodeccuoHarnbHol Kapbepbl, BEAeHUS yYeTa KaHaOUAATOB Ha BaKaHTHbIe
OOMKHOCTU (Npodpeccun, cneumansHOCTL), rpaHnLbl X MPUMEHEHMS

HopmaTtuBHble nNpaBoBble aKTbl, OMpPedensloWme HOPMbl TPYAOBOrO
npasa

OcCHOBbI apXMBHOrO 3aKoHO4AaTENbCTBa M HOPMATUBHbLIE MPABOBLIE AKThI
Poccuickon ®epepauum B obnactv BegeHUss [OKYMEHTauum no
nepcoHany

OcHoBbl HanoroBoro 3akoHopaTenscTea Poccuinckon egepaumm

3akoHoaaTenbcTBO Poccuiickoit denepaumm o nepcoHanbHbIX AaHHbIX

TexHonoruu, MeToabl n MeTOoOunKn npoesegeHusA aHanmsa n
cuncrematmsaunm OOKYyMEHTOB U I/IHq’.)OpMaLIMVI

JlokanbHble HOpMaTUBHbIE aKkTbl OpraHM3aLuKn, Perynupyrolme nopsgok
pasBuMTMS U MNOCTPOEHUS NPOdECCMOHANBHOM Kapbepbl, 0Oy4YeHus,
afjanTauum 1 CTaXXMpoBKU NepcoHana

Mopsiaok 3akroYeHnst 4OroBOPOB (KOHTPAKTOB)

I'Ipanma BeJeHus Oenosoun nepennckn

HopMmbl 3TVKK AenoBoro obLieHus

Opyrue xapakTepucTukm

3.5. O6o6LeHHana TpyaoBas PyHKUNSA

ATENbHOCTb N raHusauum T " BEHb
HanmeHoBaHue flesiTenbHocTk Mo oprakm3al PyAa Kog E Ypose 6
onnartbl NnepcoHana KBanudmkaumm
Mpowncx HU
pOVCXOXAEHNE . 3anmcTBOBaHO
06o6uieHHon Tpygoso | OpurnHan X
13 opurnHana
PyHKUNN
Koa PernctpaunoHHbIn
opurnHana HoMep
npodeccuoHansHoro
cTaHgapTa

Bo3moXxHble
HanMeHoBaHus
[JOJKHOCTEN,
npodeccui

Cneumnanuct no HOpMMPOBAHUIO 1 onnaTte Tpyaa
Creuumanuct no opraHusaumun 1 onnaTte Tpyaa
Creumanuct no KoOMnNeHcaumusm 1 nbrotam
Cneumanuct no nepcoHany

HafeXHasa npaBoBas noaaepXxka
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[aTta coxpaHeHus: 18.10.2022

| MeHemxep no nepcoHany

TpeboBaHus K Boiclwee obpasoBaHue - bakanaspuat
obpasoBaHuio 1 unu
oby4yeHuto Boiclwee ob6pa3oBaHue (HenpodunbHoe) - bakanaspuaT u

JornonHuTenbHoe npodeccroHanbHoe o6pa3oBaHe - Nporpammbl
NpogeccMoHanbHo nepenoaroToBKy B 06r1acTy ynpaBreHust
nepcoHanom unv B o6riacTi opraHv3aunm u HopMUPOBaHKS Tpyaa,
CTUMYNUPOBaHUS 1 onnaTkl TpyAa

TpeboBaHus K onbITy -
npakTu4eckoii paboTbl

Ocobble ycnosus -
ponycka kK pabote

[pyrve xapakrtepuctukn | PekomeHayeTcs AoNonHUTENbHOE NpodeccMoHanbsHoe obpasoBaHme -
nporpamMmmbl NoBbILLIEHNA KBaJ'II/I(bI/IKaLl,I/II/I B obnactu ynpaBneHua
nepcoHanom unu opraHusauumm Tpyaa v onnaTbl nepcoHana

JononHutenbHble XapaKTepUucTukun

HaumeHoBaHve Kog HanmeHoBaHWe 6a30BoW rpynnbl, JOMKHOCTM (Npodeccum)
OOKyMeHTa UnNu cneumanbHOCTU

O
=
N
N
N
0

CneumanucTbl B ob6riacti nogbopa n Ncnonb3oBaHust
nepcoHana

m
(S
O

MHxeHep No HOPMMPOBaHUIO Tpyaa

- OKOHOMUCT Mo Tpyay

MeHemykep no nepcoHany

oKnAaTP 26583 Cneumanuct no kagpam

27755 OKOHOMWCT No Tpyay

O
=
(@)
O

5.38.03.01 OKOHOMMKA

5.38.03.02 MeHegxmeHT

5.38.03.03 | YnpaBneHue nepcoHanom

3.5.1. TpynoBas cdyHKumsA

OpraHusauua Tpyaa nepcoHana YpoBeHb
HanmeHoBaHue Kog | E/01.6 | (nogypoBeHb) 6
KBanudunkaumnm

MpoucxoxaeHue

X 3ammcTBOBaHO
TPyAoBoOKn hyHKLNN

nrnHan
Op a N3 opurnHana
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"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Kog PernctpaunoHHbIn
opvruHana Homep
npodeCcCMoHanbLHOro
cTaHfapTa
TpynoBble AencTeus PaspaboTka cuctembl opraHM3aLmm 1 HOpMUPOBaHWA TpyAa NepcoHana

BHeapeHune cuctembl opraHnsaumm 1 HOpMUPOBaHWS Tpyda NepcoHana ¢
onpegeneHnemM TpygoeMKOCTU, HOPMAaTMBHOW YUCMEHHOCTU, rpadumkoB
paboT 1 ycrnosuin onnatbl Tpyaa nepcoHana

BbisiBneHWe pe3epBOB MOBLILEHUS MPOM3BOAMTENBHOCTU Tpyda W
KayecTBa HOPMUPOBaHWS TpyAa

MNogroToBka npep,nox(eHMM no M3MEeHeHunAaAmM yCJ'IOBMVI M onnatbl Tpyaa
nepcoHana

MogrotoBka npegnoxenuni no  dopmupoBaHuio  OlogKeTa  Ha
opraHusauuio Tpyaa nepcoHana

OnpegeneHve 3MMEKTMBHOCTU paboTbl CUCTEMbI OpraHuMsauun u
HOPMMPOBaHWS TpyAa Ha pabounx Mmectax

Heobxogumble yYMEeHUA BHeﬂ,pﬂTb MeToabl paLI,VIOHaﬂbHOﬁ OopraHusaumm Tpyaa

AHanManpoBaTb COCTOSIHNE HOPMUPOBaHWA TPyAa, Ka4yecTBO HOPM,
nokasaTenen no Tpyay

AHanuanpoBaTb 3hPeKTUBHOCTb paboTbl CUCTEMbl OpraHusauuu Tpyaa
nepcoHana u HopMUpPOBaHUS TpyAa Ha pabounx MecTax

CoctaBndaAtb u KOHTpONMpoBaTb CTaTbM pacxXogoB Ha onnaty Tpyaa
nepcoHana gna nnaHnpoBaHUA OtoaxeToB

PaboTtate ¢ MHGOPMaLMOHHBIMK CUCTEMaMM, LMGPOBBIMK yCriyramn u
cepBrcamu B 0bnacTtu opraHnsauumn 1 onnatbl Tpyaa nepcoHana

CDOpMI/IpOBaTb npegnoxeHma no asToMatTus3aumm w uwcbposwsau,mvl
npoueccoB opraHm3aumn n HOopMmmpoBaHua Tpyna

Pa3spabatbiBaTb U 0POpMNATL AOKYMEHTBI MO HOPMUPOBAHWIO M onnaTte
Tpy4a nepcoHana

ObecneynBaTb cobntoaeHue TpeboBaHui 3akoHogaTenbCcTBa
Poccuiickon  ®depepaumm  u - KoprnopaTuMBHBIX MNONUTUK B obnactu
06paboTky NepcoHarnbHbIX aHHbLIX Y KOHUAEHUMansHONn nHdopMaumm

BecTn genosyto nepenncky

CobntogaTb HOPMbI 3TUKU OENOBOro odLLeHus

Heobxogumble 3HaHus MeToabl ydyeTa 1 aHanmsa nokasarenen no Tpyay n onnarte Tpyaa

MeToabl onpeneneHna, OuUueHKn ©n CcpaBHEHUA I'IpOI/ISBOﬂ,CTBeHHOIZ
MHTEHCUBHOCTU U HanNpAXeHHOCTU Tpyada
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

MeToabl HopMypoBaHuWA Tpyaa

MeToabl onpepeneHna YMcrieHHoCT nepcoHana

Me>K0TpacneBb|e M oTpacnesble HOpMaTUBbI TPYAOBbLIX 3aTpaT

CoBpeMeHHble hOpMbl, CUCTEMbI OMMaThl U yYeTa NPOU3BOANUTENLHOCTM
Tpyaa nepcoHana

Cuctembl, meToabl W q)OprI MaTtepuaribHoro M HematepuaribHOoro
CTUMYIpOBaHUA Tpyaa nepcoHarna

TexHonorum n metoabl POPMUPOBAHUS U KOHTPONS GroaKeToB

TexHonoruu, MeToObl n MeTOoOunKN npoBeaeHnA aHanmsa n
cncremMatmsaunm JOKYMEHTOB U VIHCpOpMaLI,VIVI

OcHoBbl JOKyMeHTo060pOTa M JOKYMEHTALMOHHOrO obecneyeHns

Mopsinok Tapudumkaumm paboT u paboumx, YCTaHOBMEHUS AOMMKHOCTHBLIX
oKknagoB, gonnart, HagbaBoK M ko3ddUUMEHTOB K 3apaboTHoW nnare,
pacyeTa CTUMYNMPYOLWKNX BbiNaTt

TapudHo-kBanM@puKaUmMoHHbIE  CMpaBoYHMKM paboT U1 npodbeccuin
pabounx n kKBannUKaLMOHHbIE XapaKTEPUCTUKM LOIDKHOCTEN CryXalluux,
npodeccuoHarnbHble CTaHAAPThI

OcHoBbI TEXHONOMMN npon3soacTBa U AeATENbHOCTU OpraHn3auunn

OpraHunsaumnoHHasi CTPyKTypa OpraHusauuMuM W BakaHTHblE [OMMKHOCTM
(npodbeccuu, cneumanbHOCTH)

Monutuka n CTpaTterua opraHn3auunm no nepcoHany

OKoHOMMKa Tpyaa

OcHoBbl 06LLel U coLunanbHON NCUXONOrMK, COLMOMOrMK U NMCUXONOorum
TpyAa

HopmaTuBHble npaBoOBble akTbl, OMpeAensiomne HOpMbl TPYOOBOro
npaea

OCHOBbI apXMBHOrO 3akoHOOATENbCTBA M HOPMAaTMBHbIE MPABOBbLIE aKTbI
Poccuiickonn depepaumm B obnactv  BegeHWS  OOKYMEHTauum Mo
nepcoHany

OcHoBbI HanoroBoro 3akoHogaTtenbcTBa Poccunckon ®enepaunm

3akoHopaTenbcTBO Poccuiickon Pefepaumm o nepcoHanbHbIX AaHHbIX

JNokanbHble HOpMaTMBHbIE aKTbl OpraHW3aLuv, Perynupylomne nopsiook
opraHusaumu 1 HopMMpPOBaHWA TpyAa nepcoHana

CI'IeLLI/IaJ'II/I3I/IpOBaHHbIe I/IHCbOpMaLI,I/IOHHbIe CUCTEMBbI, LIMd)pOBbIe ycnyrm u
CepBUCHI B obnactu OopraHusaumm 1 onnatbl Tpyga nepcoHana, rpaHuubl
X npuMeHeHunaA
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

OCHOBHble METPUKM W aHanuTU4eckue cpesbl B 06MacTv MpoLeccos
opraHusaumu 1 HopMMpPOBaHWA Tpyda

[NpaBuna BegeHnst 4e€NOBOW NepenmncKku

HOprI 3TUKM AenoBOro obLeHns

Lpyrne xapaktepuctnkm |-

3.5.2. TpynoBas ¢yHKuus

OpraHu3auus onnatbl TpyAa nepcoHana YpoBeHb
HanmeHoBaHwue Kog | E/02.6 | (nogypoBeHb) 6
KBanudukaumm
[Npouncx HU MMCTBOBaH
poncxoxaeHve OpurvHan X 3anmcTBOBaHO
TPyAoBOM hyHKLMN 13 opurmHana
Kop, PerncrpaunoHHbIn
opurnHana Homep
npodeccnoHansHoro
cTaHgapTa
Tpynosble oencTeus PaspaboTka cuctembl onnaTbl Tpyaa nepcoHana

dopmupoBaHne 6GlogkeTa doHga onnaTbl Tpyda, CTUMYIMPYIOLWIMX U
KOMMeHcaLMOHHbIX Bbinnat

BHeapeHue cucteMbl onnatbl Tpyaa nepcoHana

MoaroTtoBka NpearnioXeHWin Mo COBEPLUEHCTBOBAHUIO CUCTEMbl OMMaThbl
Tpyda nepcoHana

Heobxogumbie yMeHUaA anMeHFlTb TEeXHOnormm MaTepmaanoﬁ MOTUBaUuMn B ynpaBreHun
nepcoHariom

AHanusupoBaTb COBPEMEHHble CUCTeMbl onnatbl U MaTepuanbHOn
(MOHeTapHoOW) MOTUBaUMW TpyAa ANs Lenen opraHnsauum

AHaJ'Il/I3I/IpOBaTb YPOBEHb onnartbl Tpyaa nepcoHana no
COOTBETCTBYOLWLNM I'IpO(bE‘CCVIOHaJ'IbH bIM KBar VI(*)VIKaU,VIFI M

HPOBO,DMTb MOHUTOPWUHI 3apa60THOIZ nnaTbl Ha pblHKE Tpyada

CocTaBnsATb U KOHTPONMPOBATb CTaTbM PAcXo[doB Ha onnaTy Tpyada
nepcoHana Ansa nnaHvpoBaHus GioaxeTa

AHaJ'IVI3I/IpOBaTb (bOprI MaTepumanbHOro CTumMynmpoBaHusa, KomneHcauun
M NbroT B OonJiate Tpyaa nepcoHana

PabotaTb ¢ MHOPMaLUOHHBIMW CMCTEMaMU, LUGPOBLIMK yCryramu u
cepBsucamMu o ornnarte Tpyaa nepcoHana

dopmupoBaTh NpeasiokeHne Mo aBToMaTu3aumM W LMdpoBMU3aLMU
MpoLeccoB onaTtbl TpyAa
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

CocraBnatb NPOrHO3bl Pa3BUTUA OMJiaTbl TpyAda nepcoHarna

Obecneumnsatb cobnofeHvne TpebosaHui 3aKkoHogaTenbcTBa
Poccuickon ®epepaumm 1M KOpropaTuMBHLIX MNONMUTMK B obnacTtu
06paboTKM NepcoHarnbHbIX AaHHbLIX Y KOHUAEHUMANbHON NHGOPMaLIMK

BecTtu genosyto nepenncky

CobntogaTb HOPMbI 3TUKX OETOBOro ooLeHus

Heobxogumble 3HaHus dopMbl U cucTeMbl 3apaboTHOM NnaThl, MOPSAAOK COCTaBNeHNs OoaxeToB

Cuctembl, Metodbl M (OPMbl MaTepuanbHOro W HemaTepuanbHOro
CTVIMYNUPOBaHUS Tpyaa nepcoHana

TexHonorum n Metodbl HOPMUPOBaHNS U KOHTPONS BIo4KeTOoB 1 (HOHAOB

Mopsigok Tapudukaumm pabot u paboumx, yCTaHOBNEHNS OOIMKHOCTHbIX
oKnagoe, gonnart, HagbaBoK M kO3UUMEHTOB K 3apaboTHoW nnare,
pacyeTa CTUMYNMPYOLWKNX BbiNaTt

MeToabl onpepeneHna YMcreHHoCT nepcoHana

TapudHo-kBannuKaLMoHHbIE  CNpaBoYHUKM  paboT M npodeccuii
pabounx n kBannuKaLMoHHbIE XapakTEPUCTUKM AOIMKHOCTEN CryXalluuX,
npodeccuoHarbHble cTaHaapThl

MeTogabl yyeTa n aHanmsa nokasarternen no Tpygy v 3apaboTHow nnaTte

TexHonoruu, MeToabl n MeTOoOUnKN npoBeaeHnA aHanmsa n
cncrematmsaunm JOKyMEHTOB U I/IHCbOpMaLI,VIVI

MonuTuka n cTpaTerna opraHMsauum nNo nepcoHany

OpraHunsaunoHHasi CTpyKTypa OpraHusauuMuM W BakaHTHblE OOSMKHOCTM
(npodbeccuu, cneumanbHOCTH)

HopMaTuBHble MNpaBoBble akTbl, OMNpedensoliMe HOPMbl TPYOOBOro
npaea

OcHoBbI Hanoroeoro 3akoHogaTenscTBa Poccunckon ®enepaunm

3akoHogaTensbcTBO Poccuinckon defepaumm 0 nepcoHanbHbIX AaHHbIX

JNokanbHble HOPMAaTMBHLIE aKTbl OpraHusauuu, perynvpylolme onnaTy
TpyAa

OCHOBbI 3KOHOMUKM Tpyaoa

OcHoBbI TEXHONOMMN npoun3eoacTtBa U AeATEeS1IbHOCTU OpraHmn3auunm

OcHoBbI ﬂ,OKyMeHT0060pOTa N OJOKYMEHTaUNOHHOIo obecneyeHus

Mopsigok 3aknoyeHnsa AoroBopoB (KOHTPAKTOB)

OcHoBbl 06LLel 1 coLmnanbHON NCUXOMOrMK, COLMOMOrMN U NMCUXONOorum
TpyAa
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

CneuunanunsmpoBaHHble NHHOPMALMOHHbIE CUCTEMBI, LMPOBbIE YCYrU 1
cepBucbl B 06M1acTu opraHusaumm 1 onnatbl Tpyaa nepcoHana, rpaHuupbl
NX NPUMEHEeHUs

OCHOBHblE METPUKM W aHanuMTM4YeckMe cpesbl B 06SacTM NpoLeccoB
obecrneyeHust onnatbl Tpyaa nepcoHana

HopMmbl 3TVKK AienoBoro obuleHus

Opyrve xapakrepuctukm | -

3.5.3. TpynoBas cbyHKumA

ALMWHUCTPUPOBaHME NPOLEeCCoB YpoBeHb
HanmeHoBaHue | opraHusauumm Tpyaa, onnatel nepcoHana u | Kog | E/03.6 | (noaypoBeHb) 6
COOTBETCTBYIOLLETO AOKYMEHTOObopOoTa KBanudmkaumm
Mpowncx HU MMCTBOBaH
poncxoxaeHue OpurvHan X 3anmcTBoBaHO
TPYLOBOW hyHKLMM 13 opurnHana
Kop, PerncrpaunoHHbIn
opurnHana HOomep
npodeccnoHanbLHoro
cTaHgapTa
TpyaoBble AencTBMSA [loKyMEeHTaUMOHHOE U OpraHn3aumMoOHHOE COMPOBOXAEHWE CUCTEMBI

opraHu3auunn Tpyaa n onnatbl Tpyga nepcoHana

MoarotoBka  NpeasioKeHWid MO COBEPLUEHCTBOBAHUIO  CUCTEMbI
opraHusaumu v onnaTbl TpyAa nepcoHana

MogrotoBka M 0OpaboTka 3anpocoB WM yBeOOMIIEHWUA O paboTHUKaxX B
rocygapcTBEHHbIE OpraHbl, NpeacTaBuTeNbHblE OpraHbl PabOTHUKOB MO
cucTeMaMm onnaThl M opraHvM3aLmmn Tpyaa nepcoHana

OpFaHM3aLI,I/IOHH06 N OOKYMEHTaUMOHHOE COonpoBOXAEeHMEe NOroBopoOB Ha
OKa3aHne KOHCYJIbTaUuMOHHbIX, MHd)OpMaLI,VIOHHbIX ycnyr no cucremam
onnatbl U opraHM3auun Tpyaa nepcoHarna, BKr4aa npenBaputeribHble
npouenypbl No UX 3aKrinu4YeHunto

Heobxogumbie yMeHUaA O(pOpMJ'IFlTb OOKYMEeHTbl No BOMpocCaM onnatbl U opraHun3auun Ttpyna
nepcoHana, npeacraendemMble B rocygapcCrtBeHHblIe opraHbl,
npencrtaBUTENbHbIE OpraHbl pa6OTHVIKOB

AHaJ'II/I3I/IpOBaTb HOpMaTuMBHbIE W  MeToAuYeCKMe OOKYMEeHTbl Mo
BOMNpocam onnaTtbl N opraHn3aunn Tpyga nepcoHana

OpraHu3oBblBaTb ~ XpaHeHWe  [OOKYMEHTOB B  COOTBETCTBUM C
TpeboBaHnsiMn  3akoHogaTenbcTBa  Poccunckon  depepauum  wm
J10KarnbHbIMW akKTaMy opraHu3auunm

Bectn yyeT n perncrtpaumio JOKyMEHTOB B VIH(bOpMaLI,VIOHHbIX cucremax n
Ha MaTtepuaribHbIX HOCUTENAX
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

PaboTtaTb ¢ MH(OPMaLUOHHBLIMW CMCTEMaMU, LUGPOBLIMK ycryramu u
cepBucamMvM No aAMUHUCTPUPOBAHWIO [OKyYMeHToobopoTa B ob6nactu
opraHu3auuu 1 onnaTbl TpyAa nepcoHana

dopmupoBaTh nNpeanoXeHne Mo asToMatvM3auun u  umdpoBmusaumnm
npoLecca agMUHUCTPUPOBaHUSA AOKYMEHTOODOOpOTa B obnacTtu onnatbl U
opraHusauuu Tpyaa

MpounsBoauTb NpeaBapuTesibHbIe 3aKynoyHble npoueaypbl U opopMIsATL
COMYTCTBYIOLLYIO AOKYMEHTaLMIO MO 3aKIYEHUIO [OrOBOPOB

ObecneumnBatb cobntogeHune TpeboBaHui 3aKoHogaTenbCcTBa
Poccuiickon  depepaumm  u - KoprniopaTUMBHBIX MONMUTUK B obnactu
06paboTkM NepcoHarnbHbIX AaHHbLIX U KOHMAEHUMaNbHON NHopMaUmm

Bectn 0enoBylo nNepennucky

CobntogaTb HOPMbI 3TUKW OEITOBOro 00LeHus

Heobxogumble 3HaHus nOpﬂﬂOK Od)OpMJ'IeHI/IFl, BeJeHUA U XpaHeHuA [OOKyMeHTauunm no
cunctemMam onnartbl U OpraHn3auunn Tpyaa nepcoHana

HopmaTuBHble NpaBoOBble aKTbl, perynupylime npasa U 0653aHHOCTM
rocyiapCTBEHHbIX OPraHoB M OpraHv3aumu no nNpeaoCcTaBneHNIo YY4eTHOM
AOKyMeHTaumu

TexHonorun, MeTogobl M METOOMKM  MPOBEAEHUS  aHanu3a MU
cucTeMaTmMsaumm JOKYMEHTOB U MHbopMaLnm

TapudHo-KBanM@puKaUmMoHHbIE  CMpaBoYHMKM paboT U1 npodbeccuin
pabounx 1 kKBannUKaLMOHHbIE XapaKTEPUCTUKM LOIDKHOCTEN CryXalluux,
npodeccuoHarnbHble CTaHAAPThI

CI'IeLLI/IaJ'II/I3I/IpOBaHHbIe I/IHCbOpMaLI,I/IOHHbIe CUCTEMBbI, LIMd)pOBbIe ycnyrm u
cepBucbl nNo agMUHUCTPUPOBAHUIO ﬂ,OKYMeHTOO60p0Ta npoueccos
onnartbl U OpraHn3aunmn Tpyaa nepcoHana, roaHnubl X NnpuMeHeHus

JNlokanbHble HOPMAaTUBHbIE aKTbl OpraHu3auuu, perynupyroLlime nopsifok
onnaTbl, OpraHu3auuM 1 HopMMpoBaHus Tpyaa

OcHoBbI JOKyMeEHTO060pOTa M AOKYMEHTALMOHHOIO obecrneyenns

nOpﬂﬂOK d)OpMMpOBaHMﬂ, BedeHnss 6asbl AaHHbIX W npencraBneHna
OTYETHOCTU NO CUCTEMaM onJiaTthbl N OpraHM3aunn Tpyga nepcoHana

HopmaTuBHble NpaBOBble akTbl, OMPeAEensiolne HOpMbl TPYOOBOro
npaea

OCHOBbI apXMBHOFO 3akoHoAaTernbCTBa M HOPMATMBHbIE MPaBOBbLIE aKThbl
Poccwuiickonn  depepaumm B 0ob6nactM  BegeHWs  OOKYMEHTauum Mo
nepcoHany

OcHoBbl Hanoroeoro 3akoHogatenbcTBa Poccuinickon degepavmm

3akoHopaTenbcTBO Poccunckon degepaumm 0 nepcoHarbHbIX AaHHbIX

Mopsigok 3aknoyeHnsa JoroBopoB (KOHTPaKTOB)
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Mopsigok  npoBegeHUA  3akynoudHbIX  npoueayp W oopMieHus

CONyTCTBYIOLLEN AOKYMEHTaLMM

HopMbl 3Tnkn genosoro obLeHus

[MpaBuna BegeHns 4enoBon Nepenmcku
Lpyrne xapaktepuctmkm |-
3.6. O6006LWeHHan TpyaoBasa PyHKUUNSA

[eaTenbHOCTb N0 OPMUPOBAHNIO YpoBeHb
HavmeHoBanme KopropaTUBHOM coLmansHON NOMUTUKN Koa F KBanudukaumnm 6
MpoucxoxaeHue
ogOGmeH)':f)ﬁ TpyAoBon OpurmHan X 3aMMCTBOBAHO
Py P 13 opurnHana
dyHKUMM
Kopg, PerncrpaunoHHbIn
opuruHana HoMmep
npodeccnoHansHoro
cTaHdapTa

Bo3MOXHbIE
HanMeHoBaHus
[OMKHOCTEN,
npodbeccui

CneumanncT no coumanbHbIM NporpaMmmam

Cneumanuct no pabote ¢ npeacTtaBUTENbHLIMU OpraHammn paboTHMKOB
Cneuunanuct no kKoprnopaTMBHOW COLManbHOM NONUTHKE

Cneuunanuct no nepcoHany

MeHemyxep no nepcoHany

TpeboBaHusa Kk
obpasoBaHuio 1
oby4yeHuio

Boicwee obpasoBaHue - 6akanaspuart

nnm

Boiclwee obpasoBaHue (HenpodunbHoe) - bakanaspuaT u
JononHutenbHoe npodeccuoHansHoe obpasoBaHune - NporpaMmel
npodeccnoHarnbHoON NepenoaroToBku B 06nacTn ynpaesneHus
nepcoHanom unu B obnactu counansHOWM NONUTHKN

TpeboBaHus K onbITy
npakTu4eckoii paboTbl

Ocobble ycnosus
ponycka kK pabote

Lpyrne xapakrtepucTukm

PekomeHayeTcsa gononHuTensHoe npodeccroHansHoe obpasosaHue -
nporpamMmmbl NoBbILLIEHNA KBaJ'II/Iq)I/IKaLI,I/II/I B obnacTtu ynpaBnieHuna
NepcoHanoM Unm coLimanbHOM NOMMTUKK

JononHutenbHble XapaKTepUucTukun

HanmeHoBaHue
JOKyMeHTa

Kog HanmeHoBaHve 6a30BoW rpynmnbl, JOMKHOCTM (Npodeccum)

nnn cneunanbHOCTU

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

OK3 2423 CneuuwanucTtbl B 06riactn nogbopa 1 Ucnonb3oBaHus
nepcoHana
EKC - CneumanucTt no kagpam
- MeHenxep no nepcoHany
oKnaTe 26583 CneumanucTt no kagpam
OKCO 5.38.03.02 | MeHemKMeEHT
5.38.03.03 YnpasneHne nepcoHanom

3.6.1. TpynoBas cyHKuusA

Pa3paboTka KoprnopaT1BHOWM coLMarnbHOM YpoBeHb
HanmeHoBaHve | nonuTukK Kog | F/01.6 | (nogypoBeHb) 6
KBanudgukaumm
INpouncx HU MMCTBOBaH
poncxoxaeHue OpurvHan X 3aMmcTBOBaHO
TPyAoBOM hyHKLMN 13 opurmHana
Kopg PerncrpaunoHHbIn
opurnHana HoMep
npodeccnoHansHoro
cTaHgapTa
Tpynosble oencTeus PaspaboTka koprnopaTuBHbLIX COLMarnbHbIX NMPOrpaMm

Paspa60TKa CUCTeMbl Bbinnart pa60THI/IKaM coumnanbHbIX NbroT

OpraHusauusi B3auUMOZEWNCTBUA C  MpeAcTaBUTENbHLIMU  OpraHamu
paboTHMKOB, OOLLECTBEHHBIMU OpraHu3auusiMu, C rOCYAapPCTBEHHbIMU
opraHamu

MogroToBka npegnoxeHu no copmupoBaHuio GrogxketTa B obnactu
obecrneyveHnst KOpNopaTUBHOM COLManbHON NOMUTUKN

Heobxogumble yYMEeHUA Onpe,u,enmb ueneBble rpynnbl nepcoHana ana pa3pa60TKv|
cneunann3npoBaHHbIX counaribHbIX nporpamMmmv

[oBoantbe MHOpMaLUM0 O coumanbHbIX NporpaMmmax A0 LeneBbiX rpymnn
nepcoHana c MCNONb30BaHNEM WHCTPYMEHTOB BHYTPEHHMX
KOMMYHMKaLNiA

BblbvpaTe KpuTepun U onpenensTb YPOBHM  YOOBIETBOPEHHOCTU
nepcoHana

Mcnonb3oBaTb MatepuanbHble U HemaTepuarbHble CUCTeMbl, METOAbI U
hopMbl MOTMBALIMU B YNpaBreHU NepcoHanom

OnpeaensaTtb o6bembl CPeAcTs ONa peanvs3auuy coumanbHbIX rapaHTui,
KOPNopaTUBHBIX NbFOT U UHbIX 3NIEMEHTOB KOPMNOpaTUBHLIX CoLManbHbIX
nporpamMmm Ans oopmMmnpoBaHns GroaxeTos
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

CoctaBnatb u KOHTpOMpoBaTb CTaTbM pacxogoB Ha couuarbHble
nporpamMmmbl AnAa niaHMpoBaHUA OloaxeToB

MpousBooute  nNpegBapuTernbHble  3aKyrnmoyHble  mpouenypsbl 7
odopmMmfieHMe  COMyTCTBYHOLLEN  AOKYMEeHTauMm o 3akYeHUo
[0roBopoB

PaboTtaTe co cneunanmanpoBaHHbIMW MH(OPMALMUOHHBIMU CUCTEMaMM,
UMpPOBLIMK  yCryramu M cepBucaMmy No YNpasrieHUIo nepcoHanoMm B
obnacTn KopnopaTMBHOM CoLManbHOM NONIUTUKM

dopmupoBaTh NpeanoXeHus Mo asToMaTM3auMuM W LU pPOBU3aLIUN
npolecca pa3paboTku KOpropaTUBHOW COLManbHON NONUTUKA

Ob6ecneunBatb cobniogeHue TpeboBaHui 3aKkoHodaTenbCTBa
Poccuiickon depepaumm n KopnopaTMBHbIX MOMWTUK paboTtogartens B
obnactm o00paboTku nepcoHanbHbIX [AaHHbIX W KOHMAEHUManbHON
MHdopMaLmnn

BecTu genosyto nepenncky

CobntogaTb HOPMbI 3TUKK OEITOBOro ooLeHus

Heobxoanmele 3HaHWSA Mopsgok n MeTtodbl paspaboTky nnaHOB M MNporpamm  CoumarnbHOro
pasBUTUSA opraHnsauun

MeToabl aHanusa BbINOMHEHUS coLuMarbHbIX Nporpamm U onpeaeneHus
NX 3KOHOMMUYECKON adhPEKTUBHOCTH

Cuctembl, mMeToabl W (bOprI MaTtepuaribHoro m HematepuaribHOro
CTUMYIMpOBaHUA Tpyaa nepcoHarna

TexHonorum n metodbl HOPMUPOBaHNS U KOHTPONS BIo4KeTOB

MeToabl NpPOBEeAEHMST  COUMONOTMYECKUX  UCCNEAOBaHUA, W3yYeHUs
06LLecTBEHHOro MHEHUS

TexHonoruu, MeToabl n MeTOoOunKN npoBeaeHnA aHanmsa n
cuncrematmsaunm OOKYMEHTOB U |/|H¢)opmau,ww

Mopsigok  nNpoBegeHuss  3akynouvHbIX — npoueayp W odopMieHus
COMyTCTBYIOLLEN OOKYMEHTaL MK

OcHoBbI I'IpOVI3BOJJ,CTB€HHOl7I AeATeNIbHOCTU opraHmn3auunm

OcHoBbl 06Lien U coumanbHOM MNCUXONOrUK, COLIMOSIOMMN U MCUXONOrnK
Tpyna

CTpykTypa, uenu, ctpaTerns 1 nonuTrka opraHnsaumm no rnepcoHany

TapudHo-KBanUMUKaLNOHHbIE  CMpaBoOYHMKM paboT U npodpeccuit
pabounx 1 KBanudrKaLMOHHbIE XapakTePUCTUKM OOIMKHOCTEN CryXalluX,
npodeccnoHanbHble cTaHaapThl

CneuunanunsmpoBaHHble NHHOPMALMOHHbIE CUCTEMBI, LMPOBbIE YCYTU 1
cepBUCbI MO YMpaBIieHWIO NEPCoHanomMm B 06nacTM KOprnopaTUBHOM
coumanbHOW NONUTUKN, TPaHULLbl UX NPUMEHEHNS
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

OcCHOBHbIE METPUKM U aHanUTUYeckMe cpesbl B 06nacTn KopnopaTuBHOM
coumanbHON NONUTUKK

HopMaTuBHble NpaBoOBble aKTbl, OMNpeaenslolmMe HOPMbl  TPYOOBOIO
npaea

OcHoBbl Hanoroeoro 3akoHogatenbcTea Poccuinckon degepavmm

HopmaTuBHble NpaBoOBble aKTbl, perynupylime npasa U 0653aHHOCTM
rocyiapCTBEHHbIX OPraHoB, NPEeACTaBUTENbHbIX OPraHOB PaboTHUKOB

3akoHoaaTenbcTBO Poccuiickoit denepaumm o nepcoHanbHbIX AaHHbIX

JNokanbHble HOPMaTUBHbLIE aKTbl OpraHW3aLuu, perynupyrolmne nopsiaok
hopMMPOBaHMS COLMANbHOM NMONUTUKU

Mopsigok 3akno4YeHnsa 4oroBopoB (KOHTPaKTOB)

I'Ipanma BeOeHus 0enoBsoun nepennckn

HopMmbl 3TVKK fienoBoro obueHus

Lpyrve xapakTepucTmkn | -

3.6.2. TpypnoBas yHKUuA

Peannsauunsa kopnopaTtnBHOW coLmanbHON YpoBeHb
HanmeHoBaHVe | nonuTuKK Koa | F/02.6 | (nogypoBeHb) 6
KBanudunkaumm
MNpoucxoxaoeHne 3anmcTBOBaHO
P KA OpurnHan X
TPYLOBOW hyHKLMM 13 opurmHana
Kop, PernctpaunoHHbIn
opurnHana HOMeEp
npodeccuoHansHoro
cTaHgapTa
TpyooBble AenCTBUSA BHeopeHune kopnopaTMBHbIX coLMarbHbIX MporpamMm

Peanusauus cuctembl coumanbHblX NbroT, BbinaaT paboTHUMKaM C y4eToMm
TpeboBaHun 3akoHodaTenscTBa Poccuiickon degepaumm

OueHka yOoBNETBOPEHHOCTM MepcoHarna KopnopaTUBHOW CcoLmarnbHON
NMONMUTUKON

OueHka 3SdPEKTUBHOCTM MEPONPUSATUA  KOPMOPaTMBHON coLMarbHON
NONUTUKN

[NogrotoBka MpeasioKeHUn MO COBEPLUEHCTBOBAHUID  MepPONpUATUiA
KOprnopaTUBHOM COLManbHOW NOMUTUKU

MoaroToBka NpeanoXxeHuin No opMMpoBaHuio GroaxeTa Ha peanusauuio
KOpnopaTUBHOM coLMasibHOM NOMUTUKM M COLMarbHbIX Mporpamm
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Heobxogumbie yMeHuaA PaccuntbiBatbh 3aTtpaThbl Ha nposegeHve cneunanm3npoBaHHbIX
counanbHbIX nporpamMmm

MpoBoAUTbL  MOHWUTOPWUHI  YCMELIHbIX KOPMOPATUBHBLIX  CoUMarnbHbIX
nporpamm

MpoBoanTb MEPONPUSATUS B COOTBETCTBMM C KOPNOPaATUBHOWM CoLManbHOM
NMONMUTUKON

On penendatb uenesBble rpynnbl nepcoHana ana co3aaHuA
cneunann3npoBaHHbIX couuaribHbIX NporpamMmm

Onpenensite KPUTEPUM 1 YPOBHU YAOBNETBOPEHHOCTM NepcoHana

OnpepensTb 3 peKTUBHOCTb MeponpuaTun peanuayemonu
KOpNopaTUBHOW COLMAnbHOM MNONUTUKN

OpraHunsoBbIBaTb B3aMMOAEWCTBME C TFOCYLAPCTBEHHbIMU OpraHamw,
npeacTaBUTENbHBIMU OpraHamn paboTHWKOB, OBLLECTBEHHBIMU U UHBIMM
opraHv3auMsMy Mo BOMpocam peanusaumy KopnopaTMBHOW coumanbHOM
NONUTUKN

AHaJ'II/I3I/IpOBaTb PbIHOK ycnyr no OcCyuWwecCTBNeHU couunanbHbIX W«
cneunanm3anpoBaHHbIX nporpamMmm counarnbHon noanepXXkn 4YneHos
LenesBbliX rpynn U rotoBUTb NpeanoXXeHnd no Ux nocrtaBLKam

Mpoun3BoauTb NpeaBapuTesibHbIe 3aKynoyHble npoueaypbl U opopMIsTL
COMYTCTBYIOLLYIO AOKYMEHTaLMIO MO 3aKIYEHUIO [OrOBOPOB

PaboTtaTe co cneunanuanpoBaHHbIMW MH(OPMALMOHHBIMU CUCTEMaMM,
unpoBLIMK yCRyramm M cepBUcCaMn NO YNpPaBfEHWIO MepcoHanom B
obnacTn KopnopaTMBHOW CoLManbHOM NONIMTUKA

ObecneumnBatb cobntogeHune TpeboBaHui 3aKoHogaTenbCcTBa
Poccuiickoin  depepaumm  u KopriopaTUMBHLIX MONMUTUK B obnactu
06paboTKM NepcoHanbHbIX AAaHHbLIX Y KOHUAEHUMANbHON NHGOPMaLIMK

BecTun genoByto nepenncky

CobntogaTb HOPMbI 3TUKX OEITOBOro 00LeHus

Heobxoaumble 3HaHUSA MeToabl aHan13a BbINOMHEHUSA KOPNOPaTUBHBIX COLMarbHbIX NPOrpaMm u
onpeaeneHuns nx 3KOHoMmn4Yeckon adbPeKTUBHOCTH

Cuctembl, MeTodbl, (QOpPMbl MaTepuaribHOrO W HemaTepuanbHOro
CTMMYNMPOBaHWA Tpyaa nepcoHana

MeToabl npoBeaeHnAa Ccounoriorm4ecknx nccnegoBaHum, n3yveHuna
006LEecTBEHHOroO MHEHUS

TexHonoruu, MeToabl n MeToaunKn npoesegeHunsA aHanmsa n
cucremMmatmsaunm OOKYMEHTOB U I/IHd)OpMaLIMM

HopmMaTuBHble MpaBoOBble akTbl, perynupylowme npaesa u ob6s3aHHOCTU
roCy4apCTBEHHBIX OpPraHoB, NMPeACTaBUTENbHbLIX OPraHoB paboTHMKOB MO
NpefoCTaBneHU0 Y4eTHOM JOKYMeHTaLMm
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"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Mopsigok  npoBefdeHWst  3aKymouvHbIX — Mpoueayp W odhopMieHust
COMyTCTBYIOLLEN AOKYMEHTaLNM

CTpykTypa, uenu, ctpaTerns 1 nonuTrka opraHnsaumm no rnepcoHany

TapudHo-KBanUMMKaLNOHHbIE  CMpaBOYHUKM  paboT U npodpeccuit
paboynx 1 KBanudUKaLMOHHbIE XapakTepPUCTUKM OOIMKHOCTEN CryXalluX,
npodeccnoHarnbHble cTaHaapThl

OcHosBbl I'IpOVI3BO,D,CTBeHHOI7I 0eATeNIbHOCTU opraHunsaunn

OcHoBbl 06LLEe M coumanbHOM MCUXONOTNKN, COLMONOTMN U NMCUXONOrnm
TpyAa

CneumanmsmposaHHble I/IH(*)OpMaLI,I/IOHHbIe CUCTEMBbI, u,wd)poaue ycnyrm u
cepBuCbl Mo ynpaelieHUKO nepcoHanoMm B obnactu KOpI'IOpaTVIBHOIZ
coumnarnbHOW NOSUTUKM, rpaHnLbl X NpUMEeHEHNA

OcCHOBHbIE METPUKM U aHanUTUYeckMe cpesbl B 06nacTn KopnopaTuBHOM
coumanbHON NONUTUKK

HopMaTuBHble NpaBoOBble aKTbl, OMNpeaenslolmMe HOPMbl  TPYOOBOIO
npaea

OcHoBbl Hanoroeoro 3akoHogatenbcTea Poccuinickon degepavm

3akoHopaTenbcTBO Poccunckon degepaumm 0 nepcoHarbHbIX AaHHbIX

JlokanbHble akTbl OopraHusauun, perynupyrouwme nopagok BHeOPEeHUA
coumnarnbHOW NOSIUTUKN

Mopsigok 3aknoyeHnsa AoroBopoB (KOHTPAKTOB)

HopMmbl 3TVKK AienoBoro obLieHus

Opyrve xapakrepuctukm | -

3.6.3. TpynoBas cbyHKkumA

AOMWHMCTPUPOBaHME NPOLECCOB YpoBeHb
HavnmeHoBaHue | koprnopaTuBHOM coumanbHon nonutukn n | Kog | F/03.6 | (nogypoBeHb) 6
COOTBETCTBYIOLLETO OKYMEHTOObOpOoTa KBanudmkaumm
Mpoucx HU UMCTBOBaH
poncxoxaeHue OpurvHan X 3anmcTBoBaHO
TPyAoBOn dhyHKLNN n3 opurnHana
Kop, PerncrpaunoHHbIn
opurnHana HoMep
npodeccnoHarnbLHoro
cTaHgapTa
TpynoBble gencTems MogroToBka NpeanoXeHWW NO PasBUTMIO KOPMOPATMBHOM COLMarbHOM
NOMUTUKN
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

MoaroToBka npeanoXxeHnn no obecneyeHnto COOTBETCTBUA
KoprnopaTUBHOWM COLManbHOWM MNONMUTUKN TPeOOoBaHNSAM 3akoHoaaTeNnbCTBa
Poccuiickon defepaLimm 1 yCnoBusM pbiHKa Tpyaa

[JokymeHTauuoHHOe  odhopMieHne  pe3ynbTaTOB  KOPMOpaTUBHOM
coumanbHON NOANTUKK

[oKyMeHTaUMOHHOE U OpraHM3aunoOHHOE COMPOBOXAEHWE MEPONPUATUR
KoprnopaTUBHOW coLManbHOM NONUTUKN

MogrotoBka M 06paboTka 3anpocoB M yBeoOMIleHWA O paboTHUKaxX B
rocygapcTBEHHbIE OpraHbl, NpeacTaBUTeNbHbIE OpraHbl PabOTHUKOB MO
BOMpOCaM coLuanbHON MNONUTUKM B OTHOLLEHUW NepcoHana

COI'IpOBO)KJJ.eHI/Ie OOoroBopoB MO OKa3aHUK  KOHCYJbTAaUMOHHbLIX U
MHd)OpMaLI,I/IOHHbIX ycnyr no peanusaumu MepOI'IpMFlTI/Iﬁ KOpI'IOpaTMBHOIZ
coumnanbHON MONUTUKK, BKIIOYas npeaBaputerbHble npouenypbl no mnx
3aKJTro4YeHnto

Heobxogumble ymeHusa | OdbopMnsaTb OOKYMEHTbl MO BOMpocam KOpropaTMBHOM  CoumarbHON
NOMUTUKN, npegocTaBnsemMble B rocygapCTBeHHble opraHbl,
npegcraBuTerNbHblE OpraHbl paboTHUKOB

AHanusnpoBaTb MpaBuna, MOPSAKW, npouedypbl  KOprnopaTUBHON
counanbHOM NONUTUKK

ObecneunBatb OOKYMEeHTaunoHHOe conpoBoxaeHne coumnarnbHon
NONMUTUKN B OTHOLLUEHNN NepCoHana

OpFaHM3OBbIBaTb XpaHeHne LOOKYMEHTOB B COOTBETCTBUMN C
TpeGOBaHI/IFlMVI APXMBHOIo 3akoHoaaTes1bCTBa Poccurickon dJep,epaLu/M n
J1OKalibHbIMU aKTaMun opraHmnsauunm

MponsBoauTb NpeaBapuUTENbHbIE 3aKyrnoyHbIe Npoueaypbl U 0PopMAATb
COMYTCTBYIOLLYIO AOKYMEHTALIMIO MO 3aKMHYeHNI0 JOroBOpOB

PaboTtatb ¢ MHGOPMALMOHHBIMK CUCTEMaMM, LMQPOBBIMK yCriyramn u
cepsucaMmy Mo BoOMpocam KOpPMnopaTMBHOW counanbHOW MNOMUTUKM B
OTHOLLEHMWU NepcoHana

dopmupoBaTb npeanoXxeHne Mo asToMatv3auuu u  UndpoBmusaLmnm
npowecca OOKyMeHToob0opoTa, CBSI3aHHOro c peanusaunen
KoprnopaTUBHOW CoLManbHOM NONMUTUKK

ObecneumnBatb cobntogeHune TpeboBaHui 3aKoHogaTenbCcTBa
Poccuiickonn  depepaumm  u KoprniopaTUMBHBIX MONMUTUK B obnactu
06paboTKM NepcoHarnbHbIX AaHHbLIX U KOHMAEHUMaNbHON NHopMaUmm

Bectn 0enoBylo nepennucky

CobntogaTb HOPMbI 3TUKW OEITOBOro 00LeHus

Heobxogumble 3HaHus nOpﬂﬂOK Od)OpMJ'IeHI/IFl, BeJeHUA U XpaHeHuA [OOKyMeHTauunm no
coumnanbHOW NOSIUTUKE B OTHOLLEHUU nepcoHana

Mopsigok copmunpoBaHusl, BefeHUss 6asbl OaHHbIX M NpeacTaBreHus
OTYETHOCTM MO BOMpPOCaM COLMANbHOM MOMUTUKA B  OTHOLUEHWM
nepcoHana
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

TexHonorun, wMetoabl W  METOAMKM  NpoBedeHUs  aHanmsa W’
cucTeMaTmsaunm JOKYMEHTOB U MHdopMaLun

OcHoBbl 4OKyMeHTO060pOTa 1 AOKYMEHTaUNOHHOro obecneveHms

TapudHo-KBanMuKaUmMoOHHbIE  CMpaBoYHMKM paboT U1 npodbeccui
pabounx n kBannuKaLMOHHbIE XapakTEPUCTUKMN AOIMKHOCTEN CryXaLluuXx,
npodeccuoHarnbHble cTaHaapThl

Mopsinok npoBedeHWst  3aKymouyHbIX  Mpouedyp W odopMieHust
COMYTCTBYIOLLIEN AOKYMEHTaLMUM

CI'IeLI,I/IaJ'II/I3I/IpOBaHHbIe I/IH(bOpMaLI,VIOHHbIe CUCTEMBbI, LI,VId)pOBbIe ycnyrm u
cepBUChbl B obnactn coumnanbHOW MOMUTUKMA B OTHOLLEHWM nepcoHana,
rpaHnLbl X NPpUMEHEHNA

HopMaTuBHble NpaBoBble akTbl, OMNpefensioliMe HOPMbl TPYOOBOro
npaea

OcCHOBbI apXMBHOFO 3akoHoAaTernbCTBa M HOPMAaTMBHbLIE MPaBOBbIE aKThl
Poccuiickonn depepaumm B obrnactv  BegeHWa  OOKYMEHTauum Mo
nepcoHany

OcHoBbI HanoroBoro 3akoHogaTenbcTBa Poccunckon ®enepauum

HOpMaTI/IBHbIe npaBoOBble aKkThbl, perynupyrwwme npasa U 0bs13aHHOCTYH
rocyagapCTtBeHHbIX OpraHoB, nNnpeactaBUTElIbHbIX OpraHoB pa6OTHMKOB no
npegocTtaBliEHN0 yquHon OOKyMeHTauunmn

3akoHogaTenbcTBO Poccunckon degepaumm 0 nepcoHarnbHbIX AaHHbIX

NokanbHble HOPMaTUBHbLIE aKTbl OpraHW3aLuW, pPerynupyroLlime nopsaaok
BHEAPEHMS1 KOPMOpaTVMBHOW COLUMAnbHOM MOMUTUKM U COLMAribHbIX
nporpamm

Mopsaok 3akmnoyeHnst 4OroBopoB (KOHTPAaKTOB)

HopMmbl 3TVKK AenoBoro obueHus

I'Ipanma BeOeHus OenoBoun nepenmnckn

[pyrne xapaktepuctnkm |-

3.7. O6006LWeHHan TpyaoBasa PyHKUUNSA

OnepaunoHHoe ynpasreHne nepcoHanom u y
pOBEHb
HanmeHoBaHWe | CTPYKTYpHbIM NOApasaeneHnem Kog G 7
KBanudmkaumm

opraHusaumm
MpoucxoxaoeHve
obobuweHHon Tpygoeon | OpurnHan X 3??"3:53:]‘::0
PyHKLUMN P
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 18.10.2022

Kon PernctpaunoHHbIn
opurnmHana HoMmep
npodeccuoHansHoro
cTaHgapTa

Bo3moXHbIe
HanMeHoBaHus
JOJKHOCTEN,
npodeccun

PyKOBO,EI,I/ITeJ'Ib CTPYKTYPHOIro nogpasaeneHus
HavanbHuk CTPYKTYPHOIro nogpasaerneHua

TpeboBaHus Kk
obpasoBaHuio 1
oby4eHuo

Bhicliee oGpasoBaHue - MaructpaTypa

mnnn

Bbicwee obpasoBaHue (HenpodunbHOE) - MarucTpaTtypa u
gononHutenbHoe npodeccuoHansHoe obpasoBaHmne - NporpaMmmbl
npodpeccuoHanbHOM NepenoaroToBkM B 06nacTu ynpaBneHusi
nepcoHanoM Mnu aKOHOMUKM TpyAa UM MeHeJKMeHTa

TpeboBaHus K ONbITY
npakTuyeckon paboTbl

He meHee nstv neT B o6riacti ynpaBneHusi nepcoHanom

Ocobble ycnosus
pgonycka kK pabote

Opyrue xapakTepucTukm

JononHutenbHble XapaKTepUucTukun

HaumeHoBaHve Kog HanmeHoBaHWe 6a30BoW rpynmnbl, JOMKHOCTM (Npodeccum)
OOKyMeHTa UnNu cneumansbHOCTU
OK3 1212 Ynpasnsowue TpygoBbIMU pecypcamm
EKC - HavanbHuk oTaena kagpos
- HayanbHuk oTaena opraHu3aumm u onnaTtbl Tpyga
- HayvanbHWK oTaena noaroToBKM KagpoBs
OKMAaTP 24696 HauanbHuk oTgena (ynpaeneHus kagpaMmu 1 TpyAOBbIMU
OTHOLLEHMAMMU)
24705 HauvanbHuk otaena (pyHKUMOHANBHOro B Npo4vmx obnacrsx
OesATenbHOCTK)
OKCO 5.38.04.01 OKOHOMUKA
5.38.04.02 MenegxmeHT
5.38.04.03 | YnpaBneHue nepcoHanomM

3.7.1. TpypnoBas cyHKUusA
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

PaspaboTtka cuctembl onepaumoHHOro YPOBEHb
npasneHus nepcoHanom n paboTon
Hauwvetosatue | VP P P Kog | G/01.7 | (nogypoBeHb) 7
CTPYKTYPHOroO nogpasaeneHus
KBanudunkauum
opraHmsaumm
Mpouncx HU MMCTBOBaH
povcxoxaeHue Opurman X 3aMMcTBOBaHO
TPYLOBOW hyHKLMM 13 opurnHana
Kog PerncrpaunoHHbIn
opurnHana HoMep
npoceccuoHansHoro
cTangapTa
TpynoBble AencTBus PaspaboTtka nnaHoB, nporpamm u npoueayp ynpasrneHus nepcoHanom

lNocTaHoBKa onepaTtuBHbIX uenewn no BOMpocam ynpasJieHnd nepcoHarioMm

PaspaboTka nNpeanoXeHuin Mo CTpyKType nogpasaeneHns u notpeGHocTu
B MepcoHane

PaspaboTka npegnoxeHun no obecneyeHuno kagpoBow 6e30MmacHOCTMH,
obecnevyeHno NepcoHanom, oopMUPOBaHMNIO CUCTEM OLIEHKM, Pa3BUTUS,
opraHusaumMmM 1 onnaTel TpyAa, KOPNOpaTMBHBIM  COLMarnbHbIM
nporpamMmmam u coumanbHON NonuTuke

PaspaboTka npegnoxeHuin o 3atpatax u dopmMupoBaHuM GroopkeTa Ha
nepcoHan

KOHTpOJ'Ib ncnonHenuns GrogkeTa (bOHﬂ,a onnartbl Tpyaa, CTUMYNNpPyrLWnX
N KOMNEeHCaUMOHHbIX BbIMNaT

PaspaboTka npegnoxeHUn no 3akmyeHuo [OroBopoB B obnactu
yrpaBrneHnss MepcoHanoM C MOCTaBLUKaMM YCnyr W MpoBeAeHUe
npeaBapuTerbHbIX MPOLEeayp MO UX 3aKMHOYEHMIO

Heobxogumble ymenus | OpraHusoBbiBaTb paboTy nepcoHana CTPYKTYpPHOro noapasgeneHms

Oﬂpeﬂ,eﬂﬂTb 3afayn nepcoHana CTPYKTYpPHOro nogpasgeneHnda mncxond
n3 uenen un cTparternm opraHm3aumm

CosfgaBaTb M OMUCbIBATb OPraHU3aUMOHHYI CTPYKTYpY, Lenu, 3agauu,
PYHKUUM CTPYKTYpHOro noapasaeneHus

rlpVIMeHFITb MeToAdbl ynpaBlieHna MeXINUYHOCTHbIMU OTHOLUEHUAMMU,
(bOpMI/IpOBaHI/IH KOMaH4, pas3Buntuna nuaepcrtBa U UCMOJTHUTENbHOCTH,
BbiABNEHUA TanaHTOB, onpeneneHna yaosneTBOpeHHOCTU pa60T0171

Onpegensite,  aHanusupoBaTb, MOAENMPOBaTb U BbICTpamBaTb
BHYTPEHHME KOMMYHMKaLUMW nepcoHana

PaspabaTbiBaTb MPOEKTHble NPeanioXeHUs U MeponpusaTUs Mo
NoBbILIEeHWI0 3P DEKTUBHOCTU paboThbl NepcoHarna

BHeapATb cTpaTtervio ynpaeneHusi nepcoHanom
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

CocTaBnATb, paccynTbiBaTb, KOPPEKTUPOBATL U KOHTPONMPOBaTL CTaTby
pacxofoB Ha nepcoHar, pa3pabaTeiBaTh NpPeasiokKeHns Nno 3aTparam Ha
nepcoHan ans dopmnpoBaHus BrogxkeTa

MpencrtaBnaTb MHTEPECbl OpraHuM3auMu U BECTM NEPEroBopbl  C
npeacTaBuUTENbHBIMW  OpraHamm paboTHUKOB, B3aUMOLENCTBOBATb C
rocyiapCTBEHHbIMM OpraHM3aLnsaMm

AHanuavpoBaTb WHGOPMaUMIO O MOCTaBLWMKaxX Yycnyr B obnactu
ynpaerneHusi NepcoHanoM 1 06 yCrnoBUsaX 3akmoYaeMbIX 4OrOBOPOB

Mpoun3soauTb NpeaBapuTesibHble 3aKynodHble npoueaypbl U opopMIsATL
COMYTCTBYIOLLYIO JOKYMEHTALIMIO MO 3aKMHYEHUI0 JOrOBOPOB

OpraHunsoBbIBaTb W NPOBOAMTL  KOPMOPATUBHbIE  MEPONPUSTUSE  C
nepcoHanom

PaboTtatb ¢ MHGOPMaLMOHHBIMK CUCTEMaMM, LMGPOBBIMK yCriyramn U
cepBMcaMuM MO BOMpocam  ynpaBfieHUs NepcoHarioM B 4acTu
OMnepaunoHHOro yNpaBrieHNss MepcoHanoM u paboTbl CTPYKTYPHOro
nogpasgenexHus

dopmMupoBaTb  NPeAnoXeHuss O  peanusauum  MeponpuaTMA Mo
obecneyeHno HeoBX0ANMOro YpoBHS KaapoBon 6Ge3onacHoOCTH

dopmupoBaTh NpeanoXeHns Mo asToMaTM3auMuM W LU poBU3aLIUN
npoLecca OfepauMoHHOrO YMpaBrieHUst nepcoHanoM U paboToit
CTPYKTYPHOrO noApasaesieHuns

ObecneumnBatb cobntopeHune TpeboBaHui 3aKoHogaTenbCcTBa
Poccuiickoin  ®depepaumm u KopriopaTUMBHBIX MONMUTUK B obnactu
06paboTKM NepcoHanbHbIX AaHHbLIX Y KOHUAEHUMANbHON NHGOPMaLIMK

BecTtun genoByto nepenncky

CobntogaTb HOPMbI 3TUKX OEITOBOro 0oLeHus

Heobxoanmele 3HaHWSA MeTtogpbl, €MOCOBLI WM WMHCTPYMEHTbl  YNpaBfieHWss  NepcoHarom,
obecneveHns kKagpoBoi 6e3onacHoCTM

Llenwu, cTpaterusi pasButusi  GU3HeC-NnaH opraHM3auum

CoumanbHas nonutuka, KopnopaTtunBHada KyrnbTypa, NOJNIMTUKa yrnpaBleHna
nepcoHasnom opraHn3aumm

MeToapl aHanusa KONMUYECTBEHHOrO W KAa4YeCTBEHHOTO  CocTaBa
nepcoHana

Cuctembl cTaHOoapToB Mo 6uaHec-mpoueccam, npodeccusiM, Hopmam
Tpyaa

Cuctembl, meToabl w q)OprI MaTtepuarnibHoro M HematepuaribHOro
CTUMYIUpOBaHUA Tpyaa nepcoHarna

TexHonorum n metoabl POPMUPOBAHUS U KOHTPONS GroaKeToB

Mopsinok npoBedeHWs  3aKymouyHbiX Mpouedyp W odopMieHust
COMYTCTBYIOLLIEN AOKYMEHTaLNUM
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

"CneumnanucT no yrnpasfieHuio NePCOH. ..

OcHoBBbI HpOVISBOJJ,CTBeHHOVI OeATeNIbHOCTU opraHmn3aunm

OcHoBbl 06LWen 1 counanbHON NCUXONOrMM, COLMONOrnn N NCUXONorum
TpyAa, SKOHOMUKU Tpyaa, ©Ge3onacHbIX yCﬂOBI/IIZ Tpyada

OpraHu3aunoHHas CTpyKTypa opraHm3aumm

TapudHo-KBanUMuKaLNOHHbIE  CMpaBoOYHUKM paboT U npodpeccuit
pabourx 1 KBanMdUKaLMOHHbIE XapakTePUCTUKM OOIMKHOCTEN CryXalluX,
npogeccroHanbHble cTaHaapThl

CneunannanpoBaHHble MHGOPMALMOHHLIE CUCTEMBI, LIMCDPOBLIE YCIYIU U
cepBucbl B 006NacTM OMeEpPaLUOHHOTO YMpaBrieHWs MepcoHanoM U
paboToii CTPYKTYpHOrO NOAPa3AENeHUs], rpaHuLibl UX MPUMEHEHNS

OCHOBHblE METPVKM W aHanuTU4eckne cpesbl CUCTEMbI OnepaLuoHHOro
ynpaerneHusi NepcoHanoM 1 paboTbl CTPYKTYPHOro NoapasfeneHus

HopmaTtuBHble nNpaBoBble aKTbl, OMpPedensloWme HOPMbl TPYAOBOrO
npasa

OcCHOBbI apXMBHOro 3aKoHO4AaTeNbCTBa M HOPMATUBHbLIE MPABOBLIE AKThI
Poccuickon ®epepauum B obnactM BegeHUss [OKYMEHTauum no
nepcoHany

OcHoBbl HanoroBoro 3akoHopaTenscTea Poccuinckon egepaumm

OcHoBbI MUrpaLMOHHOrO 3akoHoaaTenbcTBa Poccuiickonn deagepauun B
obnacTu npuBneYeHns N TpyaoycTPOUCTBa MHOCTPAHHBIX FpaxaaH v nuL
0e3 rpaxgaHcTea

OcHoBbl aAMUHUCTPATUBHOIO 3aKoHogaTenbCcTBa Poccuitckon
denepaumn B obnacTu ynpasreHUsl NepcoHarnoM U OTBETCTBEHHOCTM
JOMKHOCTHBIX NWLL

3akoHogaTenscTBO Poccuinckon defepaumm no 3awmte nepcoHarbHbIX
OaHHbIX

JlokanbHble HOpMaTuMBHbIE aKTbl OpraHunsauun B obnactun ynpaeneHua
nepcoHariom

Mopsiaok 3akroyeHnst 4OroBOPOB (KOHTPAKTOB)

Hopmbl 3Tnkn genosoro obLieHus

Lpyrne xapakTepucTmkm

3.7.2. TpynoBas yHKuusA

Peanusauns onepaunoHHOro ynpaeneHus YpoBeHb
HanmeHoBaHue | nepcoHanom n paboTbl CTPYKTYPHOIO Kop | G/02.7 | (nogypoBeHb) 7
noapasgeneHust opraHmsaumm KBanudmkaumm
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Mpoucx HU NMCTBOBaH
poncxoxaeHue OpurvHan X 3anmcTBoBaHO
TPyOoBoW OyHKLMM n3 opurnHana
Kop, PerncrpaunoHHbIn
opurnHana HoMep
npodeccnoHanbLHoro
cTaHgapTa
TpynoBble gencTems MnaHupoBaHne  OEATENbHOCTM  CTPYKTYPHOTO  nogpasgeneHns  u
nepcoHana

OnepaTvBHOE YyNpaBreHve MepcoHanoM CTPYKTYPHOrO noapasgeneHust
opraHusaumu

PacuyeT 3aTpaT no nogpasgeneHuio M noaroToBKa NpeasioXeHui Ans
dopmmpoBaHus GlomkeTa

PaspaboTka cTtaHgapToB AeATENbHOCTM nogpasgeneHns u yHudmkaums
npoLeccos

MpoBeaeHWe UHCTPyKTaXka Mo oxpaHe Tpyaa

MocTaHoBKa 3agay  paboTHUKAM  CTPYKTYpHOro  noApasfeneHus,
onpefeneHve PecypcoB Ans UX BbINOMHEHUS!, KOHTPOSIb UCMOMHEHNS

PaspaboTka npennoxeHun no yny4vlweHUo rnokasatenen OesdATerlbHOCTU
noapasgenexHus

dopmrpoBaHne oT4eTOB 0 paboTe CTPYKTYPHOro NnoapasaeneHus

Heobxogumble ymeHusa | OnpegenaTe  30Hbl  OTBETCTBEHHOCTM W 3(PEKTMBHOCTL  paboThbl
nepcoHana CTPYKTYpHOro noapasfieneHns, pacnpefendtb 3agayn u
obecneunBaTb MaTepuanbHO-TEXHUYECKNE PeCYPCbl AN UX UCMOMHEHUS

MpuMeHsTb  MeToabl  OnMepaTMBHOrO  YNpaBrieHWst  NepcoHarom
opraHunsauum, obecneyeHnst kKagpoBon 6e3onacHoOCTU

KOHTpOJ'IVIpOBaTb ncnosrnHeHune I'IOpy‘-IGHI/IVI n 3apady, CBOEBpPEMEHHO
KOpPppPEKTNpPOBaTb MJ1aHbl 1 3ada4n

OnpegenaTs  nokasatenu  adpekTMBHOCTM  paboTbl  nepcoHana
noppasgeneHunsi

Ynpaensate  MOTMBaLMeW nNepcoHana, ero  BOBMEYEHHOCTbID U
OucuMnNIMHoOn Tpyaa

CocTtaBndaATb NnaHbl  OeATEeNIbHOCTU CTPYKTYPHOro nogpasgernieHusa
opraHmnsauum

CocTaBnATb, paccunTbiBaTb, KOPPEKTUPOBATL U KOHTPONMPOBaThL CTaTby
pacxofoB CTPYKTYPHOro noapasaeneHus Ans dopMmMpoBaHms GloaxeToB

Mpou3sBoguTb  aHanM3  Tekyllen  AesTenbHOCTU  CTPYKTYPHOro
nodpasaeneHnsa 1 BHeapaTb Npoueaypbl Mo ee onTUMM3aLmm

npe]J,CTaB.I'IFITb MHTEpPEeCbl oOpraHnsauunm wn BeCTU Neperosopbl C
rocyaapCTtBeHHbIMU opraHamu, npencraBUTENIbHbIMA opraHamm

www.consultant.ru CrpaHuua 56 u3 76
HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

pa6OTHI/IKOB no Bonpocam nepcoHana

BecTn neperoBopbl C NOCTaBLUMKaAMK YCIYT MO YCMOBUSIM 3aKrtovaeMblxX
[OroBOpOB

Mpoun3BoauTb NpeaBapuTesibHble 3aKynoyHble npoueaypbl U opopMIsATL
COMYTCTBYIOLLYIO JOKYMEHTALIMIO MO 3aKMHYEHUIO JOrOBOPOB

MpoBoAUTL ayauT pe3ynsTaToB paboThbl C NEPCOHanom

PaGoTaTtb ¢ MHOPMALMOHHLIMU CUCTEMaMU, LMDPOBLIMK CEPBMCAMM MO
OMepauVoHHOMY YMpPaBMeHW0 MepcoHanoM U paboToli CTPYKTYPHOro
noapasaeneHus

dopmupoBaTh NpeanioXeHus Mo asToMaTu3auMuM W LMdpoBU3aLUN
OMepauVoHHOro ynpaBlieHWsi MepcoHanoM W paboTol  CTPYKTYPHOro
noapasaerneHus

ObecneumnBatb cobntopeHune TpeboBaHui 3aKoHogaTenbCcTBa
Poccuiickonn  depepaumm  u - KopriopaTUMBHBIX MONMUTUK B obnactu
06paboTKM NepcoHanbHbIX AaHHbLIX Y KOHUAEHUMAaNbHON NHGOPMaLIMK

BecTu oenoByto nepenuncky

CobntogaTb HOPMbI 3TUKM OEITOBOro 00LeHus

Heobxogumbie 3HaHus Teopwm ynpaslieHna nepcoHariomMm n ero MmotTmsauum

(DOprI N MeToObl OUEHKM nNepcoHara n pe3ynbTaTtoB UX Tpyda

TexHonoruu onepaTtuBHOro ynpasleHnd nepcoHanom opraHmsaunm

Cuctembl, Metoabl M (OPMbl MaTepuanbHOro U HemaTepuanbHOro
CTVIMYNUPOBaHUS Tpyaa nepcoHana

TexHonorum 1 metToabl (bOpMVIpOBaHMﬂ N KOHTpONA OromxeToB

MeToabl ynpaBneHus pasButneM un 3IPEEKTUBHOCTBIO OpraHuM3aumu,
MeToAbl aHanmM3a BbIMOSIHEHUSA MIIAHOB M NPOrpaMm, OnpeaeneHust ux
3KOHOMUYeckon 3PPEKTUBHOCTU, MeToabl obecneyeHnss KagpoBOW
©e3onacHocTn

OKoHOMMKa Tpyaa

OpraHM3aLI,VIOHHO-LIJTaTHaF| CTPYKTypa opraHnsauunm

MonuTuka ynpaBreHuss MNepcoHanom, KopropaTuBHas —couuasibHas
nonuTUKa, KopropaTuBHas KyrnbTypa

Lleﬂl/l, cTpaTterna pa3Bntmda 1 OGu3Hec-nnaH opraHmsauunm

MeToavkM  nnaHMpoBaHMS W MPOrHO3MPOBaHMSA  MOTPeOHOCTM B
nepcoHane

MopsiaoK yperynupoBaHus TPyO0BbIX CMOPOB

TpeboBaHua 1 npasuna NpoBeAeHns ayamTa paboTbl C NepcoHanom
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

dopmbl couunarnbHoro napTHepcTBa " B3anMo4encTeust C
NnpeacTaBUTENbHLIMU OpraHaMy paboTHUKOB U MHBIMW OpraHM3aumsaImMm

[Nopagok ogopMieHus KagpoBbIX AOKYMEHTOB W MNpugaHus UM
HOPUANYECKON CUbl

TapudHo-kBanM@puKaLUmMOHHbIE  CMpaBoYHMKM paboT U1 npodbeccuin
pabounx n kBannUKaLMOHHbIE XapaKTEPUCTUKM LOIDKHOCTEN CryXalluux,
npodeccuoHarnbHble CTaHAapPThI

Mopsook npoBedeHWs  3aKymouyHbIX  Mpouedyp W odopMieHust
COMYTCTBYIOLLIEN AOKYMEHTaLNUM

CneunannsmpoBaHHble MHPOPMALMOHHbIE CUCTEMBI, LMAPOBLIE YCIYTN 1
cepBUCHI MO yNpaBneHno NepcoHanoMm, rpaHnLbl UX NPUMEHEHNS

OCHOBHble METPUKU U aHanuTU4Yecknue cpesbl CUCTEMbI OMEepaLMOHHOro
ynpaBreHUsi NepCcoHanomM u paboTbl CTPYKTYPHOTO noapasaeneHus

HopmaTuBHble MNpaBoBble aKTbl, OMNpedensioliMe HOPMbl TPYOOBOIO
npaea

OCHOBbI apXMBHOFO 3akoHOAATeNbLCTBA M HOPMaTMBHLIE MPaBOBbIE aKThI
Poccuiickon ®depepaumm B obrnactu  BefeHWa  OOKYMeHTauum Mo
nepcoHany

OcHoBbI HanoroBoro 3akoHogaTtenscTBa Poccunckon ®enepaunm

OcHoBbl MUrpauuoHHoro 3akoHogaTenbctBa Poccuinckon depepaunn B
obnacTtu npyBneYeHnst N TpyagoycTPOUCTBA MHOCTPAHHBIX FpaXaaH v nuL
0e3 rpaxgaHcTea

OcHoBbI a4MWHUCTPATMBHOIO 3aKkoHodaTenbCTBa Poccuiickon
depepaumm B 06nactu ynpaereHWsi NMEepPCOHanoM M OTBETCTBEHHOCTM
OOMKHOCTHBIX N

3akoHogaTenbcTBO Poccunckon degepaumm 0 nepcoHarbHbIX AaHHbIX

JlokanbHblE HOPpMAaTUBHbIE aKTbl OpraHun3aunm B obnactn ynpasneHua
nepcoHasnom

OcHoBbl npaBoBOro perynmpoBaHus nopsiaka 3aKInoYeHns
rpakgaHcKo-NpaBOBbIX AOrOBOPOB B COOTBETCTBUM C 3aKOHOO4ATENLCTBOM
Poccuiickon ®epepaumm

MpaBuna BegeHUs 4enoBOW Nepenmncku

HopMmbl 3TVKKN AenoBoro obLleHus

[pyrve xapaktepuctuku |-

3.7.3. TpynoBas cdyHKumA

PaspaboTka n conpoBoXxaeHue npoLecca YpoBeHb
HaumeHoBaHve | uudpoBusauum 1 asTomaTU3aLun Kog | G/03.7 | (nogypoBeHb) 7
ynpaBreHnst nepcoHanom KBanudmkauum
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
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Mpowuncx HU MMCTBOBaH
povcxoxaeHue Opurman X 3ammcTBOBaHO
TPYLOBOW hyHKLMK 13 opurmHana
Kog PernctpaunoHHbIn
opuruHana Homep
npoceccuoHansHoro
cTaHgapTa
TpyLoBble AeNCTBUSA PaspaboTtka npegnoxeHun no asToMaTu3auum U LMPPOBU3ALUK

npoueccoB ynpasneHna nepcoHaliom

dopmynupoBaHue Uenen u 3agad aBTomaTusaumm u umdpoBmMsaumm B
pamkax cTpaTerMm yHKUMN ynpaBreHns nepcoHanom, obLuen crpaTerum
opraHunsauum 1 obecnedeHust KagpoBor 6e3onacHoCTH

KoopauHaums u akcnepTusa paspaboTkM cxeM WMHOPMaLMOHHOIO
obMeHa,  HOPMAaTMBHO-CMPABOYHOW  MHGOPMauWM,  INEKTPOHHbIX
JOKYMEHTOB W CWUCTEM aBTOMaTu3auuuM MNPOLIECCOB  YNpaBreHus
nepcoHanom

KoopauHaums M akcnepTusa paspaboTkM cxeM WMHOPMaLMOHHOIO
obMeHa,  HOPMAaTMBHO-CMPABOYHOW  MHGOPMauWMM,  INEKTPOHHbIX
JOKYMEHTOB W CWUCTEM aBTOMaTu3auuuM MNPOLIECCOB  YyNpaBreHus
nepcoHanom

KoopavHaumsi  paspaboTkm M cornacoBaHve  (pyHKUMOHANbHbIX
TpeboBaHWi K aBTOMaTM3aUMy 1 LMdPOBU3aLUmN NPOLIECCOB yrNpaBneHns
nepcoHanom, B TOM u4ucne TpeboBaHUMM K MNOMb30BATENbLCKUM
nHTepdencam u wabnoHam

CornacoBaHne  pernamMeHToB M WMHCTPyKuuidi no  pabote c
aBTOMAaTU3MPOBAHHOW CUCTEMON B 06nacT MPOLLECCOB YMpaBreHus
nepcoHanom

ConpoBoxaeHne 1 yHKUMOHaNbHasa NpMeMka cuctem LMdpoBm3aumnm v
aBTOMaTM3aLMM MPOLECCOB YMpaBIieHUs MepcoHarioM Ha aTanax
MPOEKTUPOBAHUS, TECTOBOW U OMbITHO-MPOMbILLNIEHHON 3KCMyaTaumm

OpraHmsame o6yqu|/|ﬂ cneynanmcTtoB no ynpaslieHUH nepcoHariomMm
MCNoJyib30BaHMNHO CuUCTtemM aBToMaTtTu3aunn m Ll,I/I(prBI/I3aLI,VIVI ynpaslieHuA
nepcoHasrioMm u1 I'IpOCbGCCVIOHGJ'IbHOVI noaaepXxku nonb3oBaTenemn

OpraHuzauusa  dyHKUMOHANbHOTO  MOHUTOpUHra  paboTbl  cuctem
aBTomMaTmsaumm 1M UMPOBM3aLMM  YMIpPaBNEHWs nepcoHarnoMm U
npodeccnoHanbHON NogAEPXKKN NoNb3oBaTenemn

BenoeHne  nNpoekTHOW, MOMb30BATEMbCKOM U 3KCMMyaTauMOHHON
AOKyMeHTaumm (B obnactm  (pyHKUMOHAnNbHbLIX BO3MOXHOCTEN) Ha
cuUCTeMbl aBToMaTM3aumM ¥ UMdPOBU3ALMU MNPOLIECCOB YNpaBrieHns
nepcoHanom

dopmynupoBaHne NpeanioKeHWn Mo  MoAepHU3auMM U pPasBUTULD
CYLLECTBYIOLLMX CUCTEM aBTOMaTtu3aumMm M LMPOBU3ALMKN YNpaBIeHns
nepcoHanom
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Obecneumnsatb cobnogeHvne TpebosaHui 3aKkoHogaTenbcTBa
Poccuiickon ®epepaumm M KOpropaTMBHLIX NONUTMK B obnactu
06paboTKM NepcoHanbHbIX AaHHbIX Y KOHUAEHUMANbHON NHGOPMaLIMK

Heobxogumble ymenusa | Cobupatb, aHanuanpoBatb W  CUCTEMaTU3MpoBaTb Heobxoanmyto
WHpopMaumo Ana  asBTomatMsaumM U umudpoBU3aumMmM  NPOLECCOB
ynpaBsneHus nepcoHarnom u obecneyeHns KagpoBow 6e3onacHocTh

Ynpaenatb  pyHKUMOHANbHBIMKM  TpeboBaHWAMM, 3TanaMu MPOEKTOB
aBTOMaTM3auMM U umcpoBM3aLMM  YNPaBREHUS  NEepcoHarom,
N3MEHEHUSAMW B HUX

PaboTtaTtb B cucTeMax ynpaBneHusi npoekTamu, TpeboBaHUsMU U
nopaboTkaMu nNo HUM

Pa3pa6aTblBaTb TEeCTOBblE U NpNUeMoYHbie cLeHapnn 0eMOHCTPaLNOHHBbIX
n o6yqarou.w|x mMmaTtepunanoB

OpFaHVI3OBbIBaTI: n npoBognTb o6yqa+ou.|,|/|e N KOHCYINbTauUMOHHbIE
mMeponpuaTmna ana nonb3oBartenen cucrem aBTomMaTusaunmn n
u,mcbposwsau,mm npoLeccoB ynpaBleHna nepcoHalom

PaboTtath B cuctemMax aBToMaTusauuv U UUPOBU3ALUM MPOLIECCOB
ynpaBneHusi NepcoHanom

FOTOBMTb M 3alLMLLATL 9KOHOMUYECKUE U KauyeCTBEHHble 060CHOBaHUS U
agphekTbl aBTOMATU3aAUMU U LUMEDPOBM3aLMM TPOLIECCOB YrpaBfieHns
nepcoHanom

CobntogaTb HOPMbI 3TUKU OENOBOro 0oLeHus

Heobxogumble 3HaHus MeToabl ynpaBneHuss pasButneM un 3IPEPEKTUBHOCTBIO OpraHM3aumu,
MeToAbl aHanM3a BbIMOSIHEHUSA MIIAaHOB M NPOrpaMm, OnpeaeneHust ux
3KOHOMUYeckon 3PPEKTUBHOCTU, MeToabl obecneyeHnss KagpoBOW
6e3onacHocTn

MeToapbl oueHKM paboTbl CTPYKTYPHbIX MOApa3AeneHun, pe3ynbTaToB U
3P PEKTUBHOCTU AEATENBHOCTH

MeToabl nposeaeHunA ayguta n KOHTpOJIJTNHIa onepaTtuBHbIX
ynpasJieH4eCKUX npoueccos

TexHonoruu, MeToabl n MeToaunKn npoesegeHunsA aHanmsa n
cucremMmatmsaunm JOKYMEHTOB U I/IHd)OpMaLIMM

MonuTvka ynpaBreHuss MNepcoHanoMm, KopropaTuBHas —couuasibHast
nonuTUKa, KoprnopaTuBHas KyrnbTypa

TapudHo-KBanMpuKaUmMoHHbIE  ClpaBoYHMKM paboT U1 npodbeccuin
pabounx n kBannUKaLMOHHbIE XapaKTEPUCTUKM LOIDKHOCTEN CryXalluux,
npodeccuoHarnbHble CTaHAapPThI

OcHoBbI ynpaBneHnsa npoektamu (NMpUMEHUTENBHO K NPOeKkTaMm B cdepe
WHOPMALIMOHHBIX TEXHOIOMIN)

OcHOBbI MPOEKTUPOBAHNS U MOCTPOEHUSI WMHAOPMALIMOHHBIX CUCTEM,
OCHOBHblEe TEXHOMOIMM W TPeHAbl, UMELMe OTHOLEeHMe K cdepe
ynpaBneHus NepcoHarnom
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OcHOBbI NULEH3NPOBaHNA NporpaMMHoro obecneveHusi, obpas3oBaHus
LeH Ha mporpaMmHble CPeACcTBa M OUEHKM CTOMMOCTM BrnafeHus
NHOPMALIMOHHBIMU CUCTEMAMM

OCHOBHblE MONOXEHUS rpaXxgaHCKoro 3akoHodaTelbCTBa Poccunckon
dJep,epau,MVl B obnactu VIHTeJ'IJ'IeKTyaJ'IbHDVI COOCTBEHHOCTU

LleJ'II/I n cTparterma pasButua opraHmn3aumm

HopmaTtuBHble nNpaBoBble aKTbl, OMpPedensloWwme HOPMbl TPYAOBOrO
npasa

OcCHOBbI apXMBHOIO 3aKoHO4AaTEeNbCTBa M HOPMATUBHbLIE MPABOBLIE AKThI
Poccuickon ®epepauum B obnactM BegeHUss [OKYMEHTauum no
nepcoHany

OcHoBbl HanoroBoro 3akoHopaTenscTea Poccuinckon egepaumm

OcHoBbI aAMWHWCTPaTMBHOIO 3aKoHoZaTenbCcTBa Poccuiickoi
depepaummn B 06nacTM ynpasrieHUs NMEpPCOHanoM U OTBETCTBEHHOCTU
JOMKHOCTHBIX NuL

3akoHoaaTenbcTBO Poccuiickoi deaepaLmm o nepcoHanbHbIX AaHHbIX

TpeboBaHua 3akoHopaTenbctBa Poccunckon depepauumnm B obnactu
NPUMEHEHNS ANEKTPOHHON NOAMUCK

JNokanbHble HOpMaTWMBHbIE [OOKYMEHTbl OpraHuM3auumM B obnactu
ynpaBreHusi NepcoHanom

Mopsinok 3aKynovHOW AeATeNbHOCTU, 3aKMYeHNs U Be4eHUs JOroBOpOB
(kOHTpaKTOB)

Hopmbl 3Tnkn genosoro obLieHus

Lpyrve xapakTepucTmku | -

3.7.4. TpynoBas pyHKUUA

AZLMUHWUCTPUPOBaHME NPOLIECCOB
onepaLMoHHOro yrpaBneHns NepCcoHanom YpoBeHb
HanmeHoBaHue | wu paboTton cTpykTypHoro nogpasgenenns |Kog | G/04.7 | (nogypoBeHb) 7
opraHu3aumm U COOTBETCTBYHOLLIErO KBanudmkaumm
AoKyMeHToobopoTa
MpouncxoxaeHune 3anmcTBOBaHO

OpurnHan X

TPYAoBOM hyHKLMN 13 opurmHana

Kon PerncrpaunoHHbIn
opurnHana HoMep
npod)eccnoHasnbHOro
cTaHgapTa
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TpynoBble gencTeums AHanua npoueccoB AOKYyMEHTOOBOopOTa, JoKanbHbIX AOKYMEHTOB MO
BOMpOCaM OMepauMoHHOrO  yMnpaBrieHus nepcoHanoMm wu  paboTon
CTPYKTYpPHOrO  noppasfeneHusi,  Gu3Hec-nMpoLeccoB  opraHu3auuu,
YAOBMETBOPEHHOCTU NepcoHana

[JokymeHTaunoHHoe  odhopmrneHne  pesynbTatoB  ONepaLyOHHOro
ynpaBneHuss nepcoHana w paboTbl CTPYKTYpPHOro noapasfeneHus,
pesynbTaTtoB ayauta paboTbl C NEPCOHANoM

[NogrotoBka npegnoXeHun no pasBUTUIO  CUCTEM  OMepauMOHHOro
yrnpaBneHus nepcoHanomMm n paboTbl CTPYKTYPHOro nogpasgeneHus, no
HeOOXOAMMbIM KOPPEKTUPYIOLLUM U NMPEBEHTUBHBLIM Mepam

PaspaboTtka cucTemMbl aHanu3a W KOHTponsd paboTbl nepcoHana,
MeponpuaTun no obecneyeHnio kagposon 6e3onacHoOCTM

KoHTponb, CpaBHEHWEe M aHanu3 npoueccoB B obnactu onepaTUBHOIO
yrnpaBrneHnsa nepcoHanom, pesynbTaToB yNpaBleHYeCcKUX MepPOnpUsaTUN,
onpegeneHne akKTopoB, BbI3bIBAKOWMNX OTKIIOHEHME OT MIIAaHOBbIX
nokasartenemn

MoarotoBka W 06paGoTka 3anpocoB, YBEAOMIEHWI, CBEAeHUn o
paboTHMKax B FOCy[apCTBEHHble OpraHbl, NMpodeccroHarbHbie COH3bl,
06LLEeCcTBEHHbIe opraH13aLun

COI'IpOBO)KJJ,eHI/Ie 00roBopoB OKa3aHu4a ycnyr no sonpocam onepatnBHOro
ynpaelieHnA nepcoHarioMm w“ pa60T017| CTPYKTYPHOIro nogpasaerieHns,
BKIOHaa npegBapuTesibHble npouenypbl No X 3aKIio4YeHno

MoaroTtoBka npeanoxeHun no opMmMpoBaHMio OogKeTa Ha nepcoHan
opraHusaumm

BbinonHeHne TpeboBaHWMIA MO XpaHeHUO MHGOPMaLMM O pesynbTaTax
OEeVCTBUS CMCTEM OMepauMoOHHOro ynpaBrneHus nepcoHanom u paboton
CTPYKTYpHOro noapasaeneHus

Heobxoammble yMeHusi | KoHTponvpoBaTe  MeponpuaTMs  No  obOecrieyeHuio  KagpoBoii
6e30MacHOCTM, MpoLecchl YNpaBreHusi MepcoHanoM noApasfeneHni,
onpeaensTb UX pesynbTaTUBHOCTb U BbISBMATL (haKTOPbl OTKMOHEHUI OT
MMaHoBbIX NapameTpoB

PaspabatbiBaTb nporpaMmbl  AOCTUXKEHUSI LUENen U onepaTUBHOIO
pelleHns 3agad nogpasgeneHumn

AHaJ'II/I3I/IpOBaTI:, paSDaGaTblBaTb n Od)OpMJ'IHTb OOKYMEeHTbl no
onepaTtuBHbIM Npoueccam N nx pesynbTatam

MpoBoauTb ayauT KagpoBbIX MPOLIECCOB, Mpouenyp, OdOopMIeHUs:
KaOpoBbIX OKYMEHTOB 1 [OKYMEHTOB MO yrpaBreHnto nepcoHarnom

KOHTpOJ'IVIpOBaTb pacxoaoBaHue OoaKeToB Ha nepcoHan

OdbopMnsiTb LOKYMEHTHI MO OMEPAaLMOHHOMY YNPaBMEHUIO NEPCOHANOM U
paboTe  CTPYKTypHOro  nogpasfeneHus, npeacTaBnsieMble B
rocynapcTBEHHbIE OpraHbl, NpeAcTaBUTeNbHbIE OpraHbl paboTHUKOB

ObecneunBaTb [OKYMEHTALUMOHHOE COMPOBOXAEHME MO CUCTEMaM
ONepaLMoOHHOro yrnpaBrieHUsl NepcoHanomM U paboTe CTPYKTYpHOro
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nogpasaeneHunsa

OpraHunsoBbIBaTb  XpaHeHWe  [OKYMEHTOB B COOTBETCTBUU
TpeboBaHMsIMN TPyOOBOro U apXMBHOIO 3akoHopaTenbcTBa Poccuncko
depepaumm 1 nokanbHLIMU akTaMy opraHn3aumm

c
n

KoHTponupoBaTb WCMOMHEHMe [OrOBOPOB MOCTABLUMKOB YCIyr Mo
BOMpocam nepcoHana

npOI/I3BOD,VITb 3aKyrno4Hble npouenypsobl, Od)OpMﬂﬂTb N aHanm3npoBaTb
3aKyno4HYy0 JOKYyMEeHTauuno

MpoBoanTb NeperoBopbl M MNPEACTaBMATb MHTEPECbl OpraHu3auuMu B
rocylapCTBEHHbIX OpraHax, NpeAcTaBUMTENbHbIX opraHax paboTHMKOB MO
BOMpocam nepcoHana

Bectn genosyto nepenncky

Bectn yyeT n perncrtpaumio JOKyMEHTOB B VIH(bOpMaLI,I/IOHHbIX cucremMax n
Ha MaTtepuaribHbIX HOCUTENAX

PabotaTb ¢ MHOPMaLUOHHBIMW CMCTEMAMU, LUGPOBLIMK yCryramu u
cepBucamMuM B obnactm onepaurMoHHOro YnpasreHWss NepcoHarioMm U
paboTol CTPYKTYPHOro noapasaeneHns

dopmMupoBaTe MpeasiokeHWss Mo aesToMaTu3auuMn M UMdpoBUsaLmm
mpouecca OnepauuMoHHOro  YMNpaeneHuss nepcoHanom W paGoTon
CTPYKTYpPHOro noapasfeneHus

ObecneynBaTb cobntoaeHve TpeboBaHui 3aKoHopaTenbcTBa
Poccuiickonn  ®depepaumm  u KOprnopaTMBHBIX MONMUTUK B obnactu
06paboTkM NepcoHanbHbIX AaHHbIX U KOHMAEHUMaNbHON NHoOpMaumm

Bectn 0eNnoByo Nepenncky

CobntogaTb HOPMbI 3TUKW OENOBOro 0oLeHus

Heobxognmble 3HaHMSA MeTogbl ynpaBneHusi pasButMeM U 3(PEEKTUBHOCTBIO OpraHu3aumm,
MEeTOAbl aHanu3a BbIMOMHEHUS MNMAHOB M MPOrpaMm, ONpPederneHnst ux
3KOHOMMYeckon 3MEEKTMBHOCTN, MeToAbl ObecneyeHnss KagpoBOW
BesonacHocTu

MeToabl oueHKM paboTbl CTPYKTYPHbIX MNOApasdeneHuid, pesynbTaToB
Tpyda nepcoHana

MeToabl npoeeaeHus ayguta n KOHTpOnNNnHra onepaTtuBHbIX
ynpasrieH4eCKUX npoueccos

dopMbl M cUCTEMbI ~ MaTepuanbHOro U HemaTepuanbHOro
CTMMYINMPOBaHWSA Tpyaa nepcoHana

OcHoBbI OOKYMEHTauMOHHOIo obecneyeHust

Mopsinok odopMreHusi, BedeHWs W XpaHeHUs [OKyMeHTauuuM o
cucteMaM  OMepauMoHHOro  ynpaBrieHusi nepcoHanoM W paboTe
CTPYKTYPHOrO noApasaeneHus

Mopsinok opmupoBaHns, BedeHust 6asbl OaHHbIX W MpedocTaBneHust
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OTYETHOCTM MO CUCTEMAaM OMepaLMOHHOro yrnpaBrieHUsl NepcoHanoMm u
paboTe CTPYKTYpHOro nodpasaenieHns

TapudHo-kBannuKaLMoHHbIE  CNpaBoYHUKM  paboT M npodeccuii
pabounx n kBannUKaLMoHHbIE XapakTEPUCTUKM AOIMKHOCTEN CryXalluuXx,
npodeccuoHarnbHble cTaHaapThl

HopMaTuBHblE MpaBOBblE aKTbl, perynvpyloume npaea n o6s3aHHOCTU
rocy4apCTBEHHbIX OPraHoB M opraHM3aLumn Nno NpeaoCcTaBneHno Y4eTHO
J[OKYMeHTaLmnn

Mopsinok npoBedeHWst  3aKymouyHbIX  Mpoueayp W odopMieHust
COMyYTCTBYIOLLIEN AOKYMEHTaLMUM

Monutuka ynpasrieHua nepcoHanom n couunanbHasa NoNnnTUKa
opraHmnsauunm

OpraHu3aumnoHHo-LITaTHasi CTPYKTYpa opraHusaumm

Lleﬂl/l N cTpaTterna pa3BnuTtnAa opraHmn3aumn

BusHec-nnaH 1 GuaHec-nNpoLecchl opraHn3auumn

CneuunanusmpoBaHHble MHOPMaLMOHHbIE CUCTEMBI, LMAPOBbIE YCIYrn U
cepBuCbl B 06racTM OMepauuoHHOro YMpaBfieHUss MepcoHarioM W
paboTol CTPYKTYPHOro NoApasaeneHusi, rpaHulbl X NPUMEHeHUs!

OcHoBHble METPUKMN N aHannTnyeckme cpesbl CUCTeMbl onepaunoHHOro
ynpasJieHnA nepcoHasniom n pa6OTbI CTPYKTYPHOIro nogpasaerneHuns

HopmaTuBHble MpaBOBble aKkTbl, OMPeAensolne HOpMbl TPYOOBOro
npaea

OCHOBbI apXMBHOFO 3akoHoAaTernbCTBa M HOPMATMBHbIE MPaBOBbLIE aKThbl
Poccuiickonn depepaumm B obrnactv  BegeHWs  OOKYMEHTauum Mo
nepcoHany

OcHoBbI HanoroBoro 3akoHogaTenbcTBa Poccunckon ®enepaunm

OcHoBbI MUrpaLMOHHOrO 3akoHopaTtenbcTBa Poccuiickon degepaunn B
obnactu npMBneYeHnsa u TpyaoyCTPONCTBA MHOCTPAHHbIX rpaXaaH v nui
0e3 rpaxgaHcTBa

OcHoBblI aAMWUHUCTPATUBHOIO 3aKoHogaTenbCTBa Poccuinckon
depepaumm B obnactu ynpaBreHMst MEPCOHANOM U OTBETCTBEHHOCTMU
JOMKHOCTHbIX N,

3akoHoaaTenbcTBO Poccuiickoii denepaumm o nepcoHanbHbIX AaHHbIX

JlokanbHblE HOpMaTMBHbIe OOKYMEHTbl OpraHusaumm B obnactu
ynpasrieHna nepcoHarnom

Mopsigok 3aknoyeHnsa 4oroBopoB (KOHTPAKTOB)

I'Ipanma BeJeHus 0enoBoun nepenmnckn

HopMmbl 3TVKK AenoBoro obLeHus
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Opyrvue xapakrepucTuku

3.8. O6o6LeHHasa TpyaoBas PyHKUNA

[okyMeHT npepoctasneH KoHcynbraHTlntoc
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BEHb
HauMeHoBaHMe CTtparerndeckoe ynpaBneHue nepcoHanom Kon H Ypose 7
KBanudukauum
Mpouncx HU
og§6|f_le(|).|”:|ﬂoe|7| Tpe noBoii | Opuruman X 3ammcTBoBaHoO
y 13 opurnHana
dyHKLMM
Kop, PerncTpaumyoHHbiil
opurnHana Homep
npodeccnoHanbLHoro
cTangapTa

Bo3moXHbIe
HanMeHoBaHus
JOJKHOCTEN,
npodeccun

[upekTop no nepcoHany

OupekTop No ynpaeneHunto NnepcoHanom

3amecTuTenb ANpekTopa no ynpaBfeHnio NepcoHanom

3amecTuTenb reHepanbHOro AMpeKkTopa no ynpaereHno NepcoHanomM

TpeboBaHus Kk
obpasoBaHuio 1
oby4eHuo

Boicliee o6pasoBaHue - MmarucTpaTypa

nnu

Bbicwee obpasoBaHue (HenpodunbHOE) - MarucTpaTtypa u
gononHutenbHoe npodeccuoHansHoe obpasoBaHune - NporpaMmmbl
npodpeccuoHanbHOM NepenoaroToBkM B 06nacTu ynpaBneHusi
MepcoHanoM unu cTpaTernyeckoro yrnpasneHus

TpeboBaHus K ONbITY
npakTuyeckon paboTbl

He meHee nsiTu neT B o6nactu ynpasreHusi nepcoHanom Ha
PYKOBOOSALLMX AOIMKHOCTSX

Ocobble ycnosus
pgonycka kK pabote

Opyrue xapakTepucTukm

JononHutenbHbIe XapaKTepucTukun

HaumeHoBaHve Kog HanmeHoBaHWe 6a30BoW rpynnbl, JOMKHOCTM (Npodeccum)
OOKyMeHTa Unn cneumanbHOCTU
OK3 1212 Ynpasnsowue TpygoBbIMU pecypcamm
EKC - 3amecTuTenb AMpekTopa Mo yrnpaBneHnio NepCcoHanom
OKMAaTP 25042 HauanbHuK ynpaenenus (cneunannua3npoBaHHOro B NPOYMX
oTpacnsx)
OKCO 5.38.04.01 OKOHOMMKA
5.38.04.02 MeHemXmeHT
5.38.04.03 YnpaBneHne nepcoHanom

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

3.8.1. TpynoBas cyHKUuA

PaspaboTka cucTembl CTpaTermyeckoro YpoBeHb
HanmeHoBaHve | ynpaBrneHusi nepcoHanom opraHusaumm Koa | H/01.7 | (nogypoBeHb) 7
KBanudmkaumm
MpoucxoxaeHne 3aumcTBOBaHO
P KA OpurnHan X
TPYyOooBOW QOYHKUMN 13 opurvHana

Kopn PerncrpaunoHHbIn
opurnHana HOoMep
npod)eccnoHanbHOro
cTaHpapTa
TpyaoBble AEACTBUS lMocTaHoBKa cTpaTernMyeckux Leneri B YNpaBleHUM MepcoHanom wu

obecnevyeHnn kagpoBor 6e30nacHoOCTK

Paspa60TKa KOpFIOpaTMBHOVI NoNMUTUKK, NaHoB, nNporpamMm, npouenyp um
TEXHOMOormmn ynpasJieHnAa nepcoHasriom

Pa3paboTka kopnopaTUBHOW KynbTypbl U COLMAnbHOM MOMUTUKA, CUCTEM
MoTMBauUmK, 3EKTUBHOCTU, OLLEHKN N pa3BUTUSI NepcoHana

(DOpMI/IpOBaHVIe CUCTEeMbI onJiaTbl U OpraHn3aunn Tpyga nepcoHana

PaspaﬁoTKa CUCTEeMbI OopraHunsauMoHHOro NPOEKTUPOBaHNA,
nnaHnpoBaHue I'IOTpe6HOCTM B nepcoHane opraHnsaumun

PaspaboTka nporpamMm, MPUVHUMMOB CTaHAApTU3auun, YyHudUKaumm,
aBTOMaTu3auMM MpOLIECCOB YyMpaBrieHns nepcoHanoMm K 6GesonacHbiX
ycnosun Tpyaa

dopmupoBaHue BrogkeTa Ha nepcoHarn

PaspaboTtka TexHonorun ayguta paboTbl ¢ NepcoHanomM U KOHTPONMnHra

Heobxoaumble ymeHusi | PaspabaTtbiBaTb cTpaTerMM W MOMAUTUKMA  YNpaBreHUs nepcoHarnom,
obecneyeHnst kKagpoBor 6e3onacHOCTU

CosgaBaTb U onuckbiBaTb OpraHn3aumMoHHYO CTPYKTYpY, Uenn, 3agadu,
d)YHKLI,VII/I CTPYKTYPHbIX no,u,pa3p,eneHvu7| N OOJTXHOCTHbIX J11L,

|_|pI/IMeH$|Tb MeToAdbl ynpaBlneHuna MeXINMYHOCTHbIMU OTHOLUEHUAMMU,
CbOpMI/IpOBaHMH KOMaHp4, pas3Buntua nuaepcrtBa U UCMNOJNTHUTENbHOCTH,
BbiABNEHUA TanaHTOB, onpeneneHnda yaoBneTBOPeHHOCTHU pa60T017|

OnpegensTe W aHanusupoBaTb  BHYTPEHHME  KOMMYHMKaLWM,
MopaenupoBaTh NnosedeHWe nepcoHana

MpeacraBnATb MHTEPECHl OpraHU3aLMn B rocyAapCTBEHHbIX OpraHax, BO
B3aVMOLENCTBUM C NPEACTaBUTENIbHbIMM OpraHamy paboTHWUKOB MO
BOMpocam nepcoHana

CocTaBnATb, paccunTbiBaTb, KOPPEKTUPOBATL U KOHTPONMPOBATL CTaTby
pacxodoB OHOMKETOB M (POHOOB Ha MporpamMmbl U MEponpuATUS Mo
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

ynpasJieHMo nepcoHarioMm opraHm3auum

MpoBoauTb ayamT U KOHTPOSIIMHE B 0611acTW yNpaBneHusl NepcoHanom

Pa3pa6aTblBaTb KOprnopaTuBHbIE counalrbHbl€ NporpamMmmvbl

Bect neperosopbl MO BOMpPOCaM COLMAnNbLHOrO MapTHepcTea C
npeacraBuTesibHbIMUA OpraHamMmu pa6OTHVIKOB

PaboTtaTtb c I/IHCbOpMaLI,VIOHHbIMVI cuncremamu, ycrnyramm mn cepsucamu B
obnactu CTpaTern4eckoro ynpasJieHNUA nepcoHasniom

dopmMupoBaTh MPeanioKeHWss Mo asToMaTM3auuMy M LMdpoBU3aLUM
npolecca pa3paboTku cTpaTerum paboTbl ¢ NepcoHanom

OpraHusoBbiBaTb  MeponpusiTuss Mo obecnevyeHnto  BbIMOJSTHEHUS
TpeboBaHWA OxpaHbl Tpyda B COOTBETCTBUM C  OEWNCTBYIOLLMM
3akoHoaaTtenscTBoM Poccurickon depepaumm UM nokanbHbIMU  akTamu
opraHusaumm

OpraHusoBbiBaTb M MNPOBOAUTL  MEpPOMpPUATAS C  MepcoHanom B
COOTBETCTBMM C KOPNOPATMBHOW CoLManbHOM NOSIMTUKON

ObecneyuBaTb cobntoaeHve TpeboBaHui 3aKoHopaTenbcTBa
Poccuiickon ®egepaumm n nonutnk padotogatens B obnactn obpaboTku
nepcoHanbHbIX AaHHbIX U KOHUAEHLMANbHON MHGOpMaLnn

Bectn 0enoByo Nepernnucky

CobntogaTb HOPMbI 3TUKU OEITOBOro 00LeHus

Heobxogumble 3HaHMSA MeTtoabl ynpaBneHus pas3BuTeM U 3APOEKTUBHOCTLIO OpraHm3aumu,
aHanmM3a BbLIMNOMHEHWS MfI@aHOB W MNpPOrpaMM, OMNpedeneHus  ux
3KOHOMUYeckon 3EEKTUBHOCTU, MeToAbl ObecrneyeHnss KagpoBOW
BesonacHocTn

MeToabl OUEHKM pa60TbI CTPYKTYPHbIX nop,pas,u,eneHMVl, pe3ynbTaTtoB
TpyAa nepcoHarna

MeToabl  npoBefeHVMs  ayQuTOB,  KOHTPONJIMHIA  yrnpaBreHYecKux
npoLeccos

MeToObl aHanm3a KONMMYECTBEHHOrO U KayeCTBEHHOro cocTaBa
nepcoHana

MeToabl OpraHn3aLunoHHOIro NPpoeKTNpoBaHNA

Cucrtembl cTaHgapTtoB Mo OusHec-npoueccam, npodeccusim, HOpMbI
TpyAa

Cuctembl, Metodbl M (OPMbl MaTepuanbHOro W HemaTepuanbHOro
CTVMYNUPOBaHUS Tpyaa nepcoHana

MeToabl aHanusa couuanbHbIX MporpaMMm W onpedeneHus  ux
3KOHOMUYECKON 3PPEKTUBHOCTH

TexHonormn 1 MeTodbl (POPMUPOBAHUS U KOHTPOSsS OlOKETOB Ha
nepcoHan
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

TpeboBaHMsA oxpaHbl M Be3onacHbIX yCnoBun Tpyaa

Llenu, ctpaTterusi, kopriopaTuBHas couuanbHas NonuTikKa U nonuTuka no
nepcoHarny, koprnopaTuBHasi KynbTypa

OcHoBbI TEXHONOMMN npon3soacTBa U AeATENbHOCTU OpraHn3auunn

OCHOBbI COLMONOrNK, NCUXOSTOTUN N SKOHOMMUKM TpyAa

OcHosbl ynpaslieHna coumanbHbIM pa3BUTneM opraHmsaunm

MeToabl npoBedeHUst COLMONOTNMYECKUX WUCCNedoBaHWUA, WU3y4YeHus
06LLEecTBEHHOro MHEHUS

OpraHVI3aLI,VIOHHaF| CTPYKTypa opraHmsauunm

TapudHo-kBannuKaLMoHHbIE  CNpaBoOYHUKM paboT M npodeccuii
pabounx n kBannuKaLMOHHbIE XapakTEPUCTUKM AOIMKHOCTEN CryXalluux,
npodeccuoHarnbHble cTaHaapThl

CneuunanusmpoBaHHble MHPOPMALMOHHbIE CUCTEMBI, LMGPOBbIE YCIYIn U
cepBuCbl B 06NacTM CTpaTernyeckoro YrnpaeneHus MepcoHarnom,
rpaHuLbl X NPUMEHEHNs

OCHOBHble METPUKM U aHanuTMYeckme Ccpesbl CTPaTermyeckoro
ynpaBreHusi NepcoHanom

HopmaTuBHble NpaBoBble aKTbl, OMNpedensioliMe HOPMbl TPYOOBOIO
npaea

OCHOBbI apXMBHOFO 3akoHOAATeNbLCTBA M HOPMaTMBHLIE MPaBOBbIE aKThI
Poccuiickon depepaumm B obrnactv  BegeHWa  OOKYMeHTauum Mo
nepcoHany

OcHoBbI HanoroBoro 3akoHogaTtenscTBa Poccunckon ®enepauum

OcHoBbl MuUrpauuoHHoro 3akoHogaTenbctBa Poccuinckon Pepepaunn B
obnacTtu npyBneYeHnss N TpygoycTPOUCTBA MHOCTPAHHBIX FpaXaaH v nuL
0e3 rpaxgaHcTea

OcHoBbI a4MWHUCTPATMBHOIO 3aKkoHodaTenbCTBa Poccuiickon
depepaummn B 06nacTn ynpaereHWsi MEpPCOHanoM M OTBETCTBEHHOCTM
OOMKHOCTHBIX N

3akoHopaTenbcTBO Poccunckon degepaumm 0 nepcoHarbHbIX AaHHbIX

JlokanbHblE HOPpMaTUBHbIE aKTbl OpraHun3aunm B obnactn ynpasrneHua
nepcoHasnom

Mopsigok 3aknoyeHnsa AoroBopoB (KOHTPAKTOB)

I'Ipanu'la BeJeHus genoBoun nepernmnckn

Hopmbl 3Tukn genosoro obLieHus
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Opyrve xapakrepuctumkm | -

3.8.2. TpynoBas cbyHKuMA

Peanusauns cuctemsl cTpaTermyeckoro YpoBeHb
HaumeHoBaHve | ynpaBrneHusi nepcoHanom Kog | H/02.7 | (noaypoBeHb) 7
KBanudunkaumnm

3anmcTtBOBaHO
13 opurnHana

MNpoucxoxoeHne

TPYAOBOI (PYHKLMM OpuruHan X

Kog PernctpaunoHHbIn
opuruHana Homep
npoceccuoHansHoro
cTaHgapTa
TpyLoBble AeNCTBUSA MnaHnpoBaHne pesTenbHOCTM U paspaboTka MeponpuaTUn Mo

ynpaelieHMo nepcoHarioMm nOna peann3aumm CcTtpaTterm4ecknx uenemn
opraHnsauum n obecneyeHunst KaﬂpOBOVI Ge3onacHocTH

BHegpeHue nonmuTvk, NnaHoB, MporpamMm, Npoueayp U TEeXHOMOrMn Mo
ynpaBneHUo NePCOHanom

MocTpoeHne oOpraHU3aLUMOHHON CTPYKTYpbl C  Y4E€TOM  MfiaHOBOM
notpebHocTM B  MepcoHarne W B3aMMOOEWCTBUS  CTPYKTYPHbIX
nogpasgeneHnin opraHnusauum

BHeOpeHve v noadepkaHuMe KOpropaTUBHOM KyMbTypbl UM COLIMAMbHOM
MOMUTVKK, CUCTEM MOTUBALIMK, OPMEKTUBHOCTM, OLIEHKM W pPa3BUTUSA
nepcoHana

BHe/J,peHme n nogaepxaHme CUCTemMbl opraHum3aunm Tpyda v onnartbl
nepcoHana

YnpaeneHve BHegpeHWem MporpaMM M MPUHLUMOB CTaHZapTu3aumu,
YHUMKALMM, aBTOMaTM3aumMM MNPOLLECCOB YMNPAaBMEHUsI NEpPCOHanoM U
6e3onacHbIX ycrnosui Tpyaa

OpraHuzauusi MNpoBedeHus ayauta M KOHTPONNUHra B ynpaBreHuu
nepcoHanom

[NocTtaHoBKa 3agad pykoBOAUTENAM  CTPYKTYPHbIX nop,pasp,eneHMPl,
onpeaeneHne matepualribHO-TeEXHUYECKNX peCypCOB AJ1A UX BbIMOJIHEHUA

CornacoBaHue yCJ'IOBMIZ 3aKn4vyaemblX OOroBopoB no BoMnpocam
ynpasrieHnAa nepcoHanom

OpraHvsaumsi npoBefeHus  3aKynoudHbIX Mpouedyp MO Bompocam
ynpasneHus nepcoHanom n odhopmIieHus COMyTCTBYOLLIEN
OOKyMeHTauum no HUM

dopmrpoBaHue BrogkeTa Ha nepcoHarn

PaspaboTtka TexHonorun ayauta paboTbl ¢ NepcoHanomM U KOHTPOMMnHra
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

MpumeHeHne Kk paboTHMKAM Mep MOOWPEHUS U  AUCLMNIMHAPHOIO
B3bICKaHMS

Heobxogumble ymeHus | MpousBoguTte aHanuM3 [eaTenbHOCTU MO YNPaBfieHW0 NepcoHarioMm,
paspabaTtbiBaTb NokasaTenu adeKTMBHOCTN paboThl

CDOpMI/IpOBaTb nrnaHbl U MeponpuaTna no ynpaserieHUK0 nepcoHasrioMm u
obecneyeHunto KaﬂpOBOVI GesonacHocTn

PaccuutbiBaTh GlogXeT B 06nacTu ynpasneHus nepcoHanom

OnpenenaTb 30HbI OTBETCTBEHHOCTU PabOTHMKOB W noapasgeneHuit,
CTaBUTbL 3afdauvM pykoBoOWUTENsaM noApasdeneHnii M obecrnedvBaTb
pecypcbl AnA UX UCMOMHEHNA

KOHTpOﬂMpOBaTb N KOPPEKTNPOBaATb UCMOJTHEHNE FIOpy‘-IeHl/IIZ 1 3aaad

YnpaBnatb  3PEKTUBHOCTLIO U BOBMEYEHHOCTbIO  NepcoHana,
aucumnnuHon Tpyga u cobntogeHmem 6e3onacHbIX yCnosum Tpyaa

Bect neperoBopbl MO BoMpocaMm couManbHOrO napTHepcTBa WU
NpeacTaBnsiTb MHTEPECbl OpraHuM3auuyM B TOCYAAPCTBEHHbIX OpraHax,
npeAcTaBUTENbHBIX OpraHax PaGoTHWUKOB U OpraHU3auuax Mo Bonpocam
nepcoHana

PaGoTtaTb ¢ MH(pOPMALMOHHBIMW CUCTEMaMU, LIMAPPOBLIMU YyCryramu u
cepBucamu Mo yNpaBreHuio NepcoHanom

rlpOBO,EI,MTb ayaonuT U KOHTPOJITUNHT B obnactu ynpaeneHuna nepcoHariom

dopmupoBaTb M MNPOBOAMTL COLMANbHYH MONUTUKY W coumarnbHble
nporpamMmsi

Bectn neperosopbl C NoCTaBWUKaAMKN YyCIyr no yCloBUAM 3aKr4aeMblX
aorosopos

Mpoun3BoauTb 3akyrnoyvHble npoueaypbl, ohopMIATbL U aHaNM3UpPoBaTb
3aKyMNOYHYI0 JOKYMEHTaLMIO

ObecneyuBaTb cobntogeHve TpeboBaHui 3akoHogaTenbcTBa
Poccuiickonn  ®depepaumm  u - KoprnopaTuMBHBIX MNONUTUK B obnactu
06paboTky NepcoHarnbHbIX AaHHbIX Y KOHUAEHUMansHON nHdopmaumm

CobntogaTb HOPMbI 3TUKX OEITOBOro o0LeHus

Heobxoanmele 3HaHWSA MeTogbl ynpaBneHus pasButveM U 3PHEKTUBHOCTBHIO OpraHn3aumm,
MeTOoAdbl aHanu3a BbINOMHEHUS MNaHOB W MporpamMm, onpeaeneHns umx
3KOHOMUYeckon 3EEKTUBHOCTU, MeToAdbl ObecneyeHnss KaapOoBOW
©e3onacHocTn

OpraHusauusi ynpaereHnst pasButMemM opraHnsaumm

Teopun ynpaeneHus opraHusaumen, nonuTnka U cTpaTerns yrpasneHus
nepcoHanom

MNonutuka ynpaeneHna nepcoHariom, KopnopaTtuBHada couunanbHasa
NOJIUTUKA, KOpnopaTuBHaA KynbTypa
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

MeToabl aHanuM3a BbINOMHEHWS MMAHOB M 3adad, onpegeneHus ux
3KOHOMUYECKON 3PEKTUBHOCTH

MeToabl oueHKM pe3ynbTaToB 1 3dPEKTUBHOCTM Tpyaa

MeToabl BHepeHnA cuctemMbl ynpaBreHna nepcoHalnom

MeTonbl OpraHM3aLMOHHOTO NMPOEKTUPOBAHUS

OcHoBbl paboTbl N0 NPOGECCMOHANBHOW OpUEHTaLUK

MeToOuky  NNaHUPOBaHUST U MPOTHO3NPOBaHWA  MnoTpebHocTn B
nepcoHarne

Lleﬂl/l, cTparterna pa3Butmda 1 OGu3Hec-nnaH opraHmnsauunmn

Teopuu n metogbl opmnpoBaHusa bpeHga opraHMsauum

TpeboBaHus oxpaHbl Tpyda U 6e3onacHbIX YCroBuii Tpyaa

MeToaukn pa3pa60TKV| 1 BHepeHUA NnokKalbHbIX HOPMATUBHbLIX aKTOB

Mopsaok 3aknioyeHns TPYAOBbIX AOrOBOPOB, PErynMpoBaHus TPYOAOBbIX
cropos

OcCHOBbI COLMONOMNKN, MCUXONOrMK, 3SKOHOMMUKN Tpyda W ynpaeleHusa
counanbHbIM pa3BUTUEM OpraHun3aunmn

MeToabl npoBedeHUst COLMONOTNMYECKUX WUCCNedoBaHWUA, WU3y4YeHus
06LLEecTBEHHOro MHEHUS

TexHonoruu npoBeaeHuna ayamta U KOHTPOJMiMHra B ynpaBlieHUn
nepcoHasnom

Mopsigok  npoBefdeHWst  3aKymouvHbIX — Mpouedyp W odhopMieHust
COMyTCTBYIOLLEN AOKYMEHTaLNM

TexHonoruy, ctaHgapTU3auus, yHuduKaums, aBToMmaTusauns npoLeccos
ynpaBneHusi NepcoHanom

OpraHM3aLI,VIOHHaF| CTPYKTypa opraHmsauunm

TapudHo-kBannuKaLMoHHbIE  CNpaBoOYHUKM  paboT M npodeccuii
pabounx n kBannUKaLMOHHbIE XapakTEPUCTUKM AOIMKHOCTEN CryXalluuX,
npodeccuoHarnbHble cTaHaapThl

CneuunanusmpoBaHHble MHPOPMALMOHHbIE CUCTEMBI, LMGPOBbIE YCIYIn U
cepBuCcbl B 06NacTM CTpaTernyeckoro YnpaeneHus MepcoHanom,
rpaHuLbl X NPUMEHEHNs

OCHOBHble METPUKM U aHanuTUMYeckme cpesbl CTpaTermyeckoro
ynpaBreHusi NepcoHanom

OcCHOBbI apXMBHOIro 3aKoHO4ATENbCTBA M HOPMAaTUBHbLIE MPAaBOBLIE AKThI
Poccuickon ®epepauum B obnactv BefeHUss [OKYMEHTauum no
nepcoHany
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

OcHoBbl Hanoroeoro 3akoHogaTenscTea Poccuinckon egepaumm

OcHoBbI MUrpaLMOHHOrO 3akoHodaTenbcTBa Poccuiickonn deagepauun B
obnacTu npuBneYeHnss N TpyaoycTPOUCTBA MHOCTPAHHBIX FpaxKaaH v nuu
0e3 rpaxgaHcTea

OcHoBbI aAMUHUCTPATUBHOIO 3aKkoHogaTenbcTBa Poccuinckon
depepaummn B 06nactTu ynpaereHWsi MEPCOHANOM M OTBETCTBEHHOCTM
JOMKHOCTHbIX NN,

3akoHogaTensbcTBO Poccuinckon denepaumm 0 nepcoHanbHbIX AaHHbIX

Mopsigok 3aknoyeHnsa 4oroBopoB (KOHTPAKTOB)

JlokanbHblE HOPMaTUBHbIE aKTbl B obnactu ynpaeneHuna nepcoHariom

[NpaBuna BegeHnst 4e€NOBOW Nepenmncku

HOprI 3TUKM AenoBOro obLeHus

Lpyrne xapaktepuctmkm |-

3.8.3. TpynoBas cyHKuus

MWUHUCTPMPOBaHME NPOLIECCOB
?#JaTermqchoro npasﬁeﬂm YpOBEHb
HanmeHoBaHne Y Kog | H/03.7 | (nogypoBeHb) 7
nepcoHasnomM U COOTBETCTBYIOLLENO
KBanudukaumm
AoKymeHToo6opoTa
INpouncx HU MMCTBOBaH
poncxoxaeHue OpurvHan X 3anmcTBOBaHO
TPYLAOBOW hyHKLMM 13 opurmHana
Kopg PerncrpaunoHHbIn
opurnHana HoMep
npodeccnoHansHoro
cTaHgapTa
Tpynosble oencTeus [okymeHTaunoHHoe ocopmMmrieHne pesynbTaTtoB ynpasneHus

nepcoHanomMm, ero ayauta, paboTbl CTPYKTYPHbIX NoApasaeneHui

[okymeHTaunoHHoe " opraHusaumoHHoe conpoBoXaeHne
CTpaTern4yeckoro ynpasfieHUsT MepcoHarioM U paboToM CTPYKTYPHbIX
nogpasgeneHun

MoarotoBka npennoXeHWn Mo  pasBUTUIO  CUCTEM  ynpaBreHus
nepcoHanom, obecrneyeHns kagpoBon 6e30MacHOCTU, N0 HEOOXOAMMBIM
KOPPEKTUPYIOLLMM U MPEBEHTMBHBIM MEpaM U MO  MOBbIWEHUIO
3 pekTUBHOCTM paboTbl CTPYKTYPHbLIX MOAPa3aeneHunn

KoHTpornb npoueccoB B obnactv ynpaBrneHus nepcoHarnom U paboTbl
CTPYKTYPHbIX MoApasferieHnid, CcpaBHEHMe W aHanu3 MpoLeccos,
pe3ynbTaToB YnpaBlieHYECKNX MEPONPUSTUIA, onpeaerneHne akTopos,
BbI3bIBaIOLLMX OTKIIOHEHME OT NIIaHOBbIX NoKasaTtenen
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"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

CornacosaHue 1 KOHTPOINb AorosopoB no Bonpocam U cucrtemMam
CTpaTern4eckoro ynpasneHna nepcoHarnoMm u pa60Te CTPYKTYPHbIX
rlop,pasp,eneHwZ, OopraHusauua npouenyp no Ux 3akrno4eHuo

[NoaroToBka I'Ipe,EU'IO)KeHVIVI no obecneyeHnto COOTBETCTBUSA opraHusaumm
nonnartbl Tpyaa nepcoHana ycnewHbiM KopnopaTuBHbIM NPaKTUKam

Heobxoammble yMeHusi | AHanuaupoBaTb, paspabatbiBaTe WM O0OPMIATb  OOKYMEHTbl MO
nmpoueccaMm W pesynbTatam YMNpaBreHuss nepcoHariom W paboTe
CTPYKTYPHbIX NogpasaeneHuii

anMeHﬂTb MeTOoObl aHanma3a 6M3Hec-npou,eccos opraHunsauunmn

OnpegenaTe nporpamMmbl  OOCTVKEHUSA Lenen un peleHus 3agad
noapasgaeneHui

MpoBoanNTb ayaMT CUCTEMbI YMpaBrieHUsI MepcoHarioM W CUCTEMb
obecneyeHnst kKagpoBor 6e3o0nacHOCTU

npOBO,EI,MTb KOHTPOINJIMHI CUCTEMbI ynpaBrieHNA nepCcoHaliom

KoHTponumpoBaTb GlOMKET Ha MepcoHan M yrnpaBreHve pacxodamu Ha
nepcoHan

OpraHM3OBbIBaTb conpoBoXaeHne Oorosopos no Bornpocam ynpaslieHUA
nepcoHarsrom, BKITHO4adA npegBapuTesibHble npouenypobl no nx
3aKn4veHunto

OpFaHM3OBbIBaTb 3aKyrno4yHble npouenypsobl, Od)OpMJ'IFITb 1N aHann3npoBaTb
3aKyno4HY0 OKYMEeHTauuno

KoHTponupoBaTb 1 aHannanmpoBaTh BOMPOCH! COLMAnbLHOIO NapTHEPCTBA,
[OroBOpbI MOCTaBLUUKOB YCyr

MpoBoauTb NeperoBopbl U MNPeACTaBNATb MHTEPECbl OpraHusauun B
rOCyQapCTBEHHBIX OpraHax, npogECcCMOoHarbHbIX CO3ax W ApYrux
npeacTaBUTENbHBIX OpraHax PaGoTHUKOB U OpraHU3auuax Mo Bonpocam
nepcoHana

PaGoTtaTb ¢ MH(pOPMALMOHHBIMW CUCTEMaMU, LMAPPOBLIMU YCryramu u
cepBucamu Mo yNpaBreH1io NepcoHanom

ObecneyvBaTb  [OKYMEHTaUWOHHOE  COMPOBOXAEHWE  MPOLLECCOB
ynpaBrieHUsi NepcoHarnoM u paboToi CTPYKTYPHbIX NoApa3sneneHuii

OpraHv3oBbiBaTb  XpaHeHWe  [OOKYMEHTOB B COOTBETCTBUM
TpeboBaHMsIMN TPyAOBOro U apXMBHOIO 3akoHopaTenbcTBa Poccumncko
depepaumm 1 nokanbHLIMU akTaMmm opraHn3aumm

c
n

ObecneynBaTb cobntoaeHve TpeboBaHui 3akoHogaTenbcTBa
Poccuiickonn  ®depepaumm  u - KOprnopaTuMBHBIX MNONUTUK B obnactu
06paboTky NepcoHarnbHbIX AaHHbLIX Y KOHUAEHUMansHON nHdopmaumm

CobntogaTb HOPMbI 3TUKK OEITOBOro 00LeHus
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

Heobxoaumble 3HaHusa | CoumanbHas nonuTuka, kopnopaTMBHas KynbTypa, CUCTEMbl MOTMBALUK
1 3pPEeKTUBHOCTM yNpaBreHns NepcoHanom

MeToabl ynpaBneHuss pasButneM un 3PEPEKTUBHOCTBIO OpraHM3aumu,
MeToAbl aHanM3a BbIMOSIHEHUSA MIIAaHOB M NPOrpaMm, OnpeaeneHust ux
3KOHOMUYeckon 3PPEKTUBHOCTU, MeToabl obecneyeHnss KagpoBOW
6e3onacHocTn

MeToabl npoBeAeHNs ayauTa, KOHTPOSs onepaTBHbBIX YrpaBrieHYeCcKnxX
MPOLLECCOB, COLMONONMYECKUX UCCIea0BaHNI

BuaHec-nnaH 1 6I/I3HeC-I'IpOLJ,eCCbI opraHunsauumn

BrogxeTHoe npoekTupoBaHue

OpraHM3aLI,VIOHH08 NPOEKTUpOBaHnE

dopmMbl, MeToabl M CUCTEMbI MaTEPUarnbHOrO W HeMaTepuarbHOro
CTUMYNMPOBaHWA Tpyaa nepcoHana

Cuctemsl cTaHgapToB no BusHec-npoueccam, npodeccusim
(cneumanbHOCTAM), HOPMbI TPyAA

MeToabl aHanu3a KONMMYECTBEHHONO U Ka4yeCTBEHHOro  cocTaBa
nepcoHana

MonuTuka opraHMaaumu No nepcoHany

Mopsanok opMUpoBaHUA, BedeHWUA 6Gasbl AaHHbIX M NpenocTaBneHus
OTYETHOCTM MO CcUcCTeMaM YrpaBfieHUs nepcoHarom WU paboTe
CTPYKTYPHbIX NoapasaeneHunit

OcHoBbI LOOKYMEHTauMOHHOIo obecneyeHus, nopAaokK Od)OpMJ'IeHMFl
LO0OKYMEHTOB, npegcraBnaemMbIX B rocygapcCrtBeHHble opraHbl,
I'IpOd)eCCVIOHaJ'IbeIe COH3bl, 0OLLIECTBEHHbIE opraHunsauunmn

Llenu n cTpatervs passutus opraHnsaumm

Mopsinok npoBedeHWst  3aKymouyHbIX  Mpouedyp W odopMieHust
COMYTCTBYIOLLIEN OKYMEHTaLNUM

HopMaTuBHble MpaBoBble akTbl, perynupyloliMe npaesa u o6A3aHHOCTU
rocy4apCTBEHHbIX OpraHoB M opraHM3auuii No NpeaoCTaBNeHNo YYeTHOW
AOKYMeHTauuu

OpraHusauunoHHasi CTpyKTypa OpraHu3auum 1 BakaHTHble [OMKHOCTU
(npodbeccum, cneumansHOCTH)

TapudHo-KBanMuKaUmMoOHHbIE  CMpaBoYHMKM paboT U1 npodbeccuin
paboumx 1 KBanMUKaLMOHHbIE XapaKTEPUCTUKN OOMMKHOCTEN CyXaLluXx,
npodeccuoHanbHble cTaHaapThl

CneuunanusmpoBaHHble MHOPMaLMOHHbIE CUCTEMBI, LMAPOBbIE YCIYIn U
cepBuCbl B 06nacT agMUHUCTPUPOBAHUSI MPOLIECCOB CTPAaTErMyeckoro
ynpaerneHusi nepcoHanoMm, B o6rnactu JoKyMeHTooGopoTa, rpaHuubl UX
NpUMeHeHns:
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Mpukas MuHTpyaa Poccum ot 09.03.2022 N 109H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 18.10.2022

HopmaTuBHble npaBoOBble akTbl, OMpeAensione HOpMbl TPYOOBOro
npaea

OCHOBbI apXMBHOIO 3akoHOOATENbCTBA M HOPMATMBHbIE MPABOBbLIE aKTbl
Poccuiickonn depepaumm B obnactv  BegeHWs  OOKYMEHTauum Mo
nepcoHany

OcHoBbI HanNoroeBoro 3akoHogaTtenbcTBa Poccunckon ®enepauum

OcHoBblI MUrpauUMOHHOro 3akoHodaTtenbcTBa Poccuinckon depepauuy B
obnacTu npyBneYeHns 1 TpyaoyCTPONCTBA MHOCTPaHHbIX rpaxaaH v nuy
6e3 rpaxxgaHcTBa

OcHoBblI aAMUWUHUCTPATUBHOIO 3aKkoHoaaTenbCcTBa Poccuinckon
depepaumm B obnactv ynpaBreHuMsl MEpPcoHaroM U OTBETCTBEHHOCTU
JOMKHOCTHbIX N,

3akoHogaTenbcTBO Poccuickon degepaumm 0 nepcoHarnbHbIX AaHHbIX

JlokanbHblE HOPpMAaTUBHbIE aKTbl OpraHun3aunm B obnactu ynpasneHua
nepcoHanom

Mopsigok 3aknoyeHnsa JoroBopoB (KOHTPAKTOB)

HopMmbl 3TVKKN AenoBoro obLleHus

[pyrue xapakTepucTuku

IV. CBegeHunA 06 opraHusauusix - paspadoTymkax
npodreccnoHanbLHoOro craHaapTa

4.1. OTBeTCTBEHHas opraHusauusi-pa3paboTumkK

CoseT no ﬂpO(beCCI/IOHaJ'IbeIM KBaJ'II/I(bVIKaLI,I/IFlM B obnactu ynpasneHuna nepcoHasriom

MNpencenatens Byukosu4 Anna AnekcaHapoBHa

4.2. HammeHoOBaHUA opraHusauun-paspadboTYMKoB

1 ArpoxonguHr "CTElb", ropog PoctoB-Ha-[oHy

2 AO "KoHuepH PocaHeproatom", ropog Mockea

3 | AO "OMK", ropopg Bhikca, Hmxeropogckas obnactb

4 KomnaHua "MeTtannouHsect", ropog Mocksa

5 | MockoBckuin meTpononuTeH, ropos Mocksa

6 | MHcTuTyT 3aHaTocTu 1 npodpeccun ®rAOY BO "Hay4yHo-nccnegoBsaTensCckuii yHUBepcuTeT
"BbicLuas LWwKona akoHOMUKN", ropog Mockea

7 | HOYY "MHcTtutyT npodeccmoHanbHoro kagposuka", ropog Mockea
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8 | OOOP "Coto3 paboTogaTtenen pakeTHO-KOCMUYECKON NpOoMbILLneHHOCTN Poccumn", ropoa
Mocksa
9 | OOP "Poccuiickuii cot3 NPOMBILLITEHHUKOB M NpeanpuHMmareneit”, ropog Mockea
10 | MAO "Tasnpom HedTb", ropog CaHkT-INeTepbypr
11 | MAO "PoctenekomM", ropog Mockea
12 | MAO "Pyclngpo", ropon KpacHosapck
13 | MAO "Ceepcranb", ropoa Yepenoseu, Bonoroackasi obnactb
14 | TNAO A®K "Cucrema", ropog Mocksa
15 | CPOO "Accoumaumsa pyKoBOAMUTENEN M CreLManmcToB MNo ynpaBlieHUI0 YenoBe4YeCcKuMun
pecypcamun”, ropog ExkatepnHOypr
16 | ®I'BOY BO "MOCKOBCKMIA aBUALMOHHBIA MHCTUTYT (HaLMOHamnbHbIA UccrenoBaTensCKum
yHuBepcuTeT)", ropog Mocksa
17 | ®I'BY "BHUWM Tpyna" Muntpyaa Poccum, ropog Mockea
18 | 4Y "UeHTp nnaHMpoBaHMs U UCNONb30BaHUA TPyAoBbIX pecypcos ["asnpoma”, ropog Mocksa
<1> O6LLepOoCCUNCKNA KnaccurkaTop 3aHATUNR.
<2> O6LLEPOCCUNCKNI KNaccUUKaTop BUAOB SKOHOMUYECKOW AESATENTbHOCTH.
<3> EAMHbIN KBanNMMUKaLMOHHbLIA COPaBOMHUK AOIMKHOCTEN pyKoBOAUTENENW, CneunanucTtoB W Apyrux
cnyxaiiux.
<4> O6bLwepoccuncknn knaccudmkatop npodeccun paboumx, AOIMKHOCTEN CRyXawux U TapudHbIX
pas3psgos.

<5> O6Lepoccuicknii knaccudmkaTop cneumnanbHocTern No obpasoBaHnto.
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